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ACA Management & Reporting

Overview
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ACA Management Module

* Purpose

* Menu tree — Overview

* Security and basic operations

e Review screens
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ACA Management Module — Purpose

* Gather data for 1095-C / 1095-B form printing

* Produce pre-production reports to verify data prior
to production form printing

e Generate XML data file for submission to AIR

* Provide historical tracking of form printing and
electronic submission
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ACA Management Module Menu
tree folders

Search tree for screen .
* ACA Master Maintenance

- ACA Class Code Master
- ACA Offer of Coverage Master
- ACA Safe Harbor Master

- ACA Empl Master
- ACA Benciit Plan Table for MVC e 1095-C / 1094-C Data
—--1ﬂ95—CI1ﬂﬂd~CDdaHatagarﬂrt
- Employer 1094-C 7 1095C Management
- Employer Settings for 1095-C

Y G e ape Tl — Employer Settings for 1095-C

- ETFIE-;{EE::EE&C Reportable Detail — Employee 1095-C

- Employee 1095-C Prelist / Report

- Employee 1095-C Employee Audit Report
=g I_ﬁsnellm Options and Reporting

. ACA Beneit Plan Table for MVC Report * Miscellaneous Options and
Reporting
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ACA Management & Reporting

Security
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Tax Year Access and Security

ID = LCAYEAR%Z, where £=1..% for a total of 9% per snd-user
Parms = aaaabk; which i=s repeated up to ten (10) times per usSersec entry.
aaaa = tax vear (for example Z2015)

I = R for read-only, W for read/write, X to exclude acce=ss to the year

There can be 9 usersec entries (ACAYEAR 1 through ACAYEARY) which allows for 90 entries to be
defined.

For example, to allow an end-user access to update tax year 2015 and view-only 2014 data you would
set this usersec:

ID = ACAYEAR]
Parm = Z014R;Z015W;

MNote: the end-user must enable update mode by choosing update in the dropdown which is
accessed by clicking on the calendar icon on the toolbar.

7% HARRIS e e e ® cosonion

\\. School Solutions




End-User Security Level for Locking

—— - — " TR - — — - - 1 -
ID = ACASECLE, where #=1..9 for a total of 9 per end-user
Parm = gaaa:bbb-ggcde; which is repeated up to four (4) times per usersSec entry

e

aaaa = tax year (for example 2015)

bbbl = starting district numker
coc = ending district numkber
d = R for employer data, E for emplovees data (default), B for kboth E and R
e = SGecurity lock lewvel (Y Y, 0-9, M for master). The security lock lewvel
must be higher than the current lock level for the district.

There cln be 9 usersec entries (ACASECL1 through ACASECLY) which allows for 36 entries to be
defined.
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ACA Management & Reporting

ACA Management Module
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ACA Management — Main Window

8 ACA Management (2015/Update) 39 - The Train USD QS5/0ASI5 — O x

File  Options elp+Video  Hot Keys

e P ke Y ll - I 0 1~ (1K

ACA Class Code Master (ACAMO1) 2016 - View
2016 - Update
‘ Search free for screen | Searc 2015 - View
—- ACA Master Maintenance B' 2015 - Update By D District ;| 39 w Include Terminated [ ] Add to grid %‘:
8 ACA Class Code Mz = 2014 - View Selected Eml:lll:ﬁ"ee.flust
m‘ \CA g‘”‘ Coveroge asier ) Helo PERSNIKITY, REALLIE v > ER
& Harbor Master
- ACA Employer Master
- ACA Benefit Plan Table for MVC SSN : ooeoe-1111 Ext Reff : 001074 SEID: 5310563599
=5 1I]95—(:}r 1094-C Data Management
2)- Employer 1094-C 7 1095-C Search Results [Press Cid + Enter to select the highlighted employee]
- Employer Settings for 1095-C Name ID G Ty Sie BU RC LG Teminated  Work Phone
i~ Employer 1094-C Reportable Totals
... Employer 1094-C Prelist / Report
= Errr.-loyee 1095C
Employee 1095-C Reportable Detail
- Employee 1095-C Prelist / Report

= ll_isc:ellm Options and Reporting
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ACA Management — Options

8 ACA Management (2015/Update) 39 - The Train USD
File | Options | Help+Video  Hot Keys
<30 (% Search by SSN Ctrl+ Alt+S I m )
% Search by External Ref Ctrl+Alt+E
ACA Cl:
@ Search by Name Ctrl+Alt+M
Se Search by ID Ctrl+Alt+] Search Panel
Put cursor in current search field F1
T By SSM ByEd Ref ByName ByID

[ Search F3

el Help
"4} Advanced Search Ctrl+Alt+A | |
& Load Employee(s) from File/Clipboard ~ Ctrl+|
‘E;' Expand tree Ctrl+E SSi: Bxt Ref =
?—; Collapse tree Ctrl+0 Search Results [Press Cird + Enter to select the high
@ Clear search results Ctrl+F1 MName I G T
#  Refresh search results Ctrl+R
[%%  Review Transmission Errors Ctri+T

[ Grid Qutput Shift+F11

qg Print Screen F11

&) First Employee Shift+F3
Previous Employee F5
Mext Employee F&
Last Employee Shift+F&

Enable Favorites
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ACA Class Code Master

B8 ACA Class Code Master (201 3/Update) 39 - The Train UsD

Q55/0A5IS — O x
File  Options
H Save HSave and Close |=$|:|EISE ,_;
District |39 - The Train USD v

= Add Line  Delete Line

Class o Budit Audit Budit

Code Name Ebbreviation D Date Time
B (1000 |E.'lass 1000 CL1000

0202 Class 0202 CLO202

2 ALLULE
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ACA Offer of Coverage & Safe Harbor Masters

8 ACA Offer of Coverage Master (2015/Update) 39 - The Train USD Q55/0ASIS — O X

File  Options

Save Save and Close |'=$Close - L:;

4 Add Line ¢ Delete Line . Copy Codesto 2016

Lbb i ati Rudit Rudit Iudit
reviation D Date Time
» ﬂ SRMFLE CODE 2R CODE AR BICZ 1272172016 12:11 2M
BB SREMPLE CODE EB CODE EB BIC2 12/21/2016 12:11 2M
cc SRAMPLE CODE CC CODE CC BICZ 1272172016 12:11 2M
DD SREMPLE CODE DD CODE DD BIC2 12/21/2016 12:11 2M
28 ACA Safe Harbor Master (2015/Update) 39 - The Train USD QSS/0ASIS — m} *
Eile  Options
Save Save and Close |'=$C|ose ‘Q
4F Add Line ¢ DeleteLine . Copy Codes to 2016

| Yr: 2008 Dist: 39 Site: 00 G5: W

Safe Name Abbreviation Audit Auditc Ag:lit
Harbor D Date Time

» mﬂ‘ SEMPLE CODE RR COLDE RR BTC2 1272172016 12:56 BM
BB SRMPLE CODE BB CODE BB BTC2 12/21/2016 12:56 BM
cc SREMPLE CODE CC CODE CC BTC2 1272172016 12:56 BM
DD SRMPLE CODE DD CODE DD BTC2 12/21/2016 12:56 BM

[ ¥r: 2008 Dist: 39 Site: 00 G5: W [ 11/16/2017 | 6:43:17 AM
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Benefit Plan Table for MVC

=5 ACA Benefit Plan Table for MVC (2015/Update)39 - The Train USDQSS/OASIS ==
File  Options

O 5P

ChangeMode
115/Update) 39 - The Train USD Qsd TableID: BUD
*Video  Hot K.eys [ Prorate [] Lock Data [ lgnore
vE 28 Aa0ArE-
EE Pays : 120.00 Prorate Base : 200.00
e MVIC (ACAMOSY
EFTE
2% ACA Benefit Plan Table for MVC (2015/Update) 39 - The Train USD QSS/0ASIS
. . Low High Use Actual ENE
File  Options
r_,* E% ﬁl_l ;\Q 0.0000 0.2500 [ 0.2500
0.2501 0.5000 [F 0.5000
0.5001 0.7000 El
Table ID EE Pays Prorate Base Prorate? B 1.0000 ]
[ BUDT 120.00 200.00 ] [
SSTEST 0.00 0.00 ]
SSTEZT 187.87 159.59 ] [l
CDGTST 1.00 170
[
Use Flags

H @ B B8 B B B O

Bargaining unit :

Class Range
Employee type : AuditID: DADE
Hepmrtonder Budit Date: 1211472015

Audit Time:  21:36:23
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Employer Settings

8 Employer Settings for 1095-C {2015/ Update) 39 - The Train USD Q55/0A515 - O x

File  Options

HOHX 3

Change
|il| DCDG-08/03/2016-10:45:11
ACA
District Name District EIN
| |123455739 All Districts
Address1 Lock Level
ashington Street | Not Locked W
Address2 Flan Start  Plan Default
| Use if Employee Plan Start is Zero w

City State ZIP Print Form
|Seattle | WA Print 1095-C (I, II, III} ~
Contact Last Name First Mame Middle Name Suffix
|Stewar:‘1 ||Rc:nnie ||]uane | |I'_’r:.
Contact Phone Exct

|(000) 59:-9500| (123456 |

1095-B Settings

Policy Type Default

Multiemployer Plan ~ Use regardless of Emplovee Policy Tyvpe ~
1054 Signature

PIN Date Title
Select f Using 1094C/1095C Transmission

Option: Transmit Oniginal 1094C Counts+10%5C Forms

Authoritative: ReceiptID: - SID: 00

Qualifying Offer Method

Qualifying Offer Method Transition Relief Last: ReceiptID: - SI0: 00 IRS Response:
Section 4380H Transition Relief 1094B,/10958 Transmission

Option: Transmit Original 10958 Forms Edit
38% Offer Method Last: Receipt ID: - SID: 00 IRS Response:

g School Solutions
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16 . . . o
Edit Transmission Information

28 1094C/1095C Transmission — O >

Option: |0 - Transmit Original 1094C Counts+1095C Forms &~

T 28 1094C/1095C Transmission e =
ReceiptiD: | |- |
Submission ID (SID): Option: Transmit Original 1094C Counta+1095C Forms
Buthoritative Original 109%4C Counts+1095C Forma
Last Submission & - Transmit 1085C Form Additions
] C - Transmit 1085C Corrections
Receipt IL: | | - | - F - Transmit 1094C Form Totals Correcticons
ubmiss . - . .
.. i B - Transmit Replacement for Bejected Original
SlimEeE [S”II' T - Transmit 1094C Ruthoritative Totals Only
IRS Response: e | mot Cidhmicoinm

K Cancel
17l MANMAOES &I NTvYarsamn in T
& 1094B/1095B Transmission - O it
Option: 0 - Transmit Original 1095E Forms v £ 1094B/1095B Transmission - O
Last Submission

Receipt ID: | | ) | ion: |0 — Transmit Original 1095B Forms

0 — Tranamit Original 1085B Forms
I Submission (D (510): C - Transmit 1095E Form Correcticns

| _ A - Transmit 1095B Form Additions

IRS Response: ™ . |BE - Tranamit Replacement for Rejected Original
QIII'\I'I’\IEEI T T =T TTIrT T
0K Cancel
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All Districts Quick View

[E=N(ECR =5

£ All Districts (2015/Update) 39 - The Train USD QSS/OASIS
File  Options
% E 8
Inspect
Di HName EIN Rddress 1 Lddress 2 City State Zip Contact Last Name Contact First Name Contact Midd
b QSS Unified School District SEN CRRLOS CR | 94070-4101
39 [The Train USD 123456789 400 Washington Street Top Floor Seattle WA 12345 Steward Ronnie Duane
9412345678 |20 ERST 20TH AVENUE SEN MATEQ Ch 94403 PHIBES DOCTOR

g2 |TEST DISIRICT NUMBER 82

2 ALLULE
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Summary Totals for AIR/XML Reporting

& Employer 1094-C Reportable Totals (2015/Update) 39 - The Train UsSD Q557 0ASI5 - O X

File  Opticns

N @EXEE

Change
|i] DCDG-08/03/2016-10:45:11

Month Flag l Flag 2 Flag 3 Flag 4 Flag 5 Flag & Count FE Count TE
] Jan ¥ 500 750
Feb ¥ 501 751
Mar ¥ 4349 749
Apr ¥ 495 752
May ¥ 44949 T76
Jun ¥ 498 775
Jul ¥ 494 770
Aug ¥ 520 790
Sep ¥ 525 794
Oct ¥ 530 B0z
Mo ¥ 525 210
Dec ¥ 530 BOS

1095C Count

(‘ ,) HARRIS Copyright © Harris School Solutions. All Rights Reserved. Do not capy or distribute without written permission from Harris School Solutions . Financial Solutions
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XML Reporting Prelist

=% Employer 1094-C Prelist / Report (2015/Update) 39 - The Train USD QS5/0ASIS
Eile  Options

HP 8

District |35-The Train USD ""'|
Report title
Extract |AII reportable forms ""|
Report format |Detai| v|

ALLGUE
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Employee Reportable Detail

8 Employee 1095-C Reportable Detail (2015/Update) 39 - The Train USD QS55/0ASIS = O *
File  Options
~oLxH 8 3a0a
| Steward, Duane R Jo0t>ox-2222 001111 Change

|£| RD5-11/20/3015-10:18:05

| Last Name First Name Middle Name Suffix Name Flag
| || | | | | Use 'MA' Name ~
Address1 Address Flag
| Use 'MA' Rddress e
| Address2 ACASSN Plan Start Form Flag
[ ] | [ ]Ooveridemassn Covered Individuals | [ ] Hold Print form defined by district v |
| City State/Province ZIP Policy Type :
l:l ~ l:l Use the District default value W
FA Province FA Postal Code  FA Country FA Country Name (if needed) Print Status
| | | | ~ | Okay to print i

| Form Production

Flag Date Form 1D Flag Date Form D Flag Date Form ID Flag Date Form ID
|02f26f2016 | [0oo0008s | [03s02/2016 | [ooo000B7 | |03;15;2016 || |:|| ||

IRS Transmission

{ Receipt 1D: l:l - l:l Submission ID (S10): Record |D: Transmission Status:|Retransmitte:1 to IRS | Edit

Month Eiiz;;z Safe Harbor Imount Benefit Tabkle ?;;E:—it Table MVC Flag Month Flag
S TR . AT
L] 0. ABCDEF 0.5000 Blank Amount ~ | Include ~
Mar LE cc 0.00 ABCDEF 0.5000 Blank Amount ~ | Include ~
Apr AR cC 0.00 ARCDEF 0.5000 Blank Amount ~ | Include ~
May vy cc 0.00 ABRCLEF 0.5000 Blank Amount ~ | Include ~
Jun RR cC 0.00 CLEF 0.5000 Blank Amount ~ | Include ~
Jul RR cC 0.00 ABCLEF 0.5000 Blank Amount ~ | Include w
Aug An cC 0.00 ABCLDEF 0.5000 Blank Amount ~ | Include ~
Sep vy cC 0.00 ABRCLEF 0.5000 Blank Amount | Include ~
Oct vy cc 0.00 ABCDEF 0.5000 Blank Amount ~ | Include ~
How LY cc 0.00 ABCDEF 0.5000 Blank Amount ~ | Include ~
Dec RR cc 0.00 ABCDEF 0.5000 Blank Amount ~ | Include ~

(‘ ,) HARRIS o T o g e e s b Financial Solutions
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Employee IRS Transmission

& Ermployee IRS Transmission — [ .t

Receipt ID: -

Submission (D (SID): (00

Record |ID: (00000

Transmission Status: |R - Retransmitted to IRS A

- Not transmitted to IRS
C - Corrected for retransmission
E - Error returned by IRS
E

- Beptranamitted to IES
Farm 11 T - Transmitted to IERES

P’) HARRIS T : ons, Al ights Reserved, Donot opy or distrbute without v T . Financial Solutions
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Covered Individuals (Optional)

& Employee 1095-C Reportable Detail (2015/Update) 39 - The Train USD QSS/0ASIS =N =
Eile  Options

o )X B

Prirt First Name Middle Name hﬁe Suffic S5N DB Jan Feb Mar Apr May Jun Jul Aug Sep Oct Mov Dec
v I soumye Smith —3232 7 | @ 7| &
7 Trailakya Marayan Bhattacharya =756 05/01/1940
7 Bibhuti Bhushan Bandyopadhy; et 09/01/1973
7 John Jacob Washington | Mr ===1)000 01/01/1999
v |Tom Jacoh Bush Mr “==0000 01/01/1999
¥ |bob mylastname 4567

g School Solutions
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Add/Change Covered Individual

28 Employee 1095-C Reportable Detail (2015/Update)

Eile  Options

X 003

Prirtt First Name

Trailakya
Bibhuti
John

Tom

bob

< S S]] =] =

g School Solutions

2 ALLULE

Middle MNams

Narayan
Bhushan
Jacoh

Jacob

Eile  Options

o @ ’; . 4

LastMame: | [ERERaSA

First Name : Soumya

Middle Name :

Date of Birth : hd

SEN: 232323232

W] Feb Mar
W] Aug Sep

Audit ID: DAPX
Audit Date:  03/11/2016

Audit Time:  13:36:29

ghts Reserved. Do not copy o distribute without written permissio

Apr May Jun
Oct Now Dec

£ Employee 1095-C Reportable Detail (2015/Update)29 - The Train USDQSS/0..| = |[ @ |34

ChangeMode

Print

Jul

Aug Sep Oct Nov Dec
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ACA Management & Reporting

Imports
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Import Employee Detail - Narrow

% ACA Data Import Tool (2015/Update)
Eile  Options

Save Save and Close %Close

39 - The Train USD QS5/0ASIS

Verify Data “wrly Import Data ji}[learGrid %Covered ,g

Input Row Format Format of Box 15 Data

) @ Mumeric Value (1 column)
All 12 months (wide)

District |33 - The Train USD

- Benefit Table Only (1 column)

@ 1 month (narrow)
Benefit Table and FTE (2 columns)

(o]l O s

| Blank Months Are Significant

Status

2 ALLULE

g School Solutions

Plan

Employvee Start End Box 15

ID ZETGE Month Month EEE 1 Value T 2
Month

sion from Harris School Solutions
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Import Employee Detail - Wide

=& ACA DataImport Tool (2015/Update) 29 - The Train USD

QSS/0ASIS [E=2E=R
Eile  Options

S

Save Save and Close |=$ Close Verify Data %‘: Import Data ? Clear Grid % Covered ,:;
L - &

Input Row Format Format of Box 15 Data
@ Numeric Value (1 column)

Benefit Table Only (1 column)

. @ All 12 months (wide)
District |33 - The Train USD

/| Blank Months &re Significant
1 month (narrow)

Benefit Table and FTE (2 columns)

Employee Plan gy 14 Eoughs Box 16 Box 14 Bougls Box 16 Box 14 Boghs Box 16
EEE D SCRIT rem) (Jan) {7an) (Feb) (Feb) (Feb) {Mar) (Mar) {Mar)
Month Value Value B Value B

2 ALLULE
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Grid Import - Narrow

-

as Grid Import | = ” (=l ”'E'l

Eile  Options

E ¥ P K Q

| Remove header line from Import data | Append Import Data
Employee Flan Start Start End B Box 15 Box
D Manth Morth Manth 14 Value 16

(;\\,J HARRIS Coyight © Harrs Schaol Solutions, All ights Heserveel Dot copy or distribute withaut written permission fram Harrs Sehool Slutions . Financial Solutions
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Grid Import - Wide

£ ACA Data Import Tool (2015/Update) 39 - The Train USD QSS/OASIS ==
Eile  Options

Save Save and Close |=$Close Verify Data gﬂ"?’@, Import Data ’) Clear Grid %Normal g

District |39 - The Train USD ~
Employ Middl Birth
Status Il;p 2SS First Name N;me = Last Name Suffix 35N 3;:& Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

(‘ ,) HARRIS opyright © Harris Schaol Solutions, All Rights Reserved, Do not copy or distribute without written permission from Harris Schoal Solutions . Financial Solutions
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Grid Import — Covered Individuals

a5 Grid Import

File  Options

BPRoX E8

| Remove header line from Import data

| Append Import Data

(=] O |ms]

Employee 1D First Mame

~\)
fl\é Is-clhﬁll_iﬁ.log

Middle Mame

Last Mame

Suffix

SSN

Bith Date

Jan

Feb

Mar

HApr May Jun

. Financial Solutions
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Import Documentation — 1 of 7

The ACA Management module has an option to import employeese 1055-C data similar to other data import
features 1n SS/CRSIS with these kbasic features:
® You can import for a =ingle district or multiple districts at the same time. The ability to impo
n district i= controlled by end-user security. You m
and this option is alsoc contr
The import data should only include the district when you are importin
You can use 83N or ExtRef valuss to identify the employees
Box 15 walue= can be imported as actual values or table driven references to a manually maintained
alue table.
® TJhen you import Box 15 wvalues a= a benefit table reference you can optionally add & column in the
r

import for kenefit FTE if FTE i=s a factor in calculating the employee share.

® TYou can import all twelwve (12) months of box 14-16 walue=s in a single row or you can import a =ingle
a

r
ffect. These two formats are
a your data and the column=s to import are
dynamically adju=sted. Eeep in mind that each row of imported must follow the format you =specif
® There iz no =eparate field in the datakbasze for "all 12 months". 105%5-C zoftware will check the 1Z
months of data and if they are the =zams then the valuss will be suppressed by month and will be

printed in the “all 12 months

P’J HARRIS S I R . . Financial Solutions

‘\\- School Solutions




31

Import Documentation — 2 of 7

Harrow format with numeric value for box 15

251 g 55N or ExtRef of the employvee. Values & digits or less are interpreted as ExtRef
and wvalues for ssn must ke a2 full nine (9) digits.
3/2 Z Flan =start month. Values must be 00-12. This wvalue is optional for 2015 and is reported as 00 when
choose to not report the actual month walue

443 Z First month to update with kbox 14-16 wvalues. Must ke 01-12.

5S4 2 Last month to update with bkox 14-16 walues. Must ke 01-12 and cannot ke less than “First month™.

6/5 b Box 14 - Offer of Coverage. Must be a wvalid 2-character value as specified by the IRS or spaces.

748 g Box 15 - Employee share of lowest cost monthly premium, for self-only min age. Format
1234.56. Use 0.00 when actually is zero and space when you have nothing to

877 Z Box 16 - Applicakble Section 48%80H safe harbor code. Must ke a wvalid Z-character value as specified by

ALLLLE A e et TSl
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Import Documentation — 3 of 7

Wide format with numeric walue for box 15

1/na 3
251 g interpreted as ExtRef
I/ Z 2

o
o
A
[Te]
(1]
[N}
"
b
o
i
]
H

c
mw

;
o
i
|
I
H
L5
e
(]

jee share of lowest cost monthly premium, for self-only minimuam value

when actually is zero and space when yvou hawve

code. Must be a wvalid Z-character value as

7% HARRIS A Financial Solutions
\\. School Solutions
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Import Documentation — 4 of 7

Narrow format with benefit table reference for box 15

Col# Max
MD/LD Width Description
1/na 3 District Humker - 3 digits right justified/zeroc filled. This column iz not used
when importing for your logon district or a specified district.
271 g 55H or ExtRef of the employee. Values & digits or less are interpreted as ExtRef
and walues for s=zn must be a full nine (3) digits.
I/S2 z2 Flan start month. Values must be 00-12. Thisz wvalue iz optional for 2015 and is reported as 00 when
you choose Lo not report the actual month value.
4,3 2 First month to update with kox 14-16 wvalues. Must be 01-12.
5/4 z2 Last month to update with box 14-16 wvalues. Must ke 01-12 and cannot ke less than “First month”™

6/5 2 Box 14 - Offer of Coverage. Must be a walid Z-character wvalue as specified b

7 & Box 15 - Alphanumeric code that references a benefit takle wvalue that has been entered in the ACR
Management Module.
z2 Box 16 - Bpplicakle Section 45%E80H safe harbor code. Must be a wvalid Z-character wvalue as specified by

f\k HARRIS School Slutions, Al ights Resrved. Donot copy o distribute without written permission from Haris School Financial Solutions
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Import Documentation — 5 of 7

Wide format with benefit table reference for box 15

1/na 3
271 g
3/2 z2
4/3% z2

in

6/5 2
* Repeat these
per month

ALLGUE

=

‘\\- School Solutions

crict g g
when importing for your logon district or a specified distriet.
55N or ExtBRef of the emplovee. Values 6 digits or less are interpreted as ExtRef

and wvalues for =sn

for 2015 and is i az 00 when

Box 14 - QOffer of Coverage. Must ke a walid Z-character wvalue as specified by the IES or spaces.

Box 15 - Alphanumeric code that references a benefit takle walue that has been entered in the ACA
Management Module.

Box 16 - Applicakle Section 49820H safe harbor code. Must ke a walid Z-character walue as specified by
the IR5 or spaces.

colunns for the remaining 11 months, February - 36 colunns with 3 columns

Financial Solutions
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Narrow format

Import Documentation — 6 of 7

with benefit table reference and FTE for box 15

Max

Width

2/1 ]
3/2 e
473 p

iun
i
%]

Lo

ALLGUE

‘\\.J School Solutions

District Humber - 3 digits right justified/zeroc fille
(]

5]
I

5
[

i1
0
]
I.
51
"
1]
5]
]
ot
L

I
11
[e]

when importing for your logon district or a specified distcrict.
55H or ExtRef of the employvese. Values & digits or less are interpreted as ExtRef

Plan start month. Values must ue is optional for 2015 and is reported as 00
vou choose to not report the
First month to update with box 14-16 walues. Must ke 01-12.

Last month to update with box 14-16 walues. Must be 01-12 and cannot ke less tha

Box 14 - Offer of Coverage. Must ke a walid Z-character wvalue as specified by th

Box 15 - Alphanumeric code that references a kenefit takle walue that has kbeen entered in the A

Box 15 - FTIE walue with four (4) decimal places. Examples: 1.0000, 0.5000, 0.7500,
Box 16 - Bpplicakle Section 4980H safe harkor code. Must be a walid Z-character

value

1234

as specified by

Financial Solutions
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Import Documentation — 7 of 7

Wide format with benefit table reference and FTE for box 15

1/na 3
271 g
/2 Z

2

5/

“
= _=V_:=a___ :-’:3:
per month

ALLGUE

=

‘\\- School Solutions

Description

District Humber - 3 digits right justified/zero filled his column is not used

when importing for your logon district or a specified distcrict.

55H or ExtRef of the emplovee. Values & digits or less are interpreted as ExtRef

and values for ==sn must be a full nine (9) digics.

Flan start month. Values must be 00-12. This value is optional for 2015 and is reported as
vou choose to not report the actual month wvalue.

Box 14 - Offer of Coverage. Must ke a walid Z-character wvalue as specified by the IRS or
Box 15 - Alphanumeric code that references a kenefit takle walue that has keen entered in
Management Module.

Box 15 - FIE walus with four (4) decimal places. Examples: 1.0000, 0.5000, O0.7500, 0.1234
Box H safe harkor

the

colunns for the remaining 11 months, February - Decenker so you have a total of 48 columns

1

T
WIlZIl

4
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ACA Management & Reporting

Employee Reports

2}, HARRIS

(‘\wf ooooooooooooooo



N Request Employee Prelist

& Employee 1095-C Prelist / Report (2015/Update) 39 - The Train USD QSS/OASIS =] =[]
File  Options

ade 2-N0 Alm.;

District |39 - The Train USD -
Report fitle Include non-printable emplayees in edit checking
Extract | Needing Pint or Reprint ~|
Form Flag | Any Prnted Fom -
Report format | Print 3 Lines (14,15,16) -
Class Range | - | -]
| 7] | 2
| 7] | 7]
| -] | ™)
| -] | ]

Employee List

SSNIEXTREF

(‘ ,) HARRIS Sehool Saktians, Al ights Reserued, Do ot copy o distribute without written permission from Harris Schoal Solutons . Financial Solutions
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Request Employee Audit Report

& Employee 1095-C Employee Audit Report (2015/Update) 39 - The Train USD QSS/OASIS [ 2]
Eile  Options

H2? 7 8 cf

District |39 - The Train USD ~

Report title

lgnore employees terminated before -
Check last paid information
Check Payroll / Deduction history
Check Benefits Management

Class Range - -

[#4| Bargaining unit :

ﬁ' Employee type :
Ex Pay code :
Employee List

SSN/EXTREF -

(‘ ,) HARRIS Sehool Saktians, Al ights Reserued, Do ot copy o distribute without written permission from Harris Schoal Solutons . Financial Solutions
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ACA Management & Reporting

ACA Class

7% HARRIS e e e ® cosonion
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41 ACA Class Codes for Employee — W4 Screen
Payroll

File  Options  Mavigation Window

S aa0@ > 2 itch toc - | Pay Lines + ic - . - it
H H% b_i|=$ f‘i‘).} - Q&Smtchto. Pay Lines Demographic Last Check Leave Balances Payroll DD Audit

PAIN, TRUE ooc-xx-1000 1006 id: 7776665554  AB/MA ChangeMode
Show SSN |£| DAPX-10/27/2016-09:55:34

W-4 Information
EXEMPT
Status Exemptions  Tax-CC Y A N Special Tax Rules Additional Hald/lgnare Deduction Schedule
Change Federal: |5 00~ OO0 ® 1] 0.00| | 0.00] v w
Change  Swte: |5 s v/ OO0® [|[ 0.0 [ o.09 v v
County :
City :
Local :
Contral Information
Check sort: | 0000 — Unspecified “| Alt check sort: | 0001 — DISTRICT BUSINESS OFFICE v
Pay code - |02 — CLASSIFIED CONTRACT w Primary RS- |02 - PERS - CLASSIC ~ | Unit: |000
Ret code : |08-1-1 Secondary RS: |11 — STRS PEERA ~ | Unit: |000
Pay schedule: EOM12 - 12 MONTHE JULY - JUNE ~|  Statutory ded  |TSM - TAXES, STRS, MEDICARE v
DPO: |N ~| SUl: |1 - Regular funding w EIC : ~|Sub: |0 - Not sub ~ | Def Pay Bal :
Control group : | BEE - BEBCONTROL GROUE ~ ACA Class
Current : | 6001
Ret rate : Member D | | Previous - | 0000
Userdef(1): [L:FS | (@ | | @ | | @ | | & | | Model : | 0000
Pending ret : ~ |  SMF statusidate : | |

(‘ ,) HARRIS Sehool Saktians, Al ights Reserued, Do ot copy o distribute without written permission from Harris Schoal Solutons . Financial Solutions
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+2 ACA Class Codes for Employee — PPACA
Information

57‘ Employee Maintenance (EmployesMode)
File  Optiens Window  Help+Videe  Hot Keys

PRt L PR X+ E

| Search tree for screen
+- Favorites Q/‘ PPACA Infermation 39 - The Train USD QSS/0ASIS — O 4
"‘ Persennel File Options Window
+- Professional e r V<1, . 0 |4 )
- Position Control H S ack ([0 5 §swicnia -
= Payroll PAIN, TRUE 300t-xx-1000 1006 id: 7776665554  AB/MA ChangeMode
- W4/Control Data (W4) Show SSN | Hot available ~
- Direct Deposit ACA Class
- Deductions (PD)
- Pay Lines (PR) Crmeris ¥
- Payroll Events (PE) o o
- Time Card Entry (TC) Frevious
- Deferred Pay
Maodel : il

- Deduction Accumulators
- Substitute Batch Entry

- Chil nformation
emal Payroll /
- PPACA Information

- Payroll Data Import
+- History [ Inspect

School Solutions

HARRIS Scheol Selutions. Al Rights Reserved. Do ot copy or distrbute without written permission from Harris Seheol Solutions . Financial Solutions
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QSS/OASIS and ACA

 ACA Class —What is it and what role does it play?
e Payroll Analysis — Why, What and How...

e 1095-C/ 1095-B: Employee Statements and Electronic Transmittal Files

fr\,} HARRIS Copyrigt School Solutions. All Rights Reserved. Do not copy or distribute without written permission from Harris Schoel Solutions . Financial Solutions
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FI|E Wiew Dlstrlct

; Q55 ControlCenter 39 - Q55 DEMONSTRATION O

What Will We/You Be Using

Year Messages ‘Window MNews Help+Yideo

o m]

X

¥ Print Manager (LSPOOL)
[ 1—]

*#= Job Menu
HR. Functions
® HR. Code Maintenance

? HR Code Maintenance #2

® Employee Maintenance
------- ? F= Absence Tracking
CA Retirement
------- EB ACA Management
.' HR Utilities
HR Report / Job Selector

-
------ ﬁi@ Personnel Downloader

£, HRE Query

------ {Lf_,F Employee Self Service {ESS)

¥LD Payment Processing
------ Ly w2 / 1099 Processing
------ &.@- Payroll Transfers

------- rj Manual Payroll Encumbering

------- ﬁ‘ Warrant Management (Cancels, Hand Issues, Recon.)
Finance Functions
System

519 System Security

il
!ﬁg Security View / Maintenance

* Print Manager

* Job Menu
 Employee Maintenance
* Personnel Downloader

ACA Management Module

ALLGUE

‘\\- School Solutions
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Employee Maintenance Functions

2+ Employee Maintenance {(EmployeeMode)

File  Options  ‘Window  Help+Yideo

Hok Keys

et R A5 FE a0

39 - The Train USD

=0l x|

|Search free for screen

= Favorites

--Demographic (MA)

- AssignmentsfSTD (PO)
- Position Control Search
- Termination (TE)
--Deductions (PD)

- Direct Deposit

- Pay Lines (PR)

- Benefits Management (BM)
--W4fControl Data (W4)
-Personnel

Professional

-Position Control

FPayroll

- 'Wa4fControl Data (W4)

- Direct Deposit
--Deductions (PD)

- Pay Lines (PR)

- Payroll Events (PE)

- Time Card Entry (TC)

- Deferred Pay
--Deduction Accumulators
- Bubstitute Batch Entry

- Child Support Information
- PPACA Information

- Tax Modeling

- Payroll Data Import

= Hlstury," Inspect

Payroll History
Search Fay History
Inspect Labor/Benefits
View Retirement History
~Wiew W2 Data

fra B B e

o

2 ALLULE

g School Solutions

—Search Panel
By 55N | By ExtRief By Name | By 1D Dristrict : |39 "l ¥ Include Teminated [ Add to grid %
Help Selected Employes/List/Applicant
f “PAIN,THUE =l =
S5k - w1000 Ex=t Reftf : 001006 SEID: FFYEEERE54 Tem: nia

—Search Results [Press Cuil + Enter to zelect the highlighted emplopee/appicant]

Emp/ipp . . . Ret
MHame Teminated | Birth Date G Ty Site | PL FC | RS | Code DPO | BU
D AC Current

olutions. All Rights Reserved. Do not copy or distribute w

. Financial Solutions




46

o2

ALLULE

]

School Solutions

Job Menu

Job Menu 39-055 DEMONSTRATION DISTRICT
File  View Options Help+video Description (F1) Example (Chrl+FL)

PE P S QE S

=0l x|

| Search found 1 lines.

i Sho
[F? = Grid HV(:' Showdll ) Show Dnly Favarites |

Search: Iaca'l 0o

=[] Payroll

i 23 Payroll Pre-List Reports

B C] Payrall Reports

- [E] Reprint Payral Reparts [PYRREQ)

- [& Reprirt Mon-Pay Benefit Reparts (ENRREQ)

- [E Request Retro-Pay Analysis Report [PRT200) [STC Only)
B Request Retro-Pay Analvsiz Report [PRT300) (STD/EMH)
Deferred Pay Balance Report [PAYSE0)

- [E] Benefit Object Map Repart (PAY380)

- [& Benefit H A Object Map Report (PAY381)

[ Benefit Hw Group Object b ap Report [P4Y'35Z)

Benefit Headings / District Sig. Digitz Report [P4Y 385)
Maintain Payroll Beporting Cycles [PYCON0)

- [E] Request Payrall Repart Cycle Reparts/labs (PYCSUE)

- [E] Child Suppart Deduction Repart [DED1ED)

[ Personnel/Payroll Comparative Report [P4Y330)
Personnel/Payroll Comparitive Report [EH PosC] [P&Y332)
Payroll 4 Contral Report [F45530)

- [& Payline Edit List [(FY5590)

- [E] Ewcess TSA Contibutions [F'S850)

[ YTD FICAAdedicare Yerification [PS360)

Marginal Tax Eracket Calculation Report [PY'S365)

OrneLine Tax Rate Report [THR100]

- [E] Rate Pay Payline Edit List (FY5595)

- [E] Pay Deductian Listing (PY'SE00)

[ Woluntary Deduction Listing [FYSE10)

Employee Yoluntary Deduction Listing [FYSET1)

Emploves Paproll/Benefit Fact Sheet [PAYEI0]

- [E] PPACA Analysiz Report and C5% File (4CA100)

- [E] PPACA Clazz Summary Repart [ACA200)

-] Payroll Jobs

-2 Payroll History Reports # Processes

-7 Salary Motification Feports / Processes

#-(C ¥LD Reports £ Processes
£
£

-] Manual Payroll Encumbering Flepart
i Quarterly Reports # Processes

. Financial Solutions
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ACA Class

 ACA Class is a four (4) digit value, logically treated as
a two (2) digit major-class followed by a two (2) digit
sub-class.

* Each employee can be assigned up to three (3) ACA
class values:
— Current — their current class assignment

— Previous — their class assignment in the prior
measurement / stability period

— Model — their class for modeling / evaluation purposes
when you don’t want to disturb Current / Previous
* ACA Class is used for selecting employees to report
and for special calculation rules used to compute
ACA monthly hours

7\\2 HARRI S Copyright © Harris School Solutions. All Rights Reserved. Do nat copy or distribute without written permission from Harris Schoal Solutions . Financial Solutions
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Updating ACA Class Values

* Manual Update on the W4 screen of Employee Maintenance

* Manual Update on the PPACA Information screen of Employee
Maintenance

e Payroll Data Import

fr\,} HARRIS Copyrigt School Solutions. All Rights Reserved. Do not copy or distribute without written permission from Harris Schoel Solutions . Financial Solutions
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ACA Class Fields in the Database

e The ACA Class values are stored in these fields in the
M-PAYROLL-MASTER table of PERPAY (payroll _master
of hrspay)

— Current: MTD-HDG (1); PPM-MTD-HOURS
— Previous: MTD-HDG (2); PPM-MTD-DAYS
— Model: MTD-HDG (3); PPM-MTD-GROSS

* This is “geek” stuff — normal people can ignore this!

%“\’; HARRIS

\w.) School Solutions
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W4 Screen — ACA Class Fields

£ wa/Control 39 - The Train USD C55/0ASIS — O >

File  Options  Mavigation  Window

H H% I,_i[:% fid.} - B&Smtchtu. Pay Lines Demographic Last Check Leave Balances Payroll DD Audit

PAIN, TRUE >000c-xx-1000 1006 id: 7776665554 AB/MA ChangeMode
Show S5H |£| DAPX-10/27{2016-09:55:34

W-4 Information

EXEMPT
Status Exemptions  Tax-CC Y A N Special Tax Rules Additional Hold/|gnore Deduction Schedule
Change Federal w v 00 @ L] 0.00| | 0.00] v w
Chenge  Smte: 5 v /A s v 0O0® [|[ o000 [ o v v
County :
City :
Local :
Caontrol Information
Check sort - | 0000 - Unspecified “ | Alt check sort- | 0001 — DISTRICT BUSINESS OFFICE w
Pay code : |02 - CLASSIFIED CONTRACT ~ %% Primary RS: |02 - PERS - CLASSIC v FUnit: (000
Ret code : |08-1-1 Secondary BS: |11 - STRS FEFRA ~ | Umt: (000
Pay schedule : |EOM12 - 12 MONTH JULY - JUNE ~ HStatutory ded : | T5M - TLXES, STRS, MEDICARE v
DRO: |0 = 5Ul: |1 - Regular funding V-;]SL EIC - | Sub: |0 - Not sub ~ | Def Pay Bal :
Control group : |BBB - BBBCONTROL GROUP v & ACA Class "
Current : | 5000 |
Fet rate : Member D : | | Previous : | 0000
User def (1) : [L:FS @ | | @ | | @ | | & | | Model - | 0000
Pending ret : ~ | SMF ststus/date : | |

(‘ ,) HARRIS School Solutions. All Rights Reserved, Do not capy o distribute without written permission fram Harris Schoal Salution . Financial Solutions
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PPACA Information

Q/‘ PPACA Information 3% - The Train USD Q55/0ASIS — O >

File  Options  Window

H H%Hﬁr:% F::fz:’ ':; Q&Switchtn:v

PAIN, TRUE ooc-oc-1000 1006 id: 7776665554  AB/MA ChangeMode
Show SSN || Mot available -
ACA Class
Current:
Previous ; |0000 b
Medel ; |0000 e

ALLLIE e A St e e o . I
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ACA Class Code Master Maintenance

H& ACA Class Code Master (2016/View) 39 - The Train UsD 55704515 — O

File  Options
Save Save and Close [:$C|DSE ,_g

istrict | 39 - The Train USD w

4 Add Line 3¢ Delete Line “f# Bulk Import
Class .. Endit Audit Andit
Code Hame Akbreviation D Date Time

[ R C001 Bonnie Test REIEST RDS5 1170772014 2+43 EM

4654 Hew Testing Code HEW EDS 1170472016 2:34 PM
2a00 ITeat for Criigh CDG1 BIC2 1170272014 4:00 BM
8607 Teat for Crhigg CDG1 EDS 11/04/2016 2:34 PM
9978 Code of the day DayCode RDS5 1170772014 12:41 EM

%“\’; HARRIS

\w{ School Solutions




Import ACA Class Code Master

a5 Grid Import — O

File  QOptions

[v] Remove header line from Import data [v] Append Import Data

7::'.2 !jhﬁl&ﬁ.luz 8 Financial Solutions
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Transition: Free Form Class Codes to Master

File
* Employee Class values were entered free-form
* Create Class Code Master

e Mixed free-form & select from Class Code Master

e Use security to force selection from Class Code
Master

7\\2 HARRI S Copyrig! tis Schaal Solutions. All Rights Reserved. Do not copy or distribute without written permission from Harris Schoal Solutions . Financial Solutions
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ACA Class Mass Update Using Payroll Data
Import

 Can import ACA values for logon district or multiple
districts

e Uses position 5 of the PDI### usersec. A value of ‘2’
is import for logon district and ‘3’ is import for
multiple districts.

7‘\\,} HARRI S Copyrig! tis Schaal Solutions. All Rights Reserved. Do not copy or distribute without written permission from Harris Schoal Solutions . Financial Solutions
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Getting Help for ACA Class Import

2+ Employee Maintenance {EmployeeMode) 39 - The Train USD o =] |

File: Options Window  Help+video  Hot Kews

PR P45 EE 2008

|Search free for screan —Search Panel

District : |39 'I ¥ Include Teminated [ Addto grid %

=l Favorites

| »

By 55M | ByExt Ref BpMame | BylD

- Demographic (MA) Selected Employee/List/applicant

. Assignments/STD (PO) | Helo | “ A=

- Position Control Search

- Termination (TE) S5M Ext Ref #: Termn :

- Deductions (PD)

- Direct Deposit —Search Results [Press Ctrl + Enter to select the highlighted emplopeefapphcant}

- Pay Lines (PR} Bith Rt ACH

.- Benefits Management (BM) Mame D GC | PC | Temminated D:;tte G Ty PL | RS Code T DPO | BU
--W4/Control Data (W4) AL

=- Personnel

- Professional

- Position Control

= Payroll

- WyafControl Data (w4)

- Direct Deposit

- Deductions (PD)

- Pay Lines (PR}

- Payroll Events (PE)

- Time Card Entry (TC)

- Deferred Pay

- Deduction Accumulators
- Bubstitute Batch Entry

- Child Support Information
- PPACA Information

- Tax Modeling

- Payroll Data Import x|

%+ Payline Data Import 39 - The Train USD - |EI|£|
File  Options | Help

ACA Class Import - Al . | joag| . b
Save i P ity Data Eu":% Import Data F ACH Class - L%Deductmns ‘ﬁ Payline Timesheet - "\-;Sl
Deductions Impork

Substitute Import

I Timesheet Import 3 | Enplovee | | |

2 ALLULE T
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>7 ACA Class Import Help...

~=lolx|

File  Export  Format

| " H | E I"jl E H>< - | Portrait ~ Font Size: 10 + Left Margin: 1

Tetal Lines: 41

LCAh Class Codes Import

The ACAL Class Code Import loads ACA Class wvalues from an external file or source.

Tou should prepare your data as four (4) colwmns of data if you are importing for your logon
district and fiwve (5) columns of data if you are importing for multiple districts.

The "Col#" references under MD are for multiple distriet iwmport and LD for logon district.

Col# Max
MD/LD Width Description

1/na 3 District Nuwber - 3 digits right justified/zero filled. This coluwmn iz not used
when iwporting for your logon district.

241 =] 33N or ExtRef of the employee. Values 6 digits or less are interpreted as ExtRef
and wvalues for ssn wust be a full nine (9 digits.

ISz 1 Update Rule. Must be one of the following wvalues:

i

Update any existing ACAL olass wvalue with imported wvalue

Z = Update existing ACA class wvalue with imported wvalue CWNLY if existing
ACL class value is zeros

I = If updating 'Current' ACL olass wvalue then preserwve existing non-zero
'Current' wvalue as 'Prewvicus' ACL class walus. Note that the update will
be rejected if the existing 'Current' ACAL class wvalue is the same as the
imported wvalue since the net result would be to replace the 'Previous!'
value with 'Current' walue and then hoth walues would be the sawe.

4/3 1 ACA Class walue to update. Must be one of the following walues:
1 = Update ACL Current Class value
Z2 = Update ACER Previous Class wvalue
3 = Update ACEL Model Class wvalue

HNote special use of 'P' update rule when updating ACA Current Class

5/4 4 Imported ACL Class Value - 4 digits with leading =zeros.

f\k HARRIS e e Dot ot e e o e . Financial Solutions
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Payroll Data Import — ACA Class

%+ ACA Class Import 39 - The Train USD Q55,/0ASIS

File  Options  Help

Ll II Save HEEE‘ and Close ﬂlﬁlnse T;".I'Erif';.-' Dat: 31y I ort: Data P reductions e ayline ,;2

=

4
Z\lj ghﬁl&&!:g 81 Financial Solutions
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Sample Import Using Clipboard

i

File  Cptions

QR X|EE |

Rows processed:2 Errors:0 - Complete,

[~ Remove header line from Import data v append Import Data

Employes A Clagz Tupe A Clagz
D Mumber to Lpdate Yalue

1004 1 010a

10m 1 300

(‘ ,) HARRIS @ Financial Solutions
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A B C D E
1 |DI Empld Rule Class Class Val
2 039 1004 A 1 ‘0100
3 (039 001 z 1 9001
4
5
6
7
8
9
10
11
12
13

~\)
f‘\é Is-clhéllgaﬁ.log

Data Source

DI: three (3) digit district number with leading '0'

EmplD: ssn or extref

Rule: & = Update any existing value; Z = Update only if zero on-file; P = Preserve current as previous
Class: 1 = Current, 2 = Previous, 3 = Model

Class val: 4 digit value with leading '0' (define as 'text')

. Financial Solutions
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Verify Data Before Saving...

39 - The Train USD

0SS/0ASIS

%+ ACA Class Import

File

Options  Help

e = : F
: H Save I ISave and Close ﬂclnse @Herify [raka %Impurt [raka ‘@%ACA Class - @Deductiuns % Payline Timeshest - | 9

=0l x|

ACh Class=

ALCA Class

o2

Jtatus

Verified

ALLULE

]

School Solutions

Enplovee
I Humber

Tpdate
Fule

Type to
Update

Value

001004

1

01a0

00100l

1

2001

@ Financial Solutions
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Save ACA Class Values...

39 - The Train UsD

055/ 0ASIS

£+ ACA Class Import

File

Options  Help

=
[ JSa\fe [F_I]Save and Close ﬂclose e 'u'erle Data g@Impnrt Data |D%F\C.ﬁ. Class - @Deductlons & Payline |:| ! | Timeshest ~ ‘ ,g

=10l x|

4Ch Class

o2

Status

Enployes
ID Number

Tpdate
Rule

Type to
Tpdate

ACK Class
Value

ALLULE

]

School Solutions

ooloon4d

1

aloo

oolool

1

9001
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Expose ACA Class - Advanced Search

2+ Employee Advanced Search ;lglil

File  Options

P Clear Fieids + <5 H x %I % :::;l Saved Searches -

Generallnfurmatiunl Datez Paprll I

o ] 4% Payosaton:[ [ |
[ra = i" Payeode: [ [ [
[ra = i‘l Control group - |
[za = il RetSystem: [ [ [

[ra =] &% BakTRuee:[ [ [ Bark ABA Number: |

[za = i‘l Pay schedule : | [ | [ [ [ [ [ [
! ﬂ Stat Ded profile: | [ | [ [ [ [ [ [ |
R Yt

—Payroll Select — T ax Infarmation —ACA Class Selection

|
[ T

|
[ [T
[T [T
[T

!
—
[T
-
I

FPayrall Select constraintz are not supported
yet, and will be ignored in evaluating the Citu -
zearch resultz. We zhall advize when we e
phaze in support for these parameters.

Status  Exemptions Exempt
i“l Paprame: [ Federal: [ [ - [ | ACA Class
Date paid for payrol select [/ see: [ [ [ | |
Coauntp: [ [0 | Class Assignment
[ |
[ |

Lef Lef Lef Lef Le

Local: Current

Prewvious
Model
Model /Current

s

(‘ ,) HARRIS Capyright © Harrs Scheol Solutians, Al Rights Reserved. Do ot capy cr cstribute without written permission from Harris School Solutions . Financial Solutions
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Expose ACA Class — Search Results Grid (Define)

=10l |
File  Options
{m. 4 15 BoOY % S8 |

Awvailable Addiional Fields Selected Felds

4 Include |E§| Include Al | Move Top [ES Move Up £ Mowe Down Mowe Boktom | Exclude Exclude All
Description a:f:dﬂtr ﬁisatdog Action Description ngaacll’l ;t[ ﬁiztdog: Digplay | Action

» Employee Hire D ate Hire Date Hire Diate Include Termination Date Terminated Teminated 72 Default

Employes Rehie D ate Rehire Date Rehire Date Include Employee Birth Date Birth D ate Birth D ate I Exclude
Employee &nniverzary Baze Date | Ant Baze Date Anin Baze Date Includs Gender G G I Drefauilt
Employes Longevity Base Date | LongBase Date | LongBase Date | Includs Employes Type Ty Ty I Drefault
Employes Evaluation Due Date | Eval Due Date Eval Due Date Include Site Site Site 2 Crefault
Employee Original Hire Date Crig Hire Date Orig Hire Date Include Employee Pay Location FL PL V¥ | Exclude
Employee Fingerprint [ ate Fingerprint Date | Fingerprint Duate Include Employes Pay Code PC PC v Exclude
Employee Seniority D ate Seniority D ate Senionty D ate Include Employes Retirement Spstem | RS RS ¥ Exclude
Employee Previous Sen Date Prew Sen Date Frew Sen Date Include Employee Retirement AC Code | Ret Code AC Ret Code AC I Exclude
Emplayes Group Code GC GC Includs Employes 404 Cument Class | ACA Curent ACA Current Il Exclude
Employee Hame Phone Number | Home Phaone Home Phane Include Employes Deferred Pay Option | DPO DFO 7 Exclude
Employes ‘Work E-bail whork E-mail “wiork, E-mail Include Bargaining Lnit BLI BU I Drefault
Employee Ok ta Rehire OR oR Include Report Code RC RC [T |Default
Employee Ok to Pay oF op Include Leave Group LG LG [ |Default
Employes Pay Scheduls wi/PS wid /PSS Include “work Phone “‘whork Phone wiork Phone - Drefault
Employes Stat. Ded Prafile WaSDP Wwid/SDP Include
Emplayee Control Graup [BE] LG Includs
Employes Fed. karital/E semp. Fed.M Fed M Ihclude
Employee State Marital/Exemp. | StaM Sta Include
Employes Retirement Codes Fet Codes Ret Codes Include
Employes ACA Previous Class AL Previous ACA Previous Include
Employes ACA kodel Clazs AL bodel ACA Model Include

f.\\k HARRIS @ Financial Solutions
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Expose ACA Class — Search Results Grid

2+ Employee Maintenance (EmployeeMode)

File  Options Window  Help+¥ideo  HobKeys

39 - The Train USD

PR R PR L F 0 E D

Search complete. 109 record(s) found.

I (=]

|Search free for scresn

=- Favorites

--Demographic (MA)

- Assignments{STD (PO)
--Position Control Search
- Termination (TE)

- Deductions {PD)

- Direct Deposit

- Pay Lines (PR)
--Benefits Management (BM)
- WajControl Data (W4)

=- Personnel

- Professional

- Position Control

=- Payroll

- W4{Control Data (W4)

- Direct Deposit

- Deductions {PD)

- Pay Lines (PR)

- Payroll Events (PE)

- Time Card Entry (TC)

- Deferred Pay

- Deduction Accumulators
- Bubstitute Batch Entry

- Child Support Information
- PPACA Information

- Tax Modeling

- Payroll Data Import
=-History { Inspect

Payroll History
Search Pay History
Inspect Labor/Benefits
Yiew Retirement History
~View W2 Data

~\)
f‘\é Is-clhéllgaﬁ.log

—Search Panel
By SN | ByEst Rof BuName | By 1D | Drigtrict : |39 l ¥ Include Teminated [~ Add o grid Q’-
W Selected Emplopee/List/dpplicant
§ H*NEW*, |
S5M ;w677 Ext Reflt : Mo ExtRef SEID: nta Term: n'a
—5earch Results [Press Ctrl + Enter to select the highlighted employee/apphcant}
Ret 1=
Name BN | ool || Rt G| Ty | Site | PL PC | RS |Code| X | pPo | U
[} AL Current
|ﬁ NEW®, 000000 01/01A1960 M (& 0000 0000 (00 |00 0000 N oo
AARDVARK, AMNIE & 001 058 01/01/2000 M [S2 |0000 (o000 (o0 o0 |0 6003 P |00
Applicant, Mew 001 096 09/2941974 (M |[PT |0000 (o000 |00 |00 0000 M |
ASTRONUT, NADATHE 001 025 o748 [F O [FT |ooo0 |ooo (o (o1 |99 | G0m N 0z
ATHENA, MARGARET iy go/oiAgr M |FT 000t [oom (o0 |m 0000 N |8
[MAGGIE]
BAKER. TODD 0Mo70 | 04/08/2014 (01201958 (M |FT [0000 0000 |02 |02 |08 |6O02 M
B[ﬁg g'ﬁf”ms' MORBERT |ojym7  |oa/oszord |ow/mAasen (M |[PT |oooo |oooo (o |99 [os  [ssoo 0
BENATAR, PAT 0mo7e 031203 |oemAasse  |FO|FT (o000 [oooo (o2 |02 0000 N
BOSE, DIPANKAR 0405 09/2941974 (M [FT  |00d |oooo oo |oo o0 M oo
BOTTICELLL. DAPIND Omo4 | 08/0B/2010 (074311956 (M |PT [0026 |0000 (o1 |02 0000 02
BUILDER, bab
(HAMMER) om e o090 (M [FT 0000 |ooon (o o1 0000 N oo
BUMSTEAD, DAGWOOD 001 030 05/0141950 W [FT  |0000 |oooo |02 |Of 0000 oo
CAIN, NOVA, 001090 ootz0m F |4 [00o0 |oooo (oo |oo 0000 N
CHANDRASHEKHAR.
SUBHRAMANYAM 001 060 09/0141974 (M [S2 |o0o0 |oooo (oo oo |08 0000 D oo
CHOCO, JEAN 001038 12/271933 (M [FT |0000 (o000 |00 |00 0000 N oo
CHOVER, TRUE 001053 11/21195  [F O [FT |oms (o002 |02 |02 |08 4100 N 04
CHROMY, JOEY 001045 1014968 (M [FT o000 |om1 (o1 o2 |08 4102 N oo
CLEANER, IM& G 001008 101541951 F [PT |0m3 |oooo |02 |02 0000 N 02
CLEENUR JR., CHAUNCEY @ | 001024 10/05/1963 (M [FT  |0000 |o0o0 |00 o0 |99 0000 N 02
E[BDQ_\?ETQ ]BAH AR 002000 07/0141960 (M [FT  |0000 (o000 (o0 o0 |0 | 9900 02 <

. Financial Solutions




” Expose ACA Class - Downloader

rsonnel Downloader 39 - ()5S DEMONSTRATION DISTRIC o ] (4
Options  Help+Video
5

HZ &0 %X 08 B8 X0

| Add

@ Dowrload Definition | Dgtal Categories I

Select Download T Download/Global Settings T Field Selection
Diefinitian: ACADAP Total Length: 59 # Fislds Output: 6
v COutput
Category Field _

Al fields ALA Clazs Current a = Field Len |Type|Out |OP From To
Employee Data ALA Clazs Model =
WM& Screen Data Employes ExtRef |06 [Num |Ves
Demographic D ates Bank ABA no
Client Defined D ata Bank Hold Flag Emp name, last |20 |Char |Ves
EC Screen Data Bank Tr Type Emp name, first 12 |cChar |Yes
Pazition Control/PO Contral Group
Pazition Control/E& Contral Grp abbr ACA Class Current |04 |Num_|Ves
Payrall Data [Al] Contral Grp name ACh Class Model (04 [Mum [ves
Benefits M anagement DPO Flag
Mew Benefits Mgt EIC method ®|ACH Class Previous (04 |Mum |Yes
Cred/Subject/Sk. Federal exemptions —
MHew Credentialz/CH Federal marital
Degree Data Last check amt$
EU Screen Data Last checksdd #
ME Screen Data Last date paid
TS Screen Data Ok to pay
TE Screen Data Pay code
5K Screen Data Fay code abbr
LV Screen Data Pay code name
Inzervice Data Pay loc-1
Application Data Fay loc-1 abbr
PD Screen Data FPay loc-1 name
Payrall History Pay loc-2
Abzence Tranzactions Pay loc-2 abbr
Employee Comments Pay loc-2 name
Wi Screen Data PD/Ealance
Race/Ethnic Data FPD/Date End
Payrall/D0 Data FPD/Date Start
PR Screen Data PD/Decline Bal Flg

FD/Ded. Schedule

FD/Empe Amount

FD/E mpr Amount

FPD/Flag

FOALimit

PO /M axirmumn Aot

PO /Minirnum Amount LI

(‘ ,) HARRIS Copyright © Harris School Solutions, Al Rights Reserved. Do not copy or distrbute without written permission from Harris School Solutions . Financial Solutions

g School Solutions




67

Expose ACA Class — ACA Summary Report

39 055 DEMONSTRATICON DISTRICT ACHh Sumary Report J5191 ACA1ZO H.00.00 11/03/14 PAGE 1
Samp le Pay Date: 01/01/2006 TO 12/31/2006
Emploves PC E3 ACHh Class ACL Count Hi=story counts by Type

Reference Nate No No Curr Prewv Modl A Stat Earnings ToOT jul H iy HC M HC HM
o010z 5 ASTRONUT WADATHE 01 01 g0O01 0000 Qo000 u] u] 0.00 u] u} u] u] u] u} u] u]
001053 CHOVER TRUE 02 0z 4101 0000 Qo000 u] u] 0.00 u] u} u] u] u] u} u] u]
001045 CHROMY JOEY 01 02 4102 0000 OoOo0 u] u] 0.00 u] u} u] u] u] u} u] u]
ooi00g PAIN TRUE 0z 0z 003 0000 Qooo u] u] 0.00 u] u} u] u] u] u} u] u]
ooi1074 PERSNIEITY REALLIE 00 00 0305 0000 Qooo u] u] 64, 695.76 Z5 11 u] 12 2 u} u] u]
oo1000 PERZCON RERLL 0z 0Dz 0501 0000 Oooo u] u] 0.00 u] u} u] u] u] u} u] u]

(‘ ,) HARRIS Sehool Saktians, Al ights Reserued, Do ot copy o distribute without written permission from Harris Schoal Solutons . Financial Solutions
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We Can Analyze...

Job Menu 39-055 DEMONSTRATION DISTRICT = | I:Ilﬂ

__I-:?-I-é- Vigwe Opkions  Help+Yideo Cescription (F1) Example (CEl+F1)

<P E P F QY

| Search found 1 lines.

Yiews——————————— —Show
’}" Tree Gric [F Show Al Show Only Favorites
Search: Iau:a'l o0
Job Title JCL Name
¥ | PPACA Analysis Report and CSY File (ACA100) ACA100,ACALOD

7\\,} HARRIS Ty copy or distribute without written permission from Harris School Solutions . Financial Solutions
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ACA100 Job

 The ACA100 job produces the detail analysis
report (ACA100) and optional csv file

* The ACA100 job also has an optional summary
report, ACA120

AL

(‘\nf ooooooooooooooo
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ACA100 - Launch Screen 1

Request PPACA Analysis Repo

Fil=  Options

H a4 j g |=$ Z__/}Chaar: -

Report Selections | S5MAccount Selectionsl Report/File Fules I

For District: |39 - The Train USD

=

l«] L

D ate Paid: From: I Tor I

Include Terminated: [

Clazs Range: I

|
|
18] sagsmguen [ [ [ [ [ [
JEIC2 2wl st
B e T T O T

Jil |
! | o !

i‘il Pay Schedules: I I
|

|
i\il Sta Ded Profiles: | |
|

|
Exclude

Lef Lol Lef Lef Lo

Lef Lef Lef Lef Lo

Pay Type: I

=10l x|

i\il Pay Tvpe Range: | - | | - |
[ - [
=

Pay Type: | | | | |

ALLULE

g School Solutions

o2
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ACA100 - Launch Screen 2

i x]

File  Cptions

H Y j Q ¥ P ear: ~

Report Selections  SSMAAccount Selections | Fepart/File Hulesl

Employee List

SSN/EXTREF |

CCc=8CCC | Frnd Eesc ¥ Obit 30 Goal Func CstCtr Ste Mnor
S0 ’ e R B TR e R R DR e I e i TR e Qe B B e e e T PR B R R o e TR e o R SR I Boe )
FH=FUNC ."'"""""
FO0=GOAL PRI R RR-F-FIIP-FP-TRRI-FRRI-FRIIRI-FII-FRIY
MT=HGT

OE=0EJT PP PRRR-P-PIIP-PR-PPII-FPPI-PRPRPP-PRI-7PIT
IEIS IR FEE- oo RRE-RI-TRRR-PRRI-FIRRRI-RRR-RRRD
8E=20

SI=SITE T S SR R E L L R R S R RS L L LR S LT T
TY=DRVE

PRI-FRPP-P-PRRR-RR-RIRR-RRIR-RRRRRN-PRR-PRR2

i i i A N N A S R o a R N R S N N S N R RN

PRR-RPRR-P-PRRP-RRoFRRR-RPPP-RRRRRI-PRP-PRRY

PRR-RPRR-R-RRRR-RR-RRRR-RPRR-RRRRRPI-RRI-PRIY

i R e e N R B o R e N R N N R RN

Field/Range 58| Select Fields

[ ’ [ | [ |
[ 7 [ ’ [ ’
[ ’ [ # [ #
[ 3 [ ] [ ]

(‘ ,) HARRIS Copyright & Harris School Solutions. All Rights Reserved. Do not copy or distribute withou written permission from Harris School Solutions . Financial Solutions
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ACA100 — Launch Screen 3

Request PPACA Analysis Report { ACAL00 ) =1l x|

File  Options

bd ¥ # Q =3 P Clear: ~

Report Selectionsl SSMN/dccount Selections  Report/File Rules I
s Class Settings: I 'l [ Honor Class Range Selection if Entered

[~ Use Pay Line Start/End Dates for Payrall
[~ Piirt ablark line after each marithly total on ACAT00

Threshaold Hours: I E xisting Lump Rules

b ajar 01l - TUse 173.33 as monthly hours
Clazs Haurs/Day| Lump Rule 0Z - Use Pay Schedule hours
03 - Uze PPO fields when awvailakle for a pay line (ENH Payroll Only)
Mame | Description | Select| Report Title | C5% File | C5% Description
Eamings Analysis -
ACAT120 ACA Clazz Detal/Summary |
AR Reserved for future use r

(‘ ,) HARRIS Copyright © Harris School Solutions, Al Rights Reserved. Do not copy or distrbute without written permission from Harris School Solutions . Financial Solutions
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ACA100 - Can Select by List

Request PPACA Analysis Report { ACA100 ) =Olx]

File  Options

H o j g [:$ j_'_:pclear: -

Feport Selections  SSMAAccount Selections | Feport/File Hulesl

Emploves List

SSN/EXTREF |

I I I I I TESTDE LIST FOR DEADAR
My Big List
| | | | | My PERS Peaple
The Smiths
I I I I I Da Go Family
Multi-di List
by Ligt %
TSt | Frd Rese ¥ 0b3jt S0 Goal Func CstCtE Ste MmgE
F3=FNL:3
FH=FUNC }_.979 PRPF-T—PRIR—PP—FRRR-PRII-PRRRRI-PRI-TRIT
GO=GOAL I T T N
MT=MGT
QE=0EJT PP PP PP P PPP PP PPPP-PPRI-PRRPRI-PRP-PRPP
RS=RESC PR L T L R e B L bR - L T
ZE=E0
2T=2TTE PP PP PP P PPP PP PPPP-PPRI-PRRPRI-PRP-PRPP
TT=PRTR

Field/Range | Select Fields

[ | [ /
[ | [ /
|
|

[ /
[ /
[ /
[ /

[ !
[ ] !

[ /

F\,) HARRIS opyright ® Hart Schoo! Sokutions, Al ights Reserved, Do nat copy o distrbute without written permission from Haris Schoal Solutions . Financial Solutions

‘\\- School Solutions




75

ACA100 - Class Range Selection

Request PPACA Analysis Report { ACALOO )

File  Options

H o4 j g |=¥ Z_TPClear: -

Report Selections I SSMAAccount S elections I Report/File Rules I

For Distict: |33 - The Train USD |
D ate Paid: From: I 3 To I 3

Include Teminated: [

Clazz Range:

1 - Current

2 - Previous

|
|
3 - Modsl |
|
|

4 - Model/Curent

Lef Lef Le] L] L]

|
|
|
|
[ = |

#| Bargaining Unit I_I_I—I_I_I_I_I—I—I—I—I—I—I_I_
] Emssestoe [ [ [T [ [ T
i\il Pa}'Codeil_l_l—l_l_l_l_l_l_l—l_l_l_l_l_
i\il Pay Type: | I I I I I I

| | | | | | |
i\il Pay Schedules:

ﬁi Sta Ded Profiles:

=1a1]

—Exclude

ﬁil Pay Type Range:
ﬁil Pay Type:

2 ALLULE

g School Solutions
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ACA100 — Major Class for Calc Rules

Request PPACA Analysis Report ( ACA100 ) =] 3]

File  Options

2 G 8 0% P -

Fieport Selections | S5M/Accaurt Selections  Report/Fils Fules |

Usze Class Settings: I 'l [~ Honor Clazs Range Selection if Entered

[~ Use Pay Line Start/End Dates for Payrall.

1 - Curent
g' E:lre;lolus [ Prirt a blank line after each monthly total on ACAT00
- Mods
Threshold Howrs: 4 - Model/Current Existing Lump Rules
I ajor 01 - Use 173.33 as monthly hours
Clazs Hours/Day| Lump Rule 0Z - Usze Pay Schedule hours
03 - Use PPO fields when availahle for a pay line (ENH Payroll Only)
Mame | Description | Select| Report Tile | C5W File | C5Y Description
E arnings Analpsis [l
ACA120 ALCA Class Detall/Summary r
Al Reserved for future use r
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Sample ACA100 Report

39 (55 DEMONSTRATION DISTRICT ACR Earnings Detail J77949 RCR1AG0 H.00.16 11/08/16 ELGE 1
Sample Eeport Pay Date: 01/01/20068 TO 12/31/200&
Date ACER Positn Pay Pay ED Edjusted ERet. ACE Mo O
Paid Yr Mo Number Type Sched MO SDP Pay Rate T Units Gross Base AC-P-C e-fte mo/vr da/vr hr/dy wc Hours T
001003 COOPER RERLLIE HIRE:01/07/1970 BU:00 ET:FT BC:02 R5:01 PL:0015 ACR CLASS:0000 0000 0000
02/s28/08 06-02 0000358 HNML EMI12 12 TFE 5271.00 L 1.00 5271.00 5271.00 08-1-1 0.0000 00.00 000.00 OO0.00 0000 0.0a
06-02 Totals CCUMULATED HOURS: 0.0a 0.0a
03/31/08 06-03 000035 HML EMI12 12 TFE 5271.00 L 1.40 5271.00 5271.00 0&8-1-1 G.0000 00.00 000.00 OO0.00 0000 0.00
06-03 Totals TOTAL REPRCORT HOURS: 0.0a 0.0a
001074 FERSNIKITY RERLLIE HIRE:07,/01/1998 BU:87 ET:FT BC:01 R5:02 PL:0000 ACR CLRSS5:030& 0377 0386
02/728/06 06-02 000038 HML EMI1Z 12 TFF 5271.00 L 1.40 5271.00 5271.00 08-1-1 0.0000 00.00 000.00 O0.00 Q000 0.aa
06-02 Totals ACCUMULATED HOURS: 0.0a 0.0a
03/31/08 06-03 000035 HNML EM12 12 TFE 5271.00 L 1.00 5271.00 5271.00 08-1-1 0.0000 00.00 000.00 OO0.00 0000 0.0a
06-03 Totals TOTAL REPRCORT HOURS: 0.0a 0.0a

7% HARRIS e e e ® cosonion
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CSV is Found in PDL...

"'p Personnel Downloader 39 - )55 DEMONSTRATION DISTRICT Ol x|
" File | Options  Help+Yideo
g

¥ X 0] % X O E [palea Qo

| Data file information retrieved. Inspect

Download Definition LCategories I

Data SubSet Lines to retrieve |4l -
Access |Include all files j Owrier: I j Category: lﬁ ig ;I
A
File Name Name Description Records (Owner Category |Access -
FEACALOD ACALI00 | Sample Download 3|DEADAP  [PAY Cwiner j
CaPaBL DAPABT | ABSENCE DOWNLOAD 49|DEADAP | ABT Districk
DaPABC DAPOOL | DAPS FIRST DL 7|DEADAP  [PERSOMNEL | Chwner
CPL00 DAPOOL | DAPS FIRST OL 4|DEADAP  |PERSOMEL | District
CPL01L TEST Testing 3|DEADAR  [TESTOLG Districk
DAaPDEF DAPOOL | DAPS FIRST DL 7|DEADAP  [PERSOMEL | Chwner
DaPOTL DAPOOL | DAPS FIRST OL 4|DEADAP  |PERSOMEL | District
DAPDTZ DAPOOL | DAPS FIRST DL 10|DEADAR  |PERSOMEL | District
DAPDTZ DAPOOL  |DAPS FIRST DL 26 |DEADAP  |PERSOMEL | District
DAPDER DAPOOL | DAPS FIRST DL 7|DEADAP  [PERSOMEL | District
CiPPial DAPPYL  [DAP'S Payroll number 1 Z|DEADAP  |PAYROLL Districk
CrPy DAPOOL | DAPS FIRST DL 7|DEADAP  |PERSOMEL | District
DAapza9 DAPDLZ  [DAP'S DLZ 17|DEADAP  |PERSMLE Districk
DaPZZe DAPOOL | DAPS FIRST OL 7|DEADAP  |PERSOMEL | Diskrict
DPCRDA DPCRED  |DAP CRED SUBJECT DATA 12|DEADAP  |PERSOMEL | District
DPCRDE DPCRED  |DAP CRED SUBJECT DATA S|DEADAP  [PERSOMEL | District
DPCRDC DPCRED  |DAP CRED SUBJECT DATA 4|DEADAP  [PERSOMEL | District
DPCROD DPCRED |DAP CRED SUBJECT DATA S0|DEADAP  |PERSML@ Districk
DPCRDE DPCRED  |DAP CRED SUBJECT DATA 10|DEADAR  |PERSOMEL | District
DPDO00 DAPOOL | DAPS FIRST DL O|DEADAP  [PERSOMEL | District
DPCARs DAPOOL | DAPS FIRST OL 13|DEADAP  |PERSOMEL | District
DPOLZL DAPDLZ  [DAP'S DLZ Z8|DEADAR  |PERSOMEL | District
DPOLEZ DAPOOL | DAPS FIRST DL 25 |DEADAP  |PERSOMEL | District
DPOLZS DAPDLZ  [DAP'S DLZ 3|DEADAP  |PERSOMEL | Diskrict LI

7\\2 HARRI S rris School Solutions. All Rights Reserved. Do not copy 2 without written permission fram Harris School Solutions . Financial Solutions
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CSV Has 43 Columns

]

~lolx
. i)ptiuns
Field 1 Field 2 Field 3 Field 4 Field 5 Field 6 Field 7 Field 8 Field 9 Field 10 Field 11 Field 12 Field 13
¥ |"REFEREMCE" |"MAME" "DATE START" |"DATE EMD" |"HIREDT"  |["BUMO" |"EMP T¥" |"PAY CODE'|"RET S¥5" ['PAY LOC" {"ACA CLASS CUR"|"ACA CLASS PRV"|"ACA CLASS MOC
"001074" "PERSMIKITY REALLIE"|"00/00/0000" |"00/00/0000"| "07/01/1993" "57" "FT" "og" "on" "00aa" "0305" "naan” "00aa"
"001074" "PERSMIKITY REALLIE"|"00/00/0000" |"00f00/0000"°("07 01/1993" "a7" "FT" "0g" "o0" "00o00" "0305" "0000" "00o00"
Field14  |Field15  [Field 16 Field 17 |Field 18 Field 19 Field 20 |Field 21 Field 22 |Field 23 Field24  [Field25  |Field26__ |Field 27 Field 28 |Field 29
¥ |"TERM DATE"|"DATE PAID" [ "PER EMD DATE'["ACA YEAR" | "ACA MONTH" ["POSITION NO" | "Pay TYPE" |"PAY SCHED" |"MO PAID" ("STA DED PROF" ["RATE TYPE"|"LUMP RATE" |"DAILY RATE'| "HOURLY RATE" | "UNITS" "AD1 GROSS"
"00fogfoooc” | "ozfzaf0a"  |"0z/za/z00&"  |"0e" "0z" "0o0osE" "MML" "EMLZ" "t "TFP" "L " 5z71.00" |"0.00" "0.00" *o1.o0" " Bz71.00"
"00f00/0000"| "03/31 /06" |"03/31/2008" |["O6" "03" "0ooo3s” "MML" "Em1z” "2t "TFP" "L " BZ71.00" |"0D.00" "0.00" " o1.00" " 5Z71.00"
Field 30 Field 31 Field 32 Field 33 Field 34 Field 35 Field 36 Field 37 Field 38 Field 39 Field 40 Field 41 Field 42 Field 43
,RET BASE™ |"RET CODEE|,"E FTE" MO YRT L DAYR® "HR. DA™ L WCAL® "ACAHOURS™ |,"PPO WC™ PPO WC DAYS™(,"PPO WC HRS DAY| ™AMNUAL ACA HOUF(|,"CALC ACA HOURS| "WORK DAYS™
;. 5271007 |"08-1-17 ,0.0000% | "00.00" ,7000.00%  ["D0.00" ,aoong” " 0.00" ,0000" " 000" ;. 0.00% " 0.00% ;- 0.007 " 0.00%
;. §271.007 |"08-1-17 ,0.0000% | "00.00" ,7000.00% | "D0.00" ,anog” " 0.00" , 0000~ " 0.00" ;. 0.007 * 0.00% ;- 0.007 " 0.00"
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DATA FILE ELEMENTS;
Column Contents

AB*
AC*
AD*
AE*

External Reference #

'Emplcwee Name

Payline Start Date Field (if filled in);_00/00/0000 if not entered
Pay Line End Date Field (if filled in); 00/00/0000 if not entered
Hire Date

Bargaining Unit Code

Employee Type Code

Pay Code

Retirement System Code

Pay Location

Current ACA Class

Previous ACA Class

Model ACA Class

Termination Date

Date Paid

Period End Date

Stephanie’s Dictionary 1 of 2

Data Location

{MA screen)

(Pay Line Detail of Pay History)
(Pay Line Detail of Pay History)
{MA screen)

{MA screen)

{MA screen)

(W4 screen)

(W4 screen)

(Pay Check Sort, W4 screen)
(W4 screen)

(W4 screen)

(W4 screen)

(TE screen)

(Pay History)

{Pay History)

ACAYear (used for subtotaling the ‘report’ generated) — derived from the Pericd End Date
ACA Month (used for subtotaling the ‘report’ generated) — derived from the Period End Date

Position Control District Authorized Position Number
Pay Type

Pay Schedule

No Months Pzid (derived from the Pay Schedule)
Statutory Deduction Profile (Stat-Ded)

Pay Rate Type

Lump Rate (S)

Daily Rate (%)

Hourly Rate (55)

Units

Adjusted Gross (5)

Retirement Base Rate (5)

Retirement Codes (AC-P-C)

(Pay Line Detail of Pay History)
{Pay Line Detail of Pay History)
(Pay Line Detail of Pay History)

(Pay Line Detail of Pay History)
(Pay Line Detail of Pay History)
(Pay Line Detail of Pay History)
(Pay Line Detail of Pay History)
{Pay Line Detail of Pay History)
{Pay Line Detail of Pay History)
(Pay Line Detail of Pay History)
(Pay Line Detail of Pay History)
{Pay Line Detail of Pay History)

. Financial Solutions
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Stephanie’s Dictionary 2 of 2

AF* Employee FTE (derived from Position Control District Authorized Position) (PO screen)

AGE Position Months per Year (if no position = 0 in data file, blank on ACAL100 report)

AH® Position Days per Year (if no position =0 data file, blank on ACA100 report)

Al® Position Hours per Day (if no position = 0 data file, blank on ACA100 report)

AJ* Work Calendar & (if no position = 0 data file, blank on ACA100 report) (PO screen)

ARE ACA Hours {calculated —Hourly x # of units, Lump Rate * E-FTE, Daily —convertedto hours based upon Class)
AL Enhanced Payroll Work Calendar #

AN Enhanced Payroll Work Calendar Days

AN Enhanced Payroll Work Calendar Hours/Day

AQ (AL)® ACA Hours Manually Entered On Pay Line (Pay Line Detail of Pay History)
AP {AM) ACA Calc Hours prior to Manual Override

AQ (AN} Days Worked Entered On Pay Line {Pay Line Detail of Pay History)

The new fields added will display in different columns depending upon whether or not your district is using
Enhanced Payroll or (Standard Payroll).

*Included in the ACA100 report that is generated and sent to Print Manager.

ALL of the data elements are included in the CSV file that can be created and sent to the Personnel
Downloader module, data tab.

ALLLLE e e et e . S Sl
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ACA Hours — Pay Lines
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Manual ACA Hours: Pay Line (Enh)

100.00 **Totals*+

g School Solutions

2 ALLULE

Placemment FTE M Ad Hr Rt Baze Pay Baze Ret 0 Mod Daf Hr L ay ok Cal  BU Clasz Link
- - ~ 00000 / 7 |0 0.00 0.00 0.00 7 [o.on 0.00 0.00 000 s W
Pz Code Job Code “Wwiork, Loc
ooooz4| [ COUNSELOR W oooo s«
Bonusz 1 Bonus 2 Bonus 3 Bonus 4 Bonuz 5 Bonuz B Bonus 8 Bonusz 9 Bonuz 10 Tatal Pct
w " W w w " W w ] 0.00
Paw: 0.00 0.00
Ret: 0.00 0.0a0
b} R ate Unitg RT 5 Ex-Grozs Pay Type SF EF  Het Baze AC RBf C WSC SCT
w Z0.00 1.00 L »||P|» 20.00| |OTP = | |[TF W o.oo0) 99 =]
Adjustrment > w 0.00| |OTP » £ 0.00) (99| (9] |9
MHame Pay Schd HR/DaAY 5 B Start End Annual Contract ACA Hours  Days Worked TD Paid
E0M1Z + 0.00 1 I A N R 0. 00|/ 0N 350 1.00 30.00
=p add ¢ Delete ><De|ete Al Acct Copy - a Acck Copy+ T Acck Copy Al
Precnt Fnd Resc ¥ 0Objt 30 Goal Funec CstCtr Ste Mngr Pzendaocode /Desc SET Ex-Gross FID Paid
. 060-73953-0-1200-00-1110-3110-000000-026-0000 ASTESTRCOL 0.21 10,00
95.94 020-1100-0-1200-00-1110-3110-000000-026-0000 SSTESTECOL 18,79 Z0.00
20.00 30.00
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Manual ACA Hours: Pay Line (5td)

l\\
2 ), HARRIS

School Solutions

\N

D Rate nits RT 5 Ex-Grozs Pay Type  SkDed 5P EP  Ret Baze AC P C  WwWSC SCT
W 20.00 L.00| (L | |P |w 20.00| |OTP »| |TF b o.o0) |99 9|9
Adjustment > W 0.00| QTP |+ L ag| |9 |9
M ame Fap Schd HR/DAY 5 B Start End Uzer Annual Contract ACA Hours  Days'Woarked \ FTD Paid
EOM1z w 0.00 1 H L A L 0.00 |/ 8g 360 1.00 30.00
4F Add X Delete XDeIete Al Aect Copy s Acck Copy+ 4 At Copy Al
Prent Fnd RBesc ¥ 0bjt 50 Goal Func CstCtr Ste Mngr Paeudocode /Desc 3BT Ex-Gross FID Paid
. 060-7393-0-1200-00-1110-3110-000000-026-0000 ARTESTECOL 0.21 10.00
95. 96 020-1100-0-1200-00-1110-3110-000000-026-0000 ASTESTECOL 19.79 20.00
loa. oo **Totals** 20.00 30.00

. Financial Solutions
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ACA Forms
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Supported 1095-C Forms (PTM 2017)

* ACA_2017_1095C_CS_PP (B95CFPREC)

— 8.5 x 11 cut sheet pre-printed form that will fit in the
matching envelope. Fill in the blank printing.

 ACA 2017 1095C_CS_BL (B95CPERFI)

— 8.5 x 11 cut-sheet blank page with pre-printed instructions
on the back. The form and data are printed at the same
time. Mailed in matching envelope.

+ ACA 2017 1095C_PS_PP (81652)

— 8.5 x 14 pressure seal z-fold pre-printed form that is
sealed/mailed. Fill in the blank printing.

%“\’; HARRIS

\w.) School Solutions
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Supported 1095-B Forms (PTM 2017)

« ACA 2017 1095B CS_PP (B95BFPREC)

— 8.5 x 11 cut sheet pre-printed form that will fit in the
matching envelope. Fill in the blank printing.

 ACA 2017 1095B_CS_BL (B95BPERFI)

— 8.5 x 11 cut-sheet blank page with pre-printed instructions
on the back. The form and data are printed at the same
time. Mailed in matching envelope.

%“\’; HARRIS
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Sample 1095-C Pressure Seal - Top

| [
I |
ey _
! (Nalli | coRmECTED OB Mo, 1545-2251 2046 rfom 1095-C  Employer |
I (== Ty W) FPLICAELE LARGE EMPLOYER'S name, street addross, sty o town, [ Employee Offer of Coverage Provided |
| stale or provinoe, coundry. ZIF or foreign posial pode. and telephons na Plan Slar Td Chlar of 18 Erploryaa Recuired  [18 Sedice 4280H Health |
| Mo. (Erier Covarage Cortribulion (e Sale Harbor and Insurance I
2-ciigil ne.) [amier retructians) CRnar Babed (anbar
| ] raquined onde, if appiceni)|  Offer and |
ol
I T - Coverage |
H | Moot 5 I
& | Jan [ I
= | Feb 3 |
=
- Do nod attach to your tax return. Keep for your reconds. For Privac
I Information about Form 1095-C and It separate e, i Actary |
-I instructions is at www irs. gowiorm 1055, Apr 3 |
EMPLOYEE'S name, address. ZIP/postal code & oountry May e Pap“m?'k
| Reduction |
| June 2 Act Motlce, |
I July & see separale |
I Aug e instructions. |
| Sept e |
APFLICABLE LARGE EMPLOYER'S EMPLOYEE'S social securily Ot I
| derdilizalion Aumbes (EIN] rumibar {SEN) |
o Dupartmant of tha
I K ] T IRS l
I Dae e raRsury — IR% I
[ m Covered Individuals H Emploper prosiced seb-insered ooverage. ohieak the box and enter the infom adon farsach indvidsal enrolied incoverage, inchud ng he empioyoe. I I |
8 (]} #) Manths of covar
I (a)} Mama of covared individisaliz) (b} S5N or othar TIN 1<) LI.ZH Ly _'}r il B . a0 [
| TIM & ot availabde) |5 92 mns, | Jan [Fai | mar | e ey Does] Juy | &g [Seet| O Moy |Dee |
| |
| = |
| |
| pa |
| |
| pa |
| |
I | I
e e e —
| I
| I
I 4 I
| |
I b |

P’) HARRIS - Ay N — TS ] . Financial Solutions
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Sample 1095-C Pressure Seal - Bottom

Form 1085-C {2016}

First-Class Mail
Important Tax Retum
Document Enclosed

______________________|_____________________
._____________________'_____________________

ALLLLE e e et e . S Sl
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Sample 1095-B Cut Sheet — Top (Self Insured < 50)

I | voio ' CORRBECTED OMB No, 1544-2252 2016 Form 1095-B

U'SorOTHER COCVERAGE PROVIDE > igontiticaton number _“.'_l
3 G Health
Coverage

addrase, city Or |
,and teiephone ne

JE PROVIDER'S name, siroet

JER'S or QTHER COVERA

state arprovince, cauntry, ZIP or toreign postal co

EMPLOYER'S name,a0dress, ZIP/poatal code 8 country

Do not attach to your tax return. Keep for your records. | For Privac
Information about Form 1095-B and its separate instructions y
is at www.irs.gov/Torm1095b Act and

Paperwork
Reduction
} — Act Nolice,
see separate
b instructions.

RESPONSIBLE INDIVIDUAL'S name, adaress, 4 ‘postal coae & country | EMPLOYER'S igentification num par {EIN)

RESPONSIBLE INDIVIDUAL'S Rogerved
date at birth (if SEN orother TIN Department of the

Norathar TIN)
s ot availlabile)

socurity number (

 Covered Individuals \Entar the information for each covered individual )

DO (f BEN or ather .e) Months of ¢
(3) Name of covarad indhaduals) (D) SSENorothar TIN (C)]JC., 'ir." 2 l. ¢ \ ¥ e ‘ r
Nignotaveiiabe . Jan | Fob [Mar | Ape Myl Jun [ Jul |Aug| Sep|Oct [Nov Dec
23 | ]
' . — - —— - ¢ —
| 24
| 25
|
| 26
l | ‘

|
—

27

fr\,) HARRIS - tons, Al Rights Reserved, 0o nat oopy ar distibute without written perisson from Harris Schoal Sal . Financial Solutions
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Sample 1095-B Cut Sheet — Bottom (Self
Insured < 50)

24

30

31

32

| 33

36

3

34

40 | ‘

B95BFPREC

7\\,) HARRLS . Stk Sobones il g Reserved, oot cogy o JStriie witout wrkten pemesstm fram Hams Schoal okt . Financial Solutions
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Supported Transmittals (2017)

* 1094/1095-C

— From detailed data used to print the 1095-C you
give to your employees and summary data counts
hand entered in the ACA Management Module

* 1094/1095-B (self insured < 50)

— From detailed data used to print the 1095-B you
give to your employees

AL
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Summary of ACA Reporting

Employee Class Code Assignment

Payroll analysis using ACA100 to monitor full-time employees

Manual entry of ACA hours

7:\,5 HARRIS Copyrigt School Solutions. Al Rights Reserved. Do not copy or distribute without written permission fram Harris School Solutions . Financial Solutions

2016 ACA forms for your employees
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10am-12 Noon

Give Feedback

_ Workshop Title & Presenter / ||[@33UG Member or Q55UG Non- Status
R:,a;;gg;j THme | anouncement Flyer %?; ; SLU ';’c::i[:: shop Q/A for HSS-sponsored Member (See Legend
Links ! Webinars ||[Reg. Cost Req. Cost Below)
Thursday ACA Management QS5UG Fin-Per Don 20.00 2250.00 Open
November 16, Module Webinar Hemwall
2017 Download flyer Mike Smith

ALLGUE

‘\\.) School Solutions

. Financial Solutions




