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WebinarAgenda

Understanding when and how to use the following reports:

A Budget Report Writer (BDX110)

A Budget Transfer Report (BT0200)

A Comparative Budget Report (BDR110)
A Financial Activity Report (FAR110)

A Cash Transfer Report (TF0100)

A General
A Financia
A Financia

_edger Report (GLD110/115/125)
Summary Report (FAR300

Statement Report (GLD400)

A Summary Report by Resource (GLD320
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ALLGUE T . N

‘\\- School Solutions



o2

Double Click to

select an entry ™
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Job Menuc Tree View

3= Job Menu 39-055 DEMOMNSTRATION DISTRICT

File View Options Help+Video Description (F1)

PEPFO=EB
Search found 427 lines.
Wig — Show
: o .

Qss/0.. — O *

Example (Ctrl+F1)

Search; |

|1 Favorites
-] Absence Tracking
=1 Finance
[ Accounts Payable Reports
(3 Accaourts Payable Processes
(3 Accounts Fleceivable Feports (Mo lnvoicing)
E|D Budget Reportz / Processes
[:I Budget Development Processes
=23 Budget Development Reports
. E) Benefit Mapping Yalues (BDRO11) - bdr011 jobbde
----- &) Budget Actions Report (BDR200)
----- [E] Budgst/Actuals Madel Repart (BDR210)
----- &) Comparative Budget Report (BDR110)
----- & Projection Summary Repart [BUD300)
b ] Pseuda Cade Repart (BOR240]) - bdr240 jobbde
[Z Budget Processes
-7 Budget Reports
----- [E] Accourt Repart writer [AC4110)
----- ] Budget Repart wiiter [BL<110)
----- E] Budget Transfers [BT) Repart (BT0100]
----- [E} Budget Transfers Report (BT0200]
----- [E] Budget Revision Repart [FAR350)
----- £ Budget Summary Report [FAR357]
\ ----- [E] Chart of Accounts Listing [FDO100)
1 [E] Chart af Accounts Listing - Al fields (Coring soon!)
\ ----- [E] Comparative Budgst Repart (BDR110)
\ ----- [E] Financial Activity Repart (FAR110)

----- @ Request Budget Control Status Report [BO0100)

v A

=1 General Ledger Feports / Processes

D General Ledger Processes

E|[:| General Ledger Reports

I - [E] Accourt Repart Wwriter [ACA110)

----- [E] Beginning B alances Report [BEO100)

----- [ Cash Deposit [DC] Report [DCO100]

----- [E] Cash Flow Repart (GLD310)

----- £ Cashin County Treasury Report (GLD300)
----- E Caszh Transfers [TF Rennt ITEOTOM

----- B Summnary/Lockout Maint Settings (4C5100) - acs100.jobald

¥r:2008 Dist:39 Site:d | B/2/2017 |10:38 AM
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Job Menuc Grid View

= Job Menu 39-055 DEMOMNSTRATION DISTRICT Qs55/0.. — O >
File Wiew Options Help+Video Description (F1)  Example (Ctrl+F1)
PEPFOE=EY
Search found 427 lines.
Wiew Show
{~ Tree = Gnd (* Show Al (" Show Only Favarites
Search: |
Job Title JCL Name ~
Employee Deferred Pay History [Select DI (DEDS80) DEDS30S0.DEDSE0
Employee PayrollBenefit Fact Sheet (PAYE30) HRS118.PAYESD
Employee VacationfSick Leave Log Entries (AET045) HRS119.ABTO45
Employee Voluntary Deduction History Report (FYS630) HR5113.PYS630
Employee Voluntary Deduction Listing (FYS611) HRS112.P¥5611
Estimated Payables Transactions (PCL100) PCL100. JOBGLD
Excess TSA Contributions (PY5350) HRS102.FYS850
Extract / Print / Update Purchase Orders (logon site) POPRTILS. JOBPOX
Extract / Print / Update Purchase Orders (site selection) POPRTISS. JOBPOX
Extract PO Detail and Create CSV File POXEXT.POXEXT
Extract/Print/Update PO Change Orders {Detail Format) POX 700, JOBPOX
Extract/Print/Update PO Change Orders (PO Format) POX300, JOBPOX
¥ (Finandial Activity Report (FAR110) FARSUE.JOBGLD
Financial Encumbrance Report/Correction (FY 1300) FY1300.J0BSTR
Financial Statement (GLD400,/500) GLDSE45, JOBGLD
Finandal Summary Report (FAR300) FARSE3. JOBGLD w
Yr:2008 Dist:39 Site:0 | 57272017 |10:44 AM
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Job Menuc Grid View

3= Job Menu 39-055 DEMOMNSTRATIOMN DISTRICT 0s8%/0.. — O >
File View Clpti-:uns Help+Video Description (F1)  Example (Ctrl+F1)
0> 8> f@a s N
Search found 427 lines. .
i Show Help N
" Triee @ Gnd f* Show Al " Show Only Favaorites Req u eSt| ng
872 | the Report
Job Title ICL Name /:
Employee Deferred Pay History/Select DI (DEDSS0) DEDS3050D.DED
Employes Payroll/Benefit Fact Sheet (PAYES0) HRS5113.Pa#aa0
Employes Vacation/Sick Leave Log Entries (ABT045) HRS51 I%BTEHE

Employees Voluntary Deduction History Report (PYS&30)

HRS/3 PY¥5830

Employee Valuntary Deduction Listing (PYS611) HPll 12.PYsa11
Estimated Payables Transactions (PCL100) F'IL 100, JOBGLD
Excess TSA Contributions (PYS550) I-,RS 102.PYS850
Double Extract / Print / Update Purchase Orders (Jogon site) I,OPF!'I'ILS.JGEIF‘O?{
CI |Ck or Extract [ Print [ Update Purchase Orders (site selection) /GPR‘I‘ISS.JOBPG}{
Extract PO Detail and Create CSV File POXENT.POXEXT
R Ig ht Extract/Print/Update PO Change Crders (Detail Format) / POX 700, JOBPOX
CI |Ck Extract/Print/Update PO Change QOrders (PO Format) / POXE00. JOBPOX

FARSUBE.JOBGLD
F¥1300.J0B5TR
GLDSE45, JOBGLD

F'I' i FARSB3.JOBGLD -

Yr:2008 Dist:39 Site:d | 5272017 |10:45 AM

Finandial Activity Load lob Screen

Financial Encumt

Finandal Statem

Show ltem on Tree View

Add

Finandal Summa

Report Description
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o Job Menug Report Description

ol QCC Document Reader - O >
File Option Close Current Close Al Help Main  Jump to Key... -
corefin
a5 | ¢ 1027 7 Tor J B ==
M ABREQ OO wiw A OO o=- BB @S ® Don -
L]
[ Bookmarks X Financial Activity Report Writer (FARSUB)
n = < Window
@ . ) The mstructions for launching this report focus on the following areas:
[1 Qcc Core Financia
Q Manua # Purpose of Report
[:] Contents at a Glance # Launching the Report
u Content # Main Selection Tab
ontents + Sorts/Rollups Tab
u List of Tables # Sample Financial Activity Report (FAR110)
[ List of Figures Purpose of Report
D Chapter 1: Introduction 4 The Financial Activity Report Writer (FARSUB) window allows you to create the 4
, Financial Activity Report (FAR110). This report provides a detailed listing of finan-
u ChaJte.r L3l rjg AE ) cial activity by object for subsidiary revenue and expense objects. By default. 1t lists
and Using Core Financia every transaction that effects the budgets for revenue and expense accounts for the
u Chapter 3 : Genera date range and accounts that you select. However, you can select the transaction types
Ledger Maintenance and transaction number ranges mn the report.
Window
The report 1s organized like an income statement. It begins with the revenue objects,
|:| "::ha pter 45' (;har‘t C_’f listing the detailed transactions for each object. Then 1t lists all transactions associated
Accounts Window with each of the expense objects. The report concludes with a summary page that pre-
u Chapter 5: Budget sents totals for revenues and expenses.
Maintenance Window
u Chapter 6 GL EFTF: Thislrepon r:.al:tl:;e \;ﬁryflr.}l?g. It lists ak;'fﬂphancial 3ctivlity for th:le date range you select.
Application Window a large site, a report for the full year can be thousands of pages long.
D Chapter 7 Finance v The report includes the following nformation for each object: v
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Budget Report Writer (BDX110)
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0 Budget Report Writer (BDX110)
Budget Activity Report Writer (BDX110)

The Budget Activity Report Writer (BDX110) is a basic tool for monitoring the status
of an organization’s budget. Through the many options offered on its launch screens
this report can be tailored to suit a wide variety of purposes.

This report can be found on Finance Reports/Processes under Budget Reports. The
line item for the Budget Activity Report Writer reads "Budget Report Writer (BDX110)".

Report Structure Summary

The Budget Activity Report Writer summarizes financial activity for the subsidiary
revenue (80007s) and expenditure (1000 - 7000’s) accounts. It includes the following
information for each account selected for reporting:

* Object or account string

* Budget (working, revised, or approved)

» Expenditures or receipts for the budget period on the
report

* Year-to-Date expenditures or receipts

* Percentage of budget expended or received year-to-date

* Encumbrances outstanding

* Unencumbered balance of budget

* Percentage of budget that remains unencumbered

The following pages contain an explanation of how to complete the launch screens for
the Budget Activity Report Writer (BDX110) followed by examples of various
reports. These sample reports will be used to illustrate the flexibility of this particular
report and how it can be customized to provide many different views of a site’s
budget.

P’) HARRIS Schoo! Saktions. Al ights Reserveel, Dot copy a cstibufie without witten permizsion from Harrs School Solti . Financial Solutions
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Budget Report Writer (BDX110)

$= Budget Report Writer (BDXSUB) 39-055 DEMONSTRATION DISTRICT O55/QAS — g ot

11

H® 29893

2 Main Selection l Beference Tupes ] Sortz/Rollups gccnunts”] Qistrict[s]l
Budget Report Writer

j THE TRAIN USD

FY start: [07/01/2007 J From date: [07/01/2007 J To date: [06/30/2008 J

Repart title: |

Budget zource |W -wiarking

-]
=]

|nclude budaget transfers: |N - Mo Budget Transfers
|hzlude budget detail: [~
Frint budget warnings OMLY? [

Include Approved/Unapproved GL trans: |.-“-‘-. - Bpproved ransactions only. j
Exclude pre-encumbrances: [
Print account description: [~
Frint revenue sub totalz: [
|lze Reference Walues: [

Detail line farmat: |1 - Object ﬂ

Usersec: Y11 Yr:2008 Dist:39 Site:d | 5272017 |1:42 PH

;\,) HARRIS School Solutions, All Rights Reserved. Do not capy or distribute without written permission from Harris School Solutions . Financial Solutions

‘\\- School Solutions




Budget Report Writer (BDX110)

3= Budget Report Writer (BDXSUE) 39-055 DEMONSTRATION DISTRICT O55/QAS — g pod

12

H® 29893

Main Selection | @ Reference Types l Sortz/Rollups gccnunts”] Qistrict[s]l

Reference Type Low Value |High value ~
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Usersec: Y11 Yr:2008 Dist:39 Site:d | 5272017 | 1:43 PM
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Budget Report Writer (BDX110)

File Options
H2E2QO P
Main Selection l Reference Types '@ Sorts/Rollups l il

Restricted/Unrestiicted: | C - Combine Re
Restricted Field: |RS - Rezource

B9 Edit Report Sorts and Rellups

g & X

--- Sort Sequence - --- Rollup Level - --- Page Break -

F3 - Fund

|FiS - Rezource
|W - Profvear
GO - Goal

Led LefLe e fLef Lol Lef Lo Lef Lo

-

BEEEEERREE

Usersec: Y11

ALLULE

g School Solutions

Yr:2008 Dist:39 Site:0 | 5272017 1:44 PM I
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” Budget Report Writer (BDX110)

= Budget Report Writer (BDXSUE) 35-055 DEMOMNSTRATION DISTRICT O55/0ASIS — O ot
File Options
HRX 30097
Main Selectinnl Reference Typez: @ Sorts/Rollups” l gccuunts“] Qistrict[s]]
Resticted/Unrestricted: |I: - Combine Restricted/Unrestricted ﬂ
R estricted Field: |HS - Resource j
Sort Rollup Page
¥(1 |F3-Fund

2 RS - Resour: v

3 |YY -ProjYea

4 |GO-Goal

5

]

r

B

9

10
Uszersec: Y11 Yr:2008 Dist:39 Site:d | 57272017 |1:45 PM
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Budget Report Writer (BDX110)

15

$= Budget Report Writer (BDXSUB) 39-055 DEMONSTRATION DISTRICT O55/0A515 — g ot
File Options
H> 8O0
Main Selection | Biference Types | Sots/Rolups* | © Accaunts™| Disticts|
Fnd Resc Y Objt 50 Goal Fune CstCtr Ste Mngr Field Low Fange High
L[010-0000-0-4222-22-2222-2222-222222-222-2227 <] | = |
L[Frr-zrrrrmrisaozrresrsssnianasizisess o] | < | |
L[p72-2227-2-2229-23-2292-2223-222222-222-2222 5] | =l | |
L[rrr22222-2222-22-2222-2273-277777-229-2222 5] : ﬂ : :
= -
L[Fe2 2722 2299333333 2222 2993332332992 ] | Bl | |
L[Fee-2222-2-2222-22-2222-2000-222220-222-2272 5] | =l |
|=|*:*:*: PP P_00_722P-0277 277227227 *:*:*:*:j | ﬂ | |
L[Frr-zrrranrisaszeresrsininaaszzeeees o] | < | |
:|*:*:’: 2327-2-2222-27-2222-2222-222227-727_ ij | =l | |
Uszersec: Y11 Yr:2008 Dist:39 Site:0 | 5/2/2017 |1:46 PM
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Budget Transfers Report (BT0200
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17 Budget Transfers Report (BT0200)

Budget Transfer Report (BT2S5UB) Window

The instructions for this report focus on the following areas:

Purpose of Report

Launching the Report

Main Selection Tab

Sorts/Rollups Tab

Sample Budget Transfer Transactions W' Acct Sort & Select Report (BT0200)

* &+ &+ % ¥

Purpose of Report

The Budger Transfer Report (BT25UE) window is the launch program for the Budget
Transfer Transactions w/ Acct Sort & Select Report (BT0200). This report provides a
listing of selected budget transfers with their detail lines sorted by the account fields
specified on the launch screens. For example. a report sorted by the fund and school
fields will list the budget transfers and detail lines that effect the budget for each

Fund/School combination (Fund 10/School 030, Fund 10/5chool 040, Fund
10/School 050, and so on).

The same transfer may be listed in several places in the report. Since each budget
transfer can have up to 500 detail lines. a single budget transfer can effect many dif-
ferent account fields. For example, budget transfer 100343 may have some detail
lines that effect the budget for Fund 10/School 030, other lines that effect Fund
10/School 040, and vet other lines that effect Fund 10/5choel 050. For each

fund/school combination. the report lists only the applicable detail lines from that
budget transfer.

For each budget transfer. the report includes a header line and as many detail lines as
are needed. The header line includes the following information:

Reference number

Date

Date entered

Description

Aundit ID of the person who entered the transfer

Aundit ID of the person who approved the transfer and date of approval

L B B

The report includes the following information for each detail line:

Line mumber
Description for each line
Financial account

Debit or credit amonnt

* * + ¥

The report lists total debits and credits for each sort item that vou select on the launch
SCIEEn.

7% HARRIS e e e ® cosonion
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18 Budget Transfers Report (BTOZOO)

39-055 DEMONSTRATION DISTRICT O55/0QAS —

= Budget Transfer Report (ET2SUB)

Q%QQOﬂf

@ Main Selection l Sortz/Rollups l gccnuntsl Qistricts]
Budget Transfer Heport

Dristrict: |33 vl THE TRAIN USD

| Fieport Title: ||

From Date: [07/01/2007 j to: | 06/30/2008 j
Tranzfer # Aange: | ba
Date Entered: | / / jtﬂi A j

Sort By |1 - Date ]
Report Type: |1 - &pproved Only -]

Yr:2008 Dist:39 Site:d | 5F2/2017 |1:52 PH

Default Usersec: Y0
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Budget Transfers Report (BTOZOO)

= Budget Transfer Report (ET2SUB)

Q%QQOﬂf

. © Sorts/Aally s ;

Main Selection l gccnuntsl Qistricts]

39-055 DEMONSTRATION DISTRICT

Festicted/Unrestricted: |I: - Combine Restricted/Unrestricted ﬂ

Festricted Field: |HS - Rezource

Page

F3 - Fund

oo~ R M Ee

[
=

=]

O55/0ASIS

Default Usersec: Y0

¥r:2008 Dist:39 Site:d | 5/2/2017 |1:53 PH
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20 Budget Transfers Report (BTOZOO)

= Budget Transfer Report (ET2SUB) 389-055 DEMOMSTRATION DISTRICT Q55/0A55 —
File Options
H? 8OO P
tdain Selectiun] Sortz/Rallups O&CCDUHHI DlstrlctS]

Fnd Resc ¥ Objt SO Goal Func CstCtr Ste Mngr Field Low I High
|=|':*w 2999-2-2729-22-2222-2222-222722-222— fme | B2l |
L[222222-22222-22-2222-2222-222222-222-2222 +] | B |
L7722 222r9 220922229 279229-299-7927 7] | =1 | |
:|':':': 7279-7-2222-22-2227-2222-222227-272-2277 7] : ﬂ : :
= -
£|wa 29979-7-2722-22-2222-2222-222722-2272— wwj | =l |
£|’:’:’: 2992-2-2722-22-2222-2222-222722-222— wwj | B |
|:|w=: 29979-7-2722-22-2222-2222-222722-2272— wwj | =] |
L[222222-22222-22-2222-2222-222222-222-2222 +] | B |
L[p23-7992-2-3399-22-3399-2233-399223-279-2233 7] | = |
L2292 0229299292 222-2222 ] | =l ] |
= | =1 | |
Default Usersec: YD Yr:2008 Dist:39 Site:0 | 5/2/2017 1:53 PM
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Comparative Budget Report (BDR1.:

7 % HARRIS

\\.J ooooooooooooooo



22  Comparative Budget Report (BDR110

Comparative Budget Report Writer (BDR001)
Window

The instmctions for this report focus on the following areas:

Purpose of Report

Launching the Feport

Main Selection Tab

Additional Options Tab

Sorts/Rollups Tab

Sample Comparative Budget Report (BDE110)

* + % % + ¥

Purpose of Report

The Comparative Budget Report Writer (BDRO0I) window allows vou to launch the
Comparative Budget Report (BDR110). This report provides a summary of financial
activity by object that can span fwo or more fiscal years. For prior vears, the report
covers the enfire vear. For the current fiscal year, the report includes vear-to-date bud-
get balances, expenses, and revenues.

The report includes up to seven columns of data about each object. There is no pre-set
format. When designing this report, vou can select any one of the following sources
for each column: working btudget, revised budget, approved budget, actual revenues
and expenses. encumbrances. or a budget model from the QSS/0ASIS Budget Devel-
opment System. For each column. you can draw on financial records from any fiscal
vear for which there is data in the General Ledger database.

Once you design a report that vou like, vou can save it as a preset. Later o, you can
retrieve the preset the next tune you want the same report. You can use presets to cre-
ate a library of report formats that vou can use over and over agam.

There are six defail line formats for the report:
# Object. This format summarizes financial activity by object. First. the report lists
revenue objects, then it lists expense objects. The same pattern applies to the other

four report formats that are organized around objects.

+ Object-—significant fields only. Under each olyect. thus format breaks out finan-
cial activity by the account fields marked as significant for budgeting.

+ Object—all fields. Under each olyect. tlus format breaks out financial activity for
each financial account that mcludes the object.

f“\b HARRIS e e e e . S Sl

\w_‘ School Solutions




23 Comparative Budget Report (BDR110)
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