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5 Webinar Agenda

Understanding when and how to use the following reports:

 Budget Report Writer (BDX110)

e Budget Transfer Report (BT0200)
 Comparative Budget Report (BDR110)

* Financial Activity Report (FAR110)

e Cash Transfer Report (TFO0100)

* General Ledger Report (GLD110/115/125)
* Financial Summary Report (FAR300

* Financial Statement Report (GLD400)
 Summary Report by Resource (GLD320)
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Job Menu
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Job Menu — Tree View

3= Job Menu 39-055 DEMOMNSTRATION DISTRICT Q55/0.. - O *

File View Options Help+Video Description (F1) Example (Ctrl+F1)

PE P F 0 o
Search found 427 lines.

Wigw— Show

(v i

Search; |

o Favorites
-] Absence Tracking
=1 Finance
[ Accounts Payable Reports
(3 Accaourts Payable Processes
: (3 Accounts Fleceivable Feports (Mo lnvoicing)
2L Budget Reports / Processes
[:I Budget Development Processes

=[] Budget Development Reports

. E) Benefit Mapping Yalues (BDRO11) - bdr011 jobbde
----- &) Budget Actions Report (BDR200)
----- [E] Budgst/Actuals Madel Repart (BDR210)
----- &) Comparative Budget Report (BDR110)
----- & Projection Summary Repart [BUD300)
b ] Pseuda Cade Repart (BOR240]) - bdr240 jobbde
[Z Budget Processes
ED Budget Reports
----- [E] Accourt Repart writer [AC4110)
----- ] Budget Repart wiiter [BL<110)
----- E] Budget Transfers [BT) Repart (BT0100]
----- @ Budget Transfers Report (BTO200)

DOU ble CI ICk tO ----- [E] Budget Revision Repart [FAR350)

----- £ Budget Summary Report [FAR357]

se | ect an ent ry \n\ ..... [] Chart of Accounts Listing [FDO00]
1 [E] Chart af Accounts Listing - Al fields (Coring soon!)
\ ----- [E] Comparative Budgst Repart (BDR110)

\ ----- &) Financial Activity Report [FAR110)

----- [ Request Budget Control Status Report (B00100]

----- B Summnary/Lockout Maint Settings (4C5100) - acs100.jobald

=1 General Ledger Feports / Processes

-] General Ledger Processes

E[:I General Ledger Reports

- [E] Account Reportwiiter [ACx110)

----- [E] Beginning B alances Report [BEO100)

----- [ Cash Deposit [DC] Report [DCO100]

----- [E] Cash Flow Repart (GLD310)

----- £ Cashin County Treasury Report (GLD300)
----- [E1 Caszh Transfers TR Renart (ITFIOM v

¥r:2008 Dist:39 Site:d | B/2/2017 |10:38 AM
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Job Menu -G

rid View

= Job Menu 39-055 DEMOMNSTRATION DISTRICT Qs55/0.. — O >
File Wiew Options Help+Video Description (F1)  Example (Ctrl+F1)
PEPFOE=EY
Search found 427 lines.
Wiew Show
{~ Tree = Gnd (* Show Al (" Show Only Favarites
Search: |
Job Title JCL Name ~
Employee Deferred Pay History [Select DI (DEDS80) DEDS30S0.DEDSE0
Employee PayrollBenefit Fact Sheet (PAYE30) HRS118.PAYESD
Employee VacationfSick Leave Log Entries (AET045) HRS119.ABTO45
Employee Voluntary Deduction History Report (FYS630) HR5113.PYS630
Employee Voluntary Deduction Listing (FYS611) HRS112.P¥5611
Estimated Payables Transactions (PCL100) PCL100. JOBGLD
Excess TSA Contributions (PY5350) HRS102.FYS850
Extract / Print / Update Purchase Orders (logon site) POPRTILS. JOBPOX
Extract / Print / Update Purchase Orders (site selection) POPRTISS. JOBPOX
Extract PO Detail and Create CSV File POXEXT.POXEXT
Extract/Print/Update PO Change Orders {Detail Format) POX 700, JOBPOX
Extract/Print/Update PO Change Orders (PO Format) POX300, JOBPOX
¥ (Finandial Activity Report (FAR110) FARSUE.JOBGLD
Financial Encumbrance Report/Correction (FY 1300) FY1300.J0BSTR
Financial Statement (GLD400,/500) GLDSE45, JOBGLD
Finandal Summary Report (FAR300) FARSE3. JOBGLD w
Yr:2008 Dist:39 Site:0 | 57272017 |10:44 AM
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Job Menu - Grid View

Double
Click or

3= Job Menu

File Wiew Options Help+Video

Description (F1)

39-055 DEMOMSTRATION DISTRICT

Example (Ctrl+F1]

[ B P H ﬂl =

Search found 427 lines.

—

0s5/0. — (| X

Yiew Show

" Triee @ Gnd f* Show Al " Show Only Favaorites
Search: |
Job Title JCL Name
Employee Deferred Pay History/Select DI (DEDSS0) DEDS3050D.DED
Employes Payroll/Benefit Fact Sheet (PAYES0) HRS5113.Pa#aa0
Employes Vacation/Sick Leave Log Entries (ABT045) HRS51 I%BTEHE

Employees Voluntary Deduction History Report (PYS&30)

HRS/3 PY¥5830

Employee Valuntary Deduction Listing (PYS611)

HPll 12.PY¥5611

Estimated Payables Transactions (PCL100)

F‘IL 100, JOBGLD

Excess TSA Contributions (PYS550)

I',RS 102.PY5850

Extract [ Print [ Update Purchase Orders (Jogon site)

iOPRTILS JOBPOX

Extract [ Print [ Update Purchase Orders (site selection)

OPRTISS. JOBPOX

Extract PO Detail and Create CSV File

=

POXEXT.POXEXT

Extract/Print/Update PO Change Qrders (Detail Farmat)

/ POX700, JOBPCOX

Extract/Print/Update PO Change QOrders (PO Format)

/ POXB00. JOBPCOX

W Financial Activity

Load Job Screen
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Financial Encumt

Finandal Statem

Show ltem on Tree View

Add

FARSUBE.JOBGLD

F¥1300.J0B5TR

Finandal Summa

Report Description

GLDSE45, JOBGLD

FARSB3.JOBGLD

Yr:2008 Dist:39 Site:d | 5272017 |10:45 AM

Help in
Requesting

_— the Report
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. Job Menu — Report Description

ol QCC Document Reader - O >
File Option Close Current Close Al Help Main  Jump to Key... -
corefin
a5 | ¢ 1027 7 Tor J B ==
M ABREQ OO wiw A OO o=- BB @S ® Don -
L]
[ Bookmarks X Financial Activity Report Writer (FARSUB)
n = < Window
@ . ) The mstructions for launching this report focus on the following areas:
[1 Qcc Core Financia
Q Manua # Purpose of Report
[:] Contents at a Glance # Launching the Report
u Content # Main Selection Tab
ontents + Sorts/Rollups Tab
u List of Tables # Sample Financial Activity Report (FAR110)
[ List of Figures Purpose of Report
D Chapter 1: Introduction 4 The Financial Activity Report Writer (FARSUB) window allows you to create the 4
, Financial Activity Report (FAR110). This report provides a detailed listing of finan-
u ChaJte.r L3l rjg AE ) cial activity by object for subsidiary revenue and expense objects. By default. 1t lists
and Using Core Financia every transaction that effects the budgets for revenue and expense accounts for the
u Chapter 3 : Genera date range and accounts that you select. However, you can select the transaction types
Ledger Maintenance and transaction number ranges mn the report.
Window
The report 1s organized like an income statement. It begins with the revenue objects,
|:| "::ha pter 45' (;har‘t C_’f listing the detailed transactions for each object. Then 1t lists all transactions associated
Accounts Window with each of the expense objects. The report concludes with a summary page that pre-
u Chapter 5: Budget sents totals for revenues and expenses.
Maintenance Window
u Chapter 6 GL EFTF: Thislrepon r:.al:tl:;e \;ﬁryflr.}l?g. It lists ak;'fﬂphancial 3ctivlity for th:le date range you select.
Application Window a large site, a report for the full year can be thousands of pages long.
D Chapter 7 Finance v The report includes the following nformation for each object: v
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Budget Report Writer (BDX110)
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0 Budget Report Writer (BDX110)
Budget Activity Report Writer (BDX110)

The Budget Activity Report Writer (BDX110) is a basic tool for monitoring the status
of an organization’s budget. Through the many options offered on its launch screens
this report can be tailored to suit a wide variety of purposes.

This report can be found on Finance Reports/Processes under Budget Reports. The
line item for the Budget Activity Report Writer reads "Budget Report Writer (BDX110)".

Report Structure Summary

The Budget Activity Report Writer summarizes financial activity for the subsidiary
revenue (80007s) and expenditure (1000 - 7000’s) accounts. It includes the following
information for each account selected for reporting:

* Object or account string

* Budget (working, revised, or approved)

» Expenditures or receipts for the budget period on the
report

* Year-to-Date expenditures or receipts

* Percentage of budget expended or received year-to-date

* Encumbrances outstanding

* Unencumbered balance of budget

* Percentage of budget that remains unencumbered

The following pages contain an explanation of how to complete the launch screens for
the Budget Activity Report Writer (BDX110) followed by examples of various
reports. These sample reports will be used to illustrate the flexibility of this particular
report and how it can be customized to provide many different views of a site’s
budget.

ALLLLE e e et e . S Sl

‘\\.J School Solutions




11

Budget Report Writer (BDX110)

$= Budget Report Writer (BDXSUB) 39-055 DEMOMNSTRATION DISTRICT Q550455 — O ot
File  Options
H?2QO 7
2 Main Selection l Beference Tupes ] Sortz/Rollups gccnunts”] Qistrict[s]l
Budget Report Writer
j THE TRAIM USD
Py start: [07/01/2007 J From date: [07/01/2007 = | Todate: [06/30/2008  ~ |
Repart title: |
Budget source |W -‘wiarking ﬂ
|nclude budaget transfers: |N - Mo Budget Transfers j
|hzlude budget detail: [~
Frint budget warnings OMLY? [
Include Approved/Unapproved GL trans: |.-“-‘-. - Bpproved ransactions only. j
Exclude pre-encumbrances: [
Print account description: [~
Frint revenue sub totalz: [
|lze Reference Walues: [
Detail line farmat: |1 - Object ﬂ
Uszersec: Y11 Yr:2008 Dist:39 Site:0 | 5f2/2017 1:42 PM
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Budget Report Writer (BDX110)

3= Budget Report Writer (BDXSUE) 39-055 DEMONSTRATION DISTRICT O55/QAS — g pod

12

H® 29893

Main Selection | @ Reference Types l Sortz/Rollups gccnunts”] Qistrict[s]l

Reference Type Low Value |High value ~

L= I - I - T O O E I Y S ]

[
=]

[y
[

=
o

oy
[¥5 ]

=
F

=
[4,]

=
=4

=
|

[
-]

=
\o

n

Usersec: Y11 Yr:2008 Dist:39 Site:d | 5272017 | 1:43 PM
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Budget Report Writer (BDX110)

13
File Options B9 Edit Report Sorts and Rellups X
HP 80023  (9exo
Main Selection | Befersnce Types @ Sorts/Rollups l & |F?;-:-Fiz:|58quence E HDHILEWH F'agliElreak
Festricted/Unrestiicted: | C - Cambine Be |H5 - Resource j l_ v
Restricted Field: |RS - Rezource |W - Profv'ear ﬂ l_ I
G0 - Goal E r
| - | =
| - | =
| | S r
| =l [ I
| = [ u
| = [ u
i
Usersec: Y11 Yr:2008 Dist:39 Site:0d | 572720017 |1:44 PMW '
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Budget Report Writer (BDX110)

= Budget Report Writer (BDXSUE) 35-055 DEMOMNSTRATION DISTRICT O55/0ASIS — O ot
File Options
HRX 30097
Main Selectinnl Reference Typez: @ Sorts/Rollups” l gccuunts“] Qistrict[s]]
Resticted/Unrestricted: |I: - Combine Restricted/Unrestricted ﬂ
R estricted Field: |HS - Resource j
Sort Rollup Page
¥(1 |F3-Fund

2 RS - Resour: v

3 |YY -ProjYea

4 |GO-Goal

5

]

r

B

9

10
Uszersec: Y11 Yr:2008 Dist:39 Site:d | 57272017 |1:45 PM
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Budget Report Writer (BDX110)
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= Budget Report Writer (BDXSUE) 3%-055 DEMOMNSTRATION DISTRICT Q55/0ASIS — O x
File  Options
H> 8007
Main Selectinnl Beference T_I,Ipes] Sortz/Rollupz™ D&DDDuntSl Qistrict[s]l
3]

Fnd Resc Y Objt 50 Goal Func CstCtr 5te Mngr Figld L anas High
L{o10-0000-0-42722-27-2222-2222-227222-227-2222 | | =l | |
:|???—????—?—????—??—????—????—??????—???—????j | | | |
|=|???—????—?—????—??—????—????—??????—???—????j | =l | |
:|???—????—?—????—??—????—????—??????—???—????j : ﬂ | |
= -

| |
£|???—????—?—????—??—????—????—??????—???—????j | = | |
£|???—????—?—????—??—????—????—??????—???—????j | E | |
£|???—????—?—????—??—????—????—??????—???—????j | | | |
|=|???—????—?—????—??—????—????—??????—???—????j | | | |
|=|:-":-"?—:-":-":-"?—?—:-":-":-"?—:-"?—:-"???—????—??????—???—????j | =l | |
:|???—????—?—????—??—????—????—??????—???—????j : ﬂ : :
= -
Uszersec: Y11 Yr:2008 Dist:39 Site:0 | 5f2/2017 1:46 PM
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Budget Transfers Report (BT0200)
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17 Budget Transfers Report (BT0200)

Budget Transfer Report (BT2S5UB) Window

The instructions for this report focus on the following areas:

Purpose of Report

Launching the Report

Main Selection Tab

Sorts/Rollups Tab

Sample Budget Transfer Transactions W' Acct Sort & Select Report (BT0200)

* &+ &+ % ¥

Purpose of Report

The Budger Transfer Report (BT25UE) window is the launch program for the Budget
Transfer Transactions w/ Acct Sort & Select Report (BT0200). This report provides a
listing of selected budget transfers with their detail lines sorted by the account fields
specified on the launch screens. For example. a report sorted by the fund and school
fields will list the budget transfers and detail lines that effect the budget for each

Fund/School combination (Fund 10/School 030, Fund 10/5chool 040, Fund
10/School 050, and so on).

The same transfer may be listed in several places in the report. Since each budget
transfer can have up to 500 detail lines. a single budget transfer can effect many dif-
ferent account fields. For example, budget transfer 100343 may have some detail
lines that effect the budget for Fund 10/School 030, other lines that effect Fund
10/School 040, and vet other lines that effect Fund 10/5choel 050. For each

fund/school combination. the report lists only the applicable detail lines from that
budget transfer.

For each budget transfer. the report includes a header line and as many detail lines as
are needed. The header line includes the following information:

Reference number

Date

Date entered

Description

Aundit ID of the person who entered the transfer

Aundit ID of the person who approved the transfer and date of approval

L B B

The report includes the following information for each detail line:

Line mumber
Description for each line
Financial account

Debit or credit amonnt

* * + ¥

The report lists total debits and credits for each sort item that vou select on the launch
SCIEEn.

7% HARRIS e e e ® cosonion
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18 Budget Transfers Report (BTOZOO)

39-055 DEMONSTRATION DISTRICT O55/0QAS —

= Budget Transfer Report (ET2SUB)

Q%QQOﬂf

@ Main Selection l Sortz/Rollups l gccnuntsl Qistricts]
Budget Transfer Heport

Dristrict: |33 vl THE TRAIN USD

| Fieport Title: ||

From Date: [07/01/2007 j to: | 06/30/2008 j
Tranzfer # Aange: | ba
Date Entered: | / / jtﬂi A j

Sort By |1 - Date ]
Report Type: |1 - &pproved Only -]

Yr:2008 Dist:39 Site:d | 5F2/2017 |1:52 PH

Default Usersec: Y0

I\\,) HARRIS School Solutions, Al Rights Reserved, Do not copy or distribute without written permission from Harris School Solutions . Financial Solutions

(‘\\- School Solutions




19

Budget Transfers Report (BTOZOO)

= Budget Transfer Report (ET2SUB)

Q%QQOﬂﬁ

. © Sorts/Aally s ;

Main Selection l gccnuntsl Qistricts]

39-055 DEMONSTRATION DISTRICT

Festicted/Unrestricted: |I: - Combine Restricted/Unrestricted ﬂ

Festricted Field: |HS - Rezource

Page

F3 - Fund

oo~ R M Ee

[
=

=]

O55/0ASIS

Default Usersec: Y0

¥r:2008 Dist:39 Site:d | 5/2/2017 |1:53 PH
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20 Budget Transfers Report (BTOZOO)

= Budget Transfer Report (BT25UE) 39-055 DEMOMNSTRATION DISTRICT Q550455 —
File Options
H?2QO P
Main Selectinnl Sortz/Rollups O&CCDUHISI DIStrIDtS]
R
Fnd Resc ¥ Objt 50 Goal Func CstCtr S5te Mngr Field Ly anas High

|=|':':f:n R R B T TG B B B T B T B B B T B B B TG B B B B B T B B O ':':':':J | ﬂ | |
Z|‘}"‘}"‘3 TP II_DT—_2III_FIII_TIIIII_2TI— *:u*:u*:u*:uj | ﬂ | |
|:|’:’:’: R R R TR TG B B B W B T B B B TR B B B TR B B B B B T B B O *:n*:n*:n*:nj | ﬂ | |
:|*:~:uf:u TP II_DT—_2III_FIII_TIIIII_2TI— *:u*:u*:u*:uj : ﬂ | |
— -

| |
Lf222-2277-2-2227-22-2227-72222-27272722-2272-727227
1f = | el |
£|‘}"‘}"‘}" TP II_DT—_2III_FIII_TIIIII_2TI— *:u*:u*:u*:uj | ﬂ | |
|:|’:’:’: R R R TR TG B B B W B T B B B TR B B B TR B B B B B T B B O *:n*:n*:n*:nj | ﬂ | |
:|*:~:uf:u TP II_DT—_2III_FIII_TIIIII_2TI— *:u*:u*:u*:uj | ﬂ | |
:|':':': R R B T TG B B B T B T B B B T B B B TG B B B B B T B B O ':':':':j | ﬂ | |
Z|’:’:’: R L I N LT L T L B L T N B B T B B B B B B B B ‘?‘?‘?‘?J | ﬂ | |
= | =l |
Default Usersec: 0 Yr:2008 Dist:39 Site:0 | 5/2/2017 1:53 PM
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Comparative Budget Report (BDR110)
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> Comparative Budget Report (BDR110)

Comparative Budget Report Writer (BDR001)
Window

The instmctions for this report focus on the following areas:

Purpose of Report

Launching the Feport

Main Selection Tab

Additional Options Tab

Sorts/Rollups Tab

Sample Comparative Budget Report (BDE110)

* + % % + ¥

Purpose of Report

The Comparative Budget Report Writer (BDRO0I) window allows vou to launch the
Comparative Budget Report (BDR110). This report provides a summary of financial
activity by object that can span fwo or more fiscal years. For prior vears, the report
covers the enfire vear. For the current fiscal year, the report includes vear-to-date bud-
get balances, expenses, and revenues.

The report includes up to seven columns of data about each object. There is no pre-set
format. When designing this report, vou can select any one of the following sources
for each column: working btudget, revised budget, approved budget, actual revenues
and expenses. encumbrances. or a budget model from the QSS/0ASIS Budget Devel-
opment System. For each column. you can draw on financial records from any fiscal
vear for which there is data in the General Ledger database.

Once you design a report that vou like, vou can save it as a preset. Later o, you can
retrieve the preset the next tune you want the same report. You can use presets to cre-
ate a library of report formats that vou can use over and over agam.

There are six defail line formats for the report:
# Object. This format summarizes financial activity by object. First. the report lists
revenue objects, then it lists expense objects. The same pattern applies to the other

four report formats that are organized around objects.

+ Object-—significant fields only. Under each olyect. thus format breaks out finan-
cial activity by the account fields marked as significant for budgeting.

+ Object—all fields. Under each olyect. tlus format breaks out financial activity for
each financial account that mcludes the object.

;f:\,) HARRIS Sthocl Solutions Al ights Reserved, Do ot copy o distrlbute withaut writtan peission from Hars Schor . Financial Solutions
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2 Comparative Budget Report (BDR110)

+ Objeci-—detail sort item. Under each object, thus format breaks out financial
activity by the detail sort item that you select on the launch screen. For example.
the detail sort item 1s the resource field. Under each object. the report itenuzes
financial activity by resource code.

+ Summarize object. This report format allows you to summarnize objects by digits
of sigmficance from left to nght. For example, a report summarizes objects fo 2
digits of significance. Only the first two digits of the object are reported. Thus, the
report summanzes financial activity for objects 80 (3000 to 8009), Blxx (8100
to 8199, 11xx (1100 to 11997, and so on.

+ Summarize last sort item. This report format allows you to summarnize by any
account field. If the last sort item is fund. the report summarizes financial activity
by fund. If the last sort item is resource, the report summarizes activity by
TESOUICE.

Here are two examples of what you can do with this report:
+ Budget versus actuals report. The first three columms are based on budgets.

¢ Column 1 contains the approved budget.

¢ Column 2 contains the worlang budget.

& Colummn 3 is a calculated column that shows the yvear-to-date budget changes
{(Colummn 1 less Column 2).

& Column 4 is blank to provide a visual break.

Columns 5 and 6 are based on vear-to-date actuals.

¢ Column 5 reports vear-to-date actuals.

¢ Column & 1s a calculated columm that reports the budget balance (worlang bud-
get m Column 2 less yvear-to-date actuals in Column 5).

+ Multi-vear budget comparison. If you have several years of data i the general
ledger, vou can compare budgets across vears.

Colummn 1 reports the working budget from two years ago.

Column 2 reports the working budget from one year ago.

Column 3 reports the approved budget for the current year.

Columns 4 and 5 are calculated colummns that show changes in budgets. Column
4 shows the difference between the current year’s budget and that of two vears
ago (Column 3 minus Column 1), Column 5 shows the difference between this
vyear s and last vear s budget (Column 3 munus Column 2.

L= = e ]
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2 Comparatlve Budget Report (BDR110)

= Comparative Budget Report Writer (BDR001) 39-055 DEMOMNSTRATION DISTRICT Q55/QASIS - O
File Opticns
H2P2QO0»Z
@ Main Selection” l Additional thiuns] Sartz/Follups ﬂccuunts] Qistrict[s]]
Comparative Budget Report
Dizgtrict: |39 = | THE TRAIM USD
Fieport Title ||
Detail line format: |‘| - Object j
Account Statuz: |E - Open and cloged accounts [Recommended) j Usze Second Description: | Mever ﬂ
Resticted field: |HS - Resource j
8808 0WUREw
Column 1 Column 2 Column 3 Column 4 Column 5 Column 6 Column 7
k| Titlel
Title2 Budget Actual Budget Actual Budget Actual Budget
Year 2005 2005 2006 2006 2007 2007 2008
Source Dew M: 00 Dey M: 00 Dev M: 00 Dey M: 00 Dey M: 00 Dev M: 00 Dev M: 00
Bud/Act |Budget Actuals Budget Actuals Budget Actuals Budget
Detail Mo Mo Mo Mo Mo Mo Mo
Zero amt |Blank Blank Blank Blank Blank Blank Blank
Rest/Unr |Both Both Both Both Both Both Both
Bud Tfr
Bud TDate
GL Trans
GL TDate
Hide Mo Mo Mo Mo Mo Mo Mo
Uszersec: ¥ YYNY $GLOBAL N Yr:2008 Dist:39 Site:d | 5/2/2017 [2:03 PM
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25

File Options

Comparative Budget Report (BDR110)

H Y g @ O :f.%, rF_u:lj:l’; Celumn 1 x

File Options
@ Main Selection® iti pe s
Main Selection ] Additional 0| f" S '-\51 P
Disgtrict:
Feport Title: Title1: |'webinar
Detaill line format: - doet
Year: |08
Account Status; =
Source: |D - Devel t budget | Model |00
Festricted field: | FYEIopME: BUFas J
Adj By: ~| . =
888 848 [E BudsAct: |B-Budgets arly j
Column 1 Detail: [
¥ | Titlel Webinar ]
Title2 Budget Print zero amts 431 (@) $0.00 ') Blank O Underlines
Y 2008 . .
ear Restricted/Urrestiicted: | @ Boath (* Restricted (O Unrestricted
Source Dew M: 00
Bud/Act |Budget Inciude budaget transfers |N - Mone ﬂ
Il Mo Budget transfer cutoff. [06/30/2008 ~ |
Zero amt | 50,00
Rest/Unr |Both Include Approved/Unapproved GL trans: |.-'-‘~-A|:||:uru:wed tranzactions anly ﬂ
Bud Tfr GL trang cutoff; |06/30/2008 j
Bud TDate Hide: [~
GL Trans
| |GLTDate

Hide Mo Ma Mo Mo Mo Mo |Nu |

| Usersec: ¥ YTHY

ALLGUE
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26 Comparatlve Budget Report (BDR110)

Eile

b

Main

= Comparative Budget Report Writer (BDROD1) 39-055 DEMOMNSTRATION DISTRICT

2 QO P

Selection® | @ Additional Dptions \ Sortz/Rollups éccuunts] Qistrict[s]l

Year to standardize acct format o Iﬁ
Supprezs pt lines with no values: [
Show pennies: [
Print 80 colurn mode: [
Lines per page: |63
Blank, lines after details: |I:| - Single spaced j
Sort detail lines: |1 - Alphabetical order j

Replace Fizcal Year field with:

O55/0A5I5 — O

Uszersec: ¥ YYNY $GLOBAL N

Yr:2008 Dist:39 Site:0 | 5£2/2017 | 2:06 PM
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7 Comparative Budget Report (BDR110)

i= Comparative Budget Report Writer (BDR001) 35-055 DEMOMSTRATION DISTRICT Q55/0ASIS — O >
Eile Options
H> Q0
tain Selection” ] Additional Options O_S_DrtSa’FlDIIupsl gccuuntsl Qistrict[s]]
Sort Rollup Page
¥E1 {F3-Fund

2

3

a4

5

B

7

B

9

10
Uzerzec: ¥ YTYNY $GLOBAL M Yr:2008 Dist:39 Site:0d |5/2/2017 | 2:07 PM
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2 Comparative Budget Report (BDR110)

$= Comparative Budget Report Writer (BDRODT) 39-055 DEMONSTRATION DISTRICT Qss/0Asls  — O
File Options
H2 8OO P 7
Main Selection* | Addtional Options | Sorts/Rollups . Accounts | Distictis)|

Fnd Resc Y Objt SO Goal Func CstCtr Ste Mngr Field Low i High
H|???—????—?—????—??—????—????—??????—???—????j | = | |
H|???—????—?—????—??—????—????—??????—???—????j | = |
H|???—????—?—????—??—????—????—??????—???—????j | =l |
H|???—????—?—????—??—????—????—??????—???—????j : ﬂ : :

-
H|???—????—?—????—??—????—????—??????—???—????j | = | |
H|???—????—?—????—??—????—????—??????—???—????j | = |
H|???—????—?—????—??—????—????—??????—???—????j | = |
H|???—????—?—????—??—????—????—??????—???—????j | =~ |
H|???—????—?—????—??—????—????—??????—???—????j | = | |
H|???—????—?—????—??—????—????—??????—???—????j | =l | |
| = | |

Usersec: ¥ YYNY $GLOBAL N Yr:2008 Dist:39 Site:0 | 5272017 | 2:09 PW
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30 Financial Activity Report (FAR110)

Financial Activity Report Writer (FARSUB)
Window

The instructions for launching this report focus on the following areas:

+ Purpose of Report

#+ Launching the Report

+ Main Selection Tab

+ Sorts/Rollups Tab

+ Sample Financial Activity Report (FAR110)

Purpose of Report
The Financial Activity Report Writer (FARSUREB) window allows you to create the
Financial Activity Report (FAR110). This report provides a detailed listing of finan-
cial activity by object for subsidiary revenue and expense objects. By defanlt, it lists
every transaction that effects the budgets for revenue and expense accounts for the

date range and accounts that you select. However, vou can select the transaction types
and transaction number ranges in the report.

The report is organized like an income statement. It begins with the revenue objects.
listing the detailed transactions for each object. Then it lists all transactions associated
with each of the expense objects. The report concludes with a summary page that pre-
sents totals for revenues and expenses.

MNOTE: This report can be very long. It lists all financial activity for the date range you select.
At a large site, a report for the full year can be thousands of pages long.

The report inchudes the following information for each object:

+ Balance forward for:
¢ Working. revised. or approved budget.
& Monies received or expended.
¢ Encumbrances.
& Budget available at start of reporting period.

+ Transactions for the object. For the date range that vou select. the report lists every
individual transaction for each account that effects the budget balance for the
object.

+ The ending balances for:
¢ Percentage of budget remaining at the end of the reporting period.
& Working. revised, or approved budget.
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31 Financial Activity Report (FAR110)

¢ Monies expended or received.
¢ Encumbrances.
¢ Balance remaiming at the end of the reporting period.

There are two formats for this report. This option determines how much information
is reported for individual fransactions.

# Format 1 - Single line printed reports each transaction on a single line that includes
the following:
¢ Account

Eeference number

Diate

Abbreviated description of transaction

Budget balance

Expenditures or receipt

Encumbrance

Budget balance

L= I+ i+ B+ I+

# Format 2 - Two lines printed provides more information about each transaction.
The first line provides the following mformation:

Account

Reference mumber
Date

Budget balance
Expenditures or receipt
Encumbrance

Budget balance

O o O OO OO

The second line provides the following information:

Account description
Full description of transaction
Vendor mumber

Warrant mumber

oD O O
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32 Financial Activity Report (FAR110)

= Financial Activity Report Writer (FARSUB) 39-055 DEMONSTRATION DISTRICT Q55/0A55 —

Q%QQOﬂj

2 Main Selection l Beference Types l Sortz/Rollups l gccuuntsl Qistrict[s]]

Financial Activity Report Writer

District: (23 | THE TRAIM ISD
...................... IEI T date: [FE73073008 j

7200 A2007

Hepu:urt fitle: |

Budget source: |.-'l'-. - Approved

Include budget transfers: |,-'l'-. - Approved tranzfers anly

LedLed Lo

Include Approved/Unapproved GL trans: |,-'l'-. - Appraved branzactions anly.
Exclude pre-encumbrances: [
Frint account description; [

Ize reference values: [

Detail sort: |I:I -Date j

Detail line Format; |‘I - Single line printed j

1 = Single Line Printed Per Tranzaction

The Wendor Mumber, ' arrant Mumber and Account Descrption fields are omitted and Tranzaction Descnption iz
truncated [depending on acct size]

2 = Twi Lines Printed Far Transachon
|ncludes the fields lizted az omitted in farmat 1 and the Tranzaction Desc iz not truncated.

Usersec: ¥ $GLOBAL H Yr:2008 Dist:39 Site:d | 55272017 | 2:42 PH
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33 Financial Activity Report (FAR110)

File  Options

Reference Type

= Financial Activity Report Writer (FARSUB)

H> §QO P 7

Main Selection | @ Reference Types l Sortz/Rollups gccnunts] Qistrict[s]l

Low Value

39-055 DEMONSTRATION DISTRICT

High Value

L= I - L I - T O T - I S ]

=
=

[y
[

[
[ =]

=
[¥5]

=
£

juy
1%, ]

=
=]

=
el

=
@

=
\o

.

Q55/0ASIS
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= Financial Activity Report Writer (FARSUE) F39-055 DEMOMNSTRATION DISTRICT O55/04515 —
File Options
H2 2O »F
kain Selectiun] Beference Types Oﬁﬂrtsfﬂﬂ||upsl ﬁ.u:u:u:uunts] DIStrICt[S]]

Restricted/Unresticted: |I: - Combing Restricted/Unresticted j
Restricted Field: |HS - Resource j
Sort Rollup Page
ki1l {F3-Fund

2

3

a4

5

]

r

8

9

10
Usersec: ¥ $GLOBAL H Yr:2008 Dist:39 Site:d | 572720017 2-43 PM
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= Financial Activity Report Writer (FARSUB) 39-Q55 DEMONSTRATION DISTRICT OSS/OASIS  —
File Options
H2 2007
Main Selection | Befererice Tupes | Sorts/Rollups | rogram mamaes re dplayed herd

Fnd Resc Y Objt SO Goal Func CstCtr Ste Mngr Field Low Fange High
|=|*:|’:-*: 2999 _7-7277_27_2227-22FF—FFFTFI_277— ’:-’:’:*:j | j | |
L[22-2222-2-2222-22-2222-2222-222222-222-2222 ¥] | = |
L[prr2772-2-2279-22-2229-2292-292229-229-2292 3] | = | |
L[zr27222-2229 2222202920 -2222 022222222 <] : ﬂ : :
= -
£|’:*:-*: 2900 2_07722-07-2777-2722-2272222-222— ’:-*:’:*:j | j | |
£|wf:ﬂ 2RO P27 07_2777_2727-227722-722— wwj | j | |
|=|*:n’:-’:n 929972990720 99-2209-222299-277— ’:-’:n*:n*:j | j | |
L[222222-2-2222-22-2222-2222-222222-222-2222 +] | =1 |
L[7r7772-2-277-27-2279-2772-222227-222-2227 ] | = |
L2299 929m 0929272299 929-2722 o] | = | |
= | =l | |
Usersec: Y $GLOBAL N Yr:2008 Dist:39 Site:0 | 5/2/2017|2:43 PM
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37 Cash Transfer Report (TF0100)

Cash Transfer Report Windows

The instructions focus on the following areas:

¢ Purpose of Report

+ Launching the Report
+ Main Selection Tab

+ Sample Reports

Purpose of Report

These instructions tell how to create transaction reports for the Cash Xfer
(FIO2ZTF/TV) subtab. The instructions for the following windows are identical:

¢ Cash Transfer Report - TF (TFROST) window that opens when you click the «—
{Report [Ctrl+F11]) icon while maintaining a TF cash transfer on the Cash Xfer
(FIO2TF/TWV) subtab. This window launches a Transfer Transactions { TFO 1007
report.

¢ Cash Transfer Report - TV (TVROST) window that opens when you click the . —
(Report [Ctrl+F11]) icon while maintaining a TV cash transfer. This window
launches a Transfer Transactions TV0100 report.

You can also open these windows from the Job Menu window.

The TFO100 and TW0100 reports have the same format. The only difference between
them is that TFO100 lists only TF cash transfers and that TVO100 lists only TV cash
transfers. Each site can decide how to use the different tvpes. such as using TF trans-
fers for transferring cash from one district to another and using TV transactions for
transferring cash within the same district.

For each cash transfer, the report includes the following;:

+ A header line that lists the reference number, date, date entered, and approval date.

+ One detail line for each account in the cash transfer. The mimimum number of
detail lines is 1. and the maximum is 500.

ﬁ\k HARR.IS Sehool Solutions. AllRights Reserved. D y or distribute without written pe from Harris School Solt .FinanciaISolutions
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Cash Transfer Report (TFOlOO)

File  Options

i @ Main Selection l Qistrict[s]]

= (Cash Transfer Report - TF (TFROQST)

H> §QO P 7

Default Userzec: YOY

35-055 DEMOMNSTRATION DISTRICT O55/0AS55 . — ot
Cash Transfer Report - TF
District: (33 «| THE TRAIN USD
Fepart Title: |
Date range: | 7 / j | A j
Transfer # range: | s |
Date entered range: | 7/ j - | A j
Report format: |‘I - District Transfers j
Sart by (&) Date () Transfer § (") Date Entered
Feport type: () Approved {1 Unapproved () Al
Yr:2008 Dist:39 Site:0 | hf2/2017  2:48 PM
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s General Ledger Reports (GLD110/115/125)

General Ledger Report Writer (GLDSUB)
Window

The mstructions for launching this report focus on the following areas:

Purpose of Report

Launching the Report

Main Selection Tab

Sorts/Rollups Tab

Sample Detailed General Ledger (GLD110)
Sample General Ledger Recap Report (GLD113)
Sample Trial Balance Report (GLD125)

* % % % F #

Purpose of Report

The General Ledger Report Writer (GLDSUB) window allows you to produce a vari-
ety of reports that break out financial activity by object. You can produce these
reports for any range of dates within the current fiscal vear. Some reports list only the
general ledger objects, and other reports also include revenue and expense objects.

This report writer allows vou to create the following reports:

¢ Detail GL (GLD110)
¢ GL Recap (GLDI115)
+ Trial Balance (GLDI115)

Detail GL (GLD110)
The Detailed General Ledger (GLD110) breaks out financial activity by object. The
pattern for each object is the same: beginning balance at the start of the date range.
financial transactions during the date range, and the ending balance. First, the report
lists the general ledger objects: after that, it lists subsidiary revenue and expense
objects (for report formats that include subsidiary objects). There are summaries of
activity for each group of objects and for the entire report. This report can be hun-
dreds of pages long. especially if vou list the full detail of an entire year’s worth of
transactions for a large fund.

Report Formats
When you launch this report, there are five choices of how to report the transactions
for each object:

+ Format 1 - Detail including subsidiary ledgers shows every transaction individ-
ually. For example. a purchase order has 25 encumbrances and partial payments.
The report lists a separate detail line for every one of the transactions when it
effects both a general ledger and a subsidiary object.

7% HARRIS e e e ® cosonion
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Format 2 - Detail withourt subsidiary ledgers shows full detail only for the gen-
eral ledger objects. It does not report the subsidiary revenue and expense objects.
If a PO has 25 encumbrances and partial payments, the report itemizes only the
transactions that effect the balance of GL objects.

Format 3 - Summarize, include sub. ledgers and collapse by Reference type
summarizes only the general ledger olyects. For each object. the report summa-
nzes activity for each reference type, such as PV for pay voucher, AP for Accounts
Payvable. or LB for liability pavment. The report prints full detail for subsidiary
objects.

Format 4 - Summarize, include sub. ledgers and collapse by Date within Type
summarizes only the general ledger objects. For each object. the report lists the
activity for each day dunng the reporting period. The report prints full details for
the subsidiary objects.

Format 5 - Summarize, include sub. ledgers and collapse by Reference num-
ber summarizes only the general ledger objects. For each object, the report
summarizes all transactions for a reference number. For example, purchase order
004832 has 25 mdividual payment transactions. Seven of the transactions effect
the balance of Object 9110. All seven transactions are summarized into a single
line for PO 004832,

Single- and Double-l ine Format
The General Ledger Report Writer (GLDSUB) window allows you to select whether
to report each transaction on one or two detail lines in the Lines per detail box.

*

If vou select 1 - Line per detail, each transaction is reported on a single line that
includes the date, transaction type and mumber, description. vendor number, and

warrant munber. The description mavy be tuncated to allow enough room for the
vendor and warrant munbers.

If vou select 2 - Lines per detail. each transaction is reported on a pair of lines.
The first detail line reports the date, transaction type and number, vendor number,
and account. The second detail line reports the transaction description and optional
account description

For a sample of these formats. see page 9-2606.

Balance Forward Options
There are two ways for the report to show the balance forward for each object.

L

Bw defanlt, the report lists the balance forward for both the debit and credit
colummns.

General Ledger Reports (GLD110/115/125)
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22 General Ledger Reports (GLD110/115/125)

# Your site can set up the report to show only a single balance forward amount for
each object. If debits are greater than credits. the debit column shows the excess of
debits over credits. If credits are greater than debits, the credit column shows the
credit balance for the object.

For more information:
# See page 9-266 for a sample of the two options.

# See page 4-13 for instructions on using the GLD110 program option to select the
format for the balance forward.

GL Recap GLD115

The General Ledger Recap Report (GLD115) shows summarized financial activity
for the reporting period you select. For each general ledger object, the report lists
beginning balance, debits and credits for the reporting period, and the ending balance.

Trial Balance (GL125)

The Trial Balance Report (GLD125) looks like a trial balance on an accounting work-
sheet. The report lists the total debits and credits posted to each object during the
reporting period. For each sort group, the footers list the fotal debits and credifs, so
vou can verify that the books are in balance.
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43 General Ledger Reports (GLD110/115/125)

= General Ledger Report Writer (GLDSUB) 39-055 DEMONSTRATION DISTRICT Q55/0A515  — g

Q%QQOﬂf

2 Main Selection l Beference Types ] Sorte/Rollupz l gccnuntsl Qistrict[s]l

General Ledger Report Writer

Dhistrict: THE TRAIM ISD
- To date: [06/30/2008 J

FI eport fitle: |

Include Approved/Unapproved GL rans: |.-’.'-. - Approved tranzactions anly. j
Summarize revolving cazh transactions: v
Frint account description; [
Ilze reference values: [~
Combine GL sub-objects: [

Select reports:

Cetail GL [GLD110): [w Settings:
Report format: |'| - Detail including subsidiary ledgers

Led L

Lines per detail: |‘I - Lire per detail j Sort: |1 - Date
GL Recap (GLDT13E ™ GL Recap - Grouping: |0 - Combined ~|
Trial Balance [GLD125) [
Usersec: Y010 $USER DEA11 N ¥Yr:2008 Dist:39 Site:0 | 5272017 | 4:27 PM
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44 General Ledger Reports (GLD110/115/125)

File Options

Reference Type

= General Ledger Report Writer (GLDSUB)

H>? §QO P

Main Selection | @ Reference Types l Sortz/Rollups gccnuntsl Qistrict[s]l

Low Value

39-055 DEMONSTRATION DISTRICT

High Value
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= General Ledger Report Writer (GLDSUB) 389-055 DEMONMNSTRATION DISTRICT Q55/0ASI5 —
File Options
H? 2QO P
Main Selectiun] Feference Types .............................. Pl EccﬂuntSl Eistrict[S]]
Restricted/Unrestricted: |I: - Combine Restricted/Unrestricted j
Fiestricted Field: |HS - Resource j
Sort Rollup Page
¥f1 {F3-Fund
2
3
4
5
]
F
8
9
10
Usersec: YO0 $USER DEAI1 H Yr:2008 Dist:39 Site:0 | 5272017 4:28 PM
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General Ledger Reports (GLD110/115/125)

= General Ledger Report Writer (GLDSUB) 389-055 DEMOMSTRATION DISTRICT 55/ 0ASI5 —
File Options
H? 8OO P
Main Selection | Reference Types | Sorts/Rolups O&CCDUHHI District(s) |

Fnd Resc Y Cbjt SO Goal Func CstCtr Ste Mngr Field Lows fa High
L[ ]| o
|=|???—????—?—????—??—????—????—??????—???—???’:j | =~ |
I|???—????—?—????—??—????—????—??????—???—???’:j | = |
I|???—????—?—????—??—????—????—??????—???—???’:j : ﬂ : :
= -
£|???—????—?—????—??—????—????—??????—???—???’:j | EN |
£|???—????—?—????—??—????—????—??????—???—???’:j | = |
|:|???—????—?—????—??—????—????—??????—???—???’:j | =] |
|=|???—????—?—????—??—????—????—??????—???—???’:j | =~ |
I|???—????—?—????—??—????—????—??????—???—???vj | =l ] |
N ST I T T T P T r TR p e | = | |
- | = |
Usersec: Y010 $USER DEA11 N Yr:2008 Dist:39 Site:0 | 5/2/2017 4:29 PM
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«s Financial Summary Report (FAR300)

Financial Summary Report Writer (FARSB3)
Window

The mstructions for launching this report focus on the following areas:

+ Purpose of Report
# Launching the Report

+ Main Selections Tab

+ Sorts/Rollups Tab

+ Sample Financial Summary Beport (FAR300)

Purpose of Report

The Financial Summary Report Writer (FARSE3) window allows yvou to launch four
different formats of the Financial Summary Report (FAR300). This report sunuma-
rizes financial activity by object. You can produce this report for any date range dur-
ing the current fiscal vear. The report includes financial activity for the reporting
peried and year-to-date. It also includes the percentage of budget spent for expense
accounts.

There are four report formats. You can choose any one of the following each time vou
produce a Financial Summary Report (FAFR300):

+ Format 1: BUD-86. This format summarizes financial activity by object for the
following:

Beginning balance

Current yvear revenues

Total beginning balance and revenue

Expenses

Ending balance

Fund balance (beginning balance + revenues - expenses)

oo O O O O

+ Format 2: GL Summaryv Report. This format summarizes financial activity by
object for the following:

Aszsets

Liabilities

Fund balance

Budgetary accounts

Control accounts

Total for assets through control accounts

Current vear revenue

Expense

;f:\,) HARRIS Sthocl Solutions Al ights Reserved, Do ot copy o distrlbute withaut writtan peission from Hars Schor . Financial Solutions
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+ Format 3: GL Summary with Expense Breakout. This format summarizes
financial activity by object for the following:

Assets

Liabilities

Fund balance

Budgetary accounts

Control accounts

Total for assets through control accounts

Current year revenue

Certificated pavroll expense

Classified payroll expense

Emplovee benefits expense

Books and supplies expense

Services and other operations expense

Capatal outlay

Other outgo

Total expense for certificated payroll through other outgo

QoD DD O O D D O D DO D OO

+ Format 4: BUD-86 with Expense Breakout. This format summarizes financial
activity by object for the following:

Begmming balance

Current year revenue

Total beginning balance plus revenue

Certificated pavroll expense

Classified payroll expense

Emplovee benefit expense

Books and supplies expense

Services and other operating expense

Capatal outlay

Other outgo

Total expense for certificated payroll through other outgo

Ending balance

Fund balance (beginning balance + revenues - expenses)

QoD O D D D D OO O DO D

The list of formats at vour site may vary. The format of this report 1s controlled by
format files that can be customized for different sites. For more information, see page
4-7

All of these report formats have the same detfail line. For each object. the report pre-
sents the following information:

. Financial Solutions




so  Financial Summary Report (FAR300)

Object and description

Beginning balance (for general ledger control accounts) or budget
Current activity for reporting period specified on launch screen
Year to date activity

Encumbrances

Balance remaining

Percentage used for expense accounts

* * & & * * ¥

This report allows you to select transactions by reference type. Each transaction has a
reference type code and a transaction number, such as PO-004434 (purchase order
4434) or TC-113327 (travel claim number 113327). You can specify that only certain
types of transactions, such as purchase orders, pay vouchers, or tax warrants be
included in the report. For more information, see “Reference Types Tab™ on page
9-30.
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51 Financial Summary Report (FAR300)

Control file CTFARSB3

EQSS_DﬂTﬁfdataﬁ[TFﬁREBB Report in °"BUD-86" format
$055 DATA/data/CTGLREP GL Summary report
$055_DATA/data/CTGLEXP GL Summary with exp. breakout
$055 DATA/data/CTBE60OE] ‘BUD-86" with expense breakout
: EOD
Col. 1 - 28 = File name of report template

31 - 68 = Description

6l - 88 = Reserved

7% HARRIS e e e ® cosonion
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2 Financial Summary Report (FAR300)

Control file CTFAR300

h BUD86 control file. Template created 18/14/92. Last edit: 85/82/83
189188 9499 9588 9699 Beginning balance

208808 80819 Revenue Limit - State Aid

218028 8879 Revenue Limit - Property Tax

2280888 8099 Revenue Limit - Other

238168 8299 Federal Revenues

243308 8599 Other S5tate Revenues

2538608 8799 Other Local Revenues

268800 8899

2738908 8929 Interfund Transfers In

288958 8999 All Other Financing Sources

Jeloee 7999 Expense

489788 9799 Ending balance

: EQD
XYLLLLLLLLHHHHHHHHLLLLLLLLHHHHHHHHTTTTTTITTITTITITI T TITITITTITITITITITTITITITIT0T
AN AN AN I\ I\ /
|| *Low *High “*Lo AHi ASection title

|| Object Object Object Object

|
[]------ » Sub-section
|
|

---» Section number
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53 F|nanC|aI Summary Report (FAR300)

H%QQOﬂf

2 Main Selection l Reference Topes ] Sortz/Rollups l gccnunts] Qistrict[s]l

Diztrict: |33 | THE TRAIM USD

= Financial Summary Report Writer (FARSE3) 39-055 DEMONSTRATION DISTRICT Q55/0A515  —

Financial Summary Report Writer

0701 /2007 IEI ToDate: Mj

Repart Title: |

Report Format

Template

Last Updated

Repart in 'BUD-86" format

§0S5_DATA/data/C|WED, JAN 09, 2008, 01:14 PV

GL Summary report

$0SS_DATA/data/C|WED, JAN 09, 2008, 01:14 PM

GL Summary with exp. breakout

2055 _DATA/data/C|WED, JAN 09, 2008, 01:14 PN

[ |

'BUD-86" with expense breakout

§0S5_DATA/data/C|WED, JAN 09, 2008, 01:14 PM

Budget zource: |H - Revized

|nclude Budget Transfers: |N - Mo Budget Tranzfers

Exclude Pre-Encumbrances: [

Ize Reference Walues: [

Inzlude &pproved/Unapproved GL Trans: |.-’.'-. - Approved tranzactions anly.

Lol Led Lo

Default Usersec: YYREHAMMO

¥r:2008 Dist:39 Site:d | 5/2/2017 4:37 PH
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54 Fmancnal Summary Report (FAR300)

= Financial Summary Report Writer (FARSE3) 39-055 DEMONSTRATION DISTRICT Q55/0A515  —

H%QQOﬂﬁ

Main Selection | @ Reference Types l Sortz/Rollups gccnunts] Qistrict[s]l

Reference Type Low Value |High value ~

wlo|[~w|o|vn|d|w|mix

=
[=]

[y
[

=
P

oy
[¥5 ]

=
F

=
14, ]

[
=]

=
ol

=
- -]

=
-]

0

Default Usersec: YYREHAMMO Yr:2008 Dist:39 Site:d | 55272017 4:38 PH
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55 Fmancnal Summary Report (FAR300)

= Financial Summary Report Writer (FARSE3) 35-055 DEMOMNSTRATION DISTRICT O55/0A5I5 —
File  Options
H?2QO 7
tain Seleu:tiu:unl Beference Types O_S“Drts.-’ﬁnllupsl .-’-'-.cu:u:uunts] DIStrIEt[S]]
Festicted/Unresticted: |E - Combine Restricted/ nrestricted j Summarize income OBJT to digits
Restricted Field: |F|S - Resaurce ﬂ Surmarize expenze OBJT to digits
Sort Rollup Income Rollup Expense Rollup
Bi1 {F3-Fund
2
3
4
5
6
7
B
9
10
Default Usersec: WV rENANND Yr:2008 Dist:39 Site:0 | 5f2/2017 4:38 PM
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F|nanC|aI Summary Report (FAR300)

Eile

b

|||— |||— |||— |||— |||— |||— |||— |||— |||— |||—

= Financial Summary Report Writer (FARSE3) 39-055 DEMONSTRATION DISTRICT Q55/0A515  —

Dptions
YOO Z

Main Selection l Beference Types l Sortz/Rollups | @ Accounts l DIStrIEt[S]]

Fnd Resc ¥ Objt 50 Goal Func CstCtr S5te Mngr
B Be BB 2o B TG WS B B B - B - B R e TG R B B TR B Bt B B Bt TR B B TG B B B

B D I Rt R R R R R PR R R

B A i i i e

B D I Rt R R R R R PR R R

B A i i i e

B D I Rt R R R R R PR R R

B A i i i e

B D I Rt R R R R R PR R R

PRI RPN ==Y

4

LI_I;I;I;I;I;I;I_I_

B e e I e B e R I e e R

i Range
Field Law High

Led Led Led L e Lo L f L Lo f Lef L] Lo

Default Usersec: YYREHAMMO

¥r:2008 Dist:39 Site:d | 5/2/2017 4:39 PM

ALLGUE
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Financial Statement Report (GLD400)
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s Financial Statement Report (GLD400)

Request Financial Statement (GLDSB45)
Window

The mstructions for this window focus on the following areas:

Purpose of Report

Launching the Report

Main Selection Tab

Sample Financial Statement (GLD400)
Sample Board Financial Summary (GLDS00)7

* % * % #

Purpose of Report

The discussion of the purpose focuses on the following areas:

+ Reports Launched from the Regquest Financial Statement (GLDSB45 ) Window
+ Purpose of the Financial Statement (GLD400)
+ Purpose of the Board Financial Summary (GLDS00)

Reports Launched from the Request Financial Report (GLDSB45) Window
The Regquest Financial Statement (GLDSB45) window allows vou to launch the fol-
lowing reports:

#+ Financial Statement (GLD<H0()
#+ Board Financial Summary {GLDS00)

For these reports to provide accurate budgetary data, vou must use budget transfers to
make changes to the approved budget. You can create budget transfers with Budget
Transfer Maintenance (BD0002) or Create Budget Transfers from BDEVOL to GLD-
SYS (BTX110). You can also create budget transfers from Position Control with Cre-
ate Budget Transfers / Proof Report (PPS5710), as described in the Q5504575
Position Control Marnual. Only approved budget transfers are used for creating thas
report.

These reports do nof include budget changes made with General Ledger Detail Main-
tenance (GLDDET) or Working Budget Update (BGUPDT).

See Chapter 5 for more information about maintaining budgets.

Purpose of the Financial Statement (GLD400)

The Financial Statement (GLD400) summarizes year to date financial activity from
the start of the fiscal vear through the ending date that vou select on the launch screen.
It breaks out financial activity by fund or by fund and resource.

7% HARRIS e e e ® cosonion
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s Financial Statement Report (GLD400)

The report includes the following information for each fund or fund/resource
combination:

+ A summary for each subsidiary revenue and expense object. It includes the
following:

Object number and description

Approved budget adopted at the start of the vear
Year-to-date approved budget transfers

Budget as of the period end date for the report

Year-to-date income/'expense total

Budget balance and percentage used as of peniod ending date

O D O O O O

+ A reconciliation of each fiund or find/resource combination in the general ledger. It
includes the following:

¢ Object number and description

2 Begimnming balance for the year

¢ Year-to-date activity

¢ Ending balance for the period ending date

+ A consolidated summary for the following areas:

¢ Revenues

¢ Expenditures

¢ Excess revenues (expenditures)
¢ Other financing sources (uses)
¢ Fund balance

¢ Ending balance

This report is similar to the Board Financial Summary (GLDS500). On both the
GLD400 and GLD500 reports, the fiund reconciliation and consolidated summary are
the same. The difference between the two reports is in the reporting of revenue and
expense objects. GLD400 lists the financial activity for each individual revenue and
expense object. However, GLD>00 presents a mgh-level summary for groups of
objects, such as certificated salanes or emplovee benefits.

The Financial Statement (GLD400) requires the control file CTGLD400 DATA . See
page 4-6 for more information.

P’) HARRIS School Slutions Al Fights Reserved, Do ot copy o disribute withaut wrtten permission from Hans SchoolSol . Financial Solutions
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o Financial Statement Report (GLD400)

Purpose of the Board Financial Summary (GLDS500)
The Board Financial Summary (GLD500) is a year-to-date summary for a fiscal year.
The start date for the report is always the first day of the fiscal vear. You can select the
ending date for the reporting period on the launch screen. This report summarizes
financial activity for each fund or for each fundresource combination that vou select
on the launch screen. For this report to produce accurate results, vou must use only
budget transfers to make changes to the approved budget.

The report inchudes the following information for each fund or fund/resource
combination.

+ A high-level summary of revenues and expenditures that includes the following:

¢ Description of summarized area (such as CERTIFICATED SATARIES or
CAPITAT OUTLAY)

Adopted budget at the start of the vear

Approved budget transfers up to ending date for report
Budget as of ending date for report

Year to date income or expenses as of the ending date
Budget balance as of the ending date

Budget percentage used

L=+ + B+ B I

*
=

fund reconciliation for general ledger objects that inchudes the following:

Object number and descniption

Beginning balance for the vear

Activity from the start of the vear to the ending date for the report
Ending balance for the ending date

L=+ I+

*
=

consolidated summary for the following areas:

Revenues

Expenditures

Excess revenues or expenditures
Other financing sources (uses)
Fund balance

Lo+ e e

#+ Balances as of the end date for the report

This report 1s stmular fo the Financial Statement (GLD400). On both the GLD400 and
GLD300 reports. the fund reconciliation and consolidated summary are the same. The
difference between the two reports is in the reporfing of revenue and expense objects.

;f:\,) HARRIS Sthocl Solutions Al ights Reserved, Do ot copy o distrlbute withaut writtan peission from Hars Schor . Financial Solutions
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s Financial Statement Report (GLD400)

GLD400 lists the financial activity for each individual revenue and expense object.
However, GLD300 presents a mgh-level summary for groups of objects, such as cer-
tificated salaries or employee benefits.

This report requires the control file CTGLDS00.DATA See page 4-G for more
information.
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62 Fmanmal Statement Report (GLD400)

= Request Financial Statement (GLDSB45) 39-055 DEMONSTRATION DISTRICT Q55/0A515  —

Q%QQOﬂf

2 Main Selection l gccnuntsl Qistrict[s]l

Request Financial Statement

Diiztrict: |EEI »| THE TRAIM USD
070122007 IEI Taodate: |06/30/2008 j

Feport title: |
Include &pproved/Unapproved GL trans: |.-’-'-. - Approved tranzactions anly. j
Restricted field: |F|5 - Resource j
Break By Resource: [
Repor: | (@ Request Financial Statement [GLD400] {1 Request Board Financial Statement [GLOS00]
Default Usersec: %0 ¥r:2008 Dist:39 Site:d | 5/2/2017 4:48 PM
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s Financial Statement Report (GLD400)

= Request Financial Statement (GLDSB43) 39-055 DEMOMNSTRATION DISTRICT O55/0A5I5 —
File Options
H? 2QO P
tain Selection O&DCDUHHI Dlstrlct[ﬂ]
R

Fnd Resc ¥ Objt 50 Goal Func CstCtr S5te Mngr Field L ande High
|=|7’:7 299P =227 709720707277 -2227229-277— ‘?“?“?“?‘J | ﬂ | |
I|’:n’:n’: R B B T TG B B B TG B TR B B B TR B B B T B B B B B T B B T ’:*:’:’:j | ﬂ | |
I|ava PIFF_F—FIII_TI_TIII_TIII_TIIIII_TITO— *:*:a*:j | ﬂ | |
I|’:’:’: R B B T TG B B B TG B TR B B B TR B B B T B B B B B T B B T ’:*:’:’:j : ﬂ : :
e -
L727-2222-2-2222-22-2222-2222-222222-222-22727
if = | el |
|=|’:n’:’:n R B B T TG B B B TG B TR B B B TR B B B T B B B B B T B B T ’:*:’:’:j | ﬂ | |
|=|*:u*:*:u PIFF_F—FIII_TI_TIII_TIII_TIIIII_TITO— *:*:a*:j | ﬂ | |
I|’:’:’: R B B T TG B B B TG B TR B B B TR B B B T B B B B B T B B T ’:*:’:’:j | ﬂ | |
|=|7’:7 299P =227 709720707277 -2227229-277— ’:ij | ﬂ | |
f|a’:’: R B R T T T B B TG B T B T B T B B B T B B B B B T B T ':':':':J | ﬂ | |
= | = |
Default Usersec: 0 Yr:2008 Dist:39 Site:0 | 5/2/2017 4:48 PM
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Summary Report by Resource
(GLD320)
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s Summary Report by Resource (GLD320)

Request Resource Summary Report
(GLSB32) Window

The instructions for this window focus on the following areas:

+ Purpose of Report

+ Launching the Report

+ Main Selection Tab

+ Sorts/Rollups Tab

+ Sample Resource Summary Report (GLD320)

Purpose of Report

The Regquest Resource Summary Report (GLSEB32) window allows you to launch the
Fesource Summary Report (GLD320). The start of the reporting peniod 15 always the
first day of the fiscal vear. The ending date can be any date within that same fiscal
Vear.

This report provides a vear-to-date summary of financial activity for the following
categories of resources:

Unrestricted (0000 - 1999 — except for 1100)
Unrestricted California lottery (1100)
Reveme limit restricted (2000 - 20007
Federal restricted (3000 - 5999)

State and local restricted (6000 - 99007

* & # + @

For federal, state. and local restricted funding, the report breaks out financial activity
by selected resources. such as Resource 3310, Special Ed: IDEA Preschool Local
Entitlement or Resource 3395, Special Ed: Alternative Dispute Resolution.

There are two report formats: budgets and actuals.

# The budgets format lists the projected increase or decrease to the fund balance
over the reporting peniod. For each resource or group of resources, the report lists
beginning fund balance, budgeted income. budgeted expenses, and projected end-
ing fund balance.

#+ The actuals format has two groups of detail lines for each resource or group of
TESOUICES.

¢ The first group summarizes income and expenses. It lists the starting fund bal-
ance, actual income, actual expenses. and ending fund balance.

;f:\,) HARRIS Sthocl Solutions Al ights Reserved, Do ot copy o distrlbute withaut writtan peission from Hars Schor . Financial Solutions
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s« Summary Report by Resource (GLD320)

& The second group summarizes financial activity for balance sheet accounts. It
lists the net change to cash, accounts receivable, revolving cash, due from other
funds, accounts payable, deferred revenues, and the resulting net increase or
decrease to the balance sheet.
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67 Summary Report by Resource (GLD320)

= Request Resource Summary Report (GL5B32) 35-Q55 DEMOMSTRATION DISTRICT Q55/0ASIS —
File  Options
H? 2QO P
@ Main Selaction l Sortz/Rollups l gccnuntsl Qistricts]
Request Resource Summary Heport
District: [33 «| THE TRAIN USD
From date: [07/01/2007 v | To date: [06/30/2008 |
Report tite: |
Report Format Template Last Updated

(1 [Resource Summary Rpt - Actuals { $Q55_DATA/data/CTGLD324A |WED, JAN 09, 2008, 01:14 PM
2 |Resource Summary Rpt - Budgets [ $055_DATA /data/CTGLD32E

|nclude &pproved/Unapproved GL rans: |.-“.'-. - Approved tranzactions anly. j
Appy Chart of Acct Ref Yalues: [
Budget Type: |'w' -wiarking j
Include Budget Tfrs: [
Cal. Fields: RS

Show Pennies: v

Default Userzec: ANWNYYD Yr:2008 Dist:39 Site:d | 5272017  4:55 PM

ALLGUE
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68 Summary Report by Resource (GLD320)

= Request Resource Summary Report (GL5B32) 35-Q55 DEMOMSTRATION DISTRICT Q55/0ASIS —
File  Options
H? 2QO P
@ Main Selaction l Sortz/Rollups l gccnuntsl Qistricts]
Request Resource Summary Heport
District: [33 «| THE TRAIN USD
From date: [07/01/2007 v | To date: [06/30/2008 |
Report tite: |
Report Format Template Last Updated

(1 [Resource Summary Rpt - Actuals { $Q55_DATA/data/CTGLD324A |WED, JAN 09, 2008, 01:14 PM
2 |Resource Summary Rpt - Budgets [ $055_DATA /data/CTGLD32E

|nclude &pproved/Unapproved GL rans: |.-“.'-. - Approved tranzactions anly. j
Appy Chart of Acct Ref Yalues: [
Budget Type: |'w' -wiarking j
Include Budget Tfrs: [
Cal. Fields: RS

Show Pennies: v

Default Userzec: ANWNYYD Yr:2008 Dist:39 Site:d | 5272017  4:55 PM

ALLGUE
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69 Summary Report by Resource (GLD320)

= Request Resource Summary Report (GL5B32) 35-Q55 DEMOMSTRATION DISTRICT Q55/0ASIS —

H® 29893

Main Selection | @ Sorts/Rollups l .-’-'-.u:u:u::unts] DIStrIDtS]

Sort Rollup
F3 -Fund

- NN RG-S

[
=

Default Userzec: ANWNYYD Yr:2008 Dist:39 Site:d | 55272017  4:56 PM
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70 Summary Report by Resource (GLD320)

= Request Resource Summary Report (GL5B32) 35-Q55 DEMOMSTRATION DISTRICT Q55/0ASIS —
File  Options
H? 2QO P
Main SEIectinnl Sortz/Rollups O;—f-.ﬁu:u:u::untsl DIStrIDtS]
R
Fnd Resc Y Objt 50 Goal Func CstCtr 5te Mngr Field gy anas High
|:|’:-’:-’:- R B R T TG B B B W B TR B B o TR B B B TG B B B B e TG s B O ’:-’:-’:-’:-J | ﬂ | |
:lf:-*:-*:- PR T T L B T T T T e T B T I B B - B T . . *:-*:-*:-*:-j | ﬂ | |
:lf:-’:-’:- R R R T TG B B B W B TR B B B TR B B B TG B B B B B TG B B O ’:-’:-’:-’:-j | ﬂ | |
:lf:-*:-*:- PR T T L B T T T T e T B T I B B - B T . . *:-*:-*:-*:-j : ﬂ | |
= I |
Lfl722—2227—2-22272-22-22272_2222-27272722-227-727227
i = | el |
Elf:-*:-*:- PR T T L B T T T T e T B T I B B - B T . . *:-*:-*:-*:-j | ﬂ | |
|=|’:-’:-’:- R R R T TG B B B W B TR B B B TR B B B TG B B B B B TG B B O ’:-’:-’:-’:-j | j | |
:lf:-*:-*:- PR T T L B T T T T e T B T I B B - B T . . *:-*:-*:-*:-j | ﬂ | |
|:|’:-’:-’:- R B R T TG B B B W B TR B B o TR B B B TG B B B B e TG s B O ’:-’:-’:-’:-j | ﬂ | |
:lf:-*:-*:- PRI _F_FIII_DI_TIII_TIII_FIIIDI_TIO— *:-*:-*:-*:-J | ﬂ | |
= | =] |
Default Usersec: ANWNYYD Yr:2008 Dist:39 Site:0 | 5f2/2017 4:56 PM
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Recording and Feedback
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72 Before We Finish — Don’t Forget

* This webinar is being recorded for later viewing within QCC

* You can provide feedback using the “Give Feedback” link or email
HSSPSTeam@harriscomputer.com

f“\k HARRIS o e et e . Financial Solutions
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Access the Video Library

|
O

5'15 055 ControlCenter 39 - 055 DEMONSTRATION DISTRICT Q55/0ASIS (0.0.0)
File View District Year Messages Window News Help+Video
About QSSControlCenter...

WWW.055.COM

Documentation, Links and Feedback

: Record My Screen...
= Print Manager / Job Menu / Utilities

o Show Current Security Settings
.f Print Manager

= . . . .
y Print Manager (LSPOCL) Video: List all available Videos

:=- 1ob M Video: List all available Videos for this program
== Jgh Menu
Video: Webinar: ACA Reporting by QS5UG Finance_Personnel Committee (11/05,/2015)

@ Upload / Download Files (QSSXFR) ) . - )
Video: Webinar: Intro to Position Control (STO_ENH]-by QS5UG Fin_Per (10/07/2015)

—J-v System Ad
= . ystem Admin Video: Webinar: Payroll Overview by Q5S5UG Finance_Personnel Committee

) )
““"ﬁ System Security Video: Webinar: Personnel Downloader (PDL) by Q55UG Finance_Personnel (12/13/2016)

) Bession Administration Video: Webinar: Benefits Management Webinar by QS5UG Finance_Personnel (01/19/2016)
i - )

[ Security View [ Mainterance Video: QCC Help Plus Video Menu

= Finarice Video: QCC Information Portal

<i= AR. (AR, ¥R, RR. - Mo invoicing) Video: QCC HELP Documentation, Links and Feedback - quick tour

AR (Invoicing and Biling Management - RI, Video: QCC HELP Documentation, Links and Feedback - Selecting PDF

Video: QCC HELP Documentation, Links and Feedback - How to select screencast

Video: QCC About Window

Video: Logging in to QCC (Q55 Control Center)

Video: Introduction to QCC: Updating QCC - Q55AutoUp and Ctrl-M for manual updates

Budget Development

:' Budget (Transfers, Settings, Summary Ru

= Finance Job Menu

ﬁ Journals, Transfers (OC, JE, TF, TV) . . . .
Video: Select a Fiscal Year in the Control Center and how it affects the modules.

% Manual Payroll Encumberi
B AnuEl Fayrel Encumienng Video: QCC File Menu: Customizing the QCC Window

@ Payroll Transfers Video: QCC File Menw: Managing QCC - Systern Administration
ﬁ VLD Payment Processing Video: QCC Favorites and Tree View menu display and the use of Favorites.
ﬁ Warrant Management (Cancels, Hand Issu Video: QCC Favorites - How to add, delete, organize and set to auto start.
= AP [ Purchasing Video: Job Menu - How to use the Job Menu - 1QCC-JM-1-0
fj Accounts Payable Video: Job Menu - Tree and Grid View Features - IQCC-JM-2-

AP Batch Maintenance Video: Jeb Menu - Launching Reports - 1QCC-IM-3-0

Purchasing Master Files Video: QCC Change District Menu

Doc: List all available Documents/Manuals

Last Run: 05/01/2017 17:02:40 Doc: List all available Documents/Manuals for this program

. Financial Solutions




74 Select Video to View

o5 Video Content - HowTo, QuikTips 39 - OS5 DEMONSTRATION DISTRICT Q55/0A5IS — O X

File  Options  Favorite Docs  Help  Show Latest Content Changes

A /) :_Z-; Hide Menu Tree

- Documentation - Manuals. Guides. Video |  Search \fideo Description and Keywords Only show videos for selected program(s) Hide Column
- All Documents | | BDE: Budget _D;\relopme_n_t | [1Type
- Document Key Search FIN: AR {Invoicing and Biling Management - RI, RF) [ video Desc
Video 'How To' Library W T of Wiosto - | 32 Ore | mstiors g Deee
=l Latest information [] HowTe [] QuikTip []? FIN: Vendar Lockup and Maintenance [] Time Index
- QCC Information Portal - HR: Absence Tracking Program ID
- Q58 Website [ Demo T gg&??#:dﬁ:;:;;?;ﬂ;ﬁ:poﬂ Downloader \E‘Trzc;onlté 1z
- QCC Module Progress Report QCC: Q55 Control Certer v
- Development Change Tracking
ol F?ﬁ:::‘:: Documentation/Link Problems Type Video Description ?;rdn:xes Program Description H;iate .
- Submit Fesdback to G55 S i e Tackingorsoraty Q5SS e oo Comts Y1 ovawam
= qusatg’;er Education - Seminars/Webinars Training | Beginning Stores-sponsored by QSSUG PSFA Committee Yes (11) 03/28/2017
QSSUG PSFA Training | Fiecal Year Transition(End Userjeponsored by AS5UG Finance Personnel Committee | Yez (16) 03/23°207
. @SSUG Fin/Personnel Training | Advanced Budget Development-sponsored by QSSUG Finance Personnel Committee | Yes (11) 02/23/2017
- Video Content - HowTo. QuikTips Training | Purchasing Roundtable-sponsored by QS5UG PSFA Committee Yes (11) 02/07/2017
- User Security (Usersec) Information Training | Invaicing and Biling Managemert (IBM}-sponsored by QSSUG FPC Yes (10) 01/31/2017
Training | Prirt Managersponsored by Q5S5UG Finance_Personnel Committee Yes (10) 01/24/2017
Training | Budget Development #2 2017 - Intermediate_Advanced Topics Yes (10) 011272017
Training | Budget Development #1 for 2017 - Basic Operations Yes (7} 01/05/2017
Training | Webinar: Personnel Downloader (PDL) by @S5UG Finance_Personnel (12/13/2016) | Yes (10) | QCC: QS5S Control Center 121372016
Training | 1099 for Tax Year 2016 - AS5-sponsored Webinar Yes (14) 120172016
Training | W2 for Tax Year 2016 - QS5S-sponsored Webinar Yes (17) 11/25/2016
Training | Introduction to HR Query_sponsored by QSSUG Finance_Personnel Committee Yes (13) 172016
b Dol T 2 AL.OcrCn a i1 d44C eandr ¥

Absence Tracking-sponsored by Q3SUG Finance_Personnel Committee —

QSSUG Finance_Personnel Committee-sponsored webinar presents an overview of the Q55_0ASIS Absence Tracking software. Topics include: a brief
look at Absence Tracking master files, assigning employees to Leave Groups, recording and importing employee leave transactions, processing Leave
Accruals, Reset and Balance Forward transactions, Absence Tracking reports, and using Personnel Downloader to download leave transactions. Content
current as of March, 2017.

[ ¥r: 2008 Dist: 39 Site: 0 G5: R | 5/2/2017 [9:52:40 AM
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Give Feedback

Date and
Time (Pacific)

Workshop Title &

Announcement
Flyer Links

Sponsor, Workshop
Type, Location

Presenter /
QA for
Webinars

QSSUG Member or
HSS-sponsored

Req. Cost

Q550G
Mon-
Member

Reg. Cost

Status

(See Legend
Below)

Tuesday
June 5, 2018
10am-12 Moaon

Financial Reports
Download flyer

—

CDSSUG Fin-Per
Webinar

Give Feedback

Don
Hermwall

50.00

5250.00

Open

ALLGUE
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