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1099 for Tax Year 2017

Overview



1099 Processing Release Overview
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ÅThe 1099 software is updated annually. 

ÅThe release of the Tax Reporting  software for  

2017 is designated as TX17. 



2017 Form 1099-MISC 
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Å2017 Form 1099-MISC reports payments for services.  

ÅReports vendors that are flagged for 1099 reporting. 



How 1099 Processing Works

5

ÅExtract 1099-MISC data from A/P transactions 

processed in calendar year 2017. 

ÅEnter additional data for payments not 

transacted via QSS A/P software. 



QCC  Finance Module A/P Branch

AAUPDT available year round 
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1099 Maintenance   
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1099 Processing Branch
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2017 1099 Task List
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2017 1099 Task List (Continued)
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1099 Task Flowchart
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1099 for Tax Year 2017

Vendor Data

&

Reportable Payments



A/P Vendor Definition
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ÅVendors can be external agents that sell goods and /or 

services.

ÅVendors can be employees receiving reimbursements.  



Reportable 1099 Payments
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ÅPayments to Independent Contractors  

ÅPayments to Attorneys



1099-MISC Vendor Address Printing
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ÅRegular Address (Default for printing)  

ÅRemit Address (Custom configuration) 

ÅDesignated Additional Address (Custom configuration)



1099-MISC Vendor Flagging
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ÅVendor Master File 1099 field must contain ñYò

ÅTaxpayer ID Number (TIN) entry

ÅTaxpayer ID Name (if different from regular Vendor 

Name)



Vendor Master File Maintenance

17



Vendor Master File 

1099-MISC fields
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ñ1099ò Program Option
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Posting  Attorney Fees and Gross Proceeds to the 

Correct 1099 Box.
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ÅAttorney fees post into Box 7.   

ÅAttorney Gross Proceed payments should be reported in 

Box 14.



ñ1099ò Program Option
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Task 6-AP

Edit Vendor Information
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Address 99 Usage
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PO Payment Add  
Automatic Flagging of 1099 Vendor Payments
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Update 1099 Payment Lines by Warrant Number
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Update 1099 Payment Lines by Warrant Number
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1099 for Tax Year 2017

TX17Installation

&

Setup



Task 1-T  Version H: Install 2016 1099 Release
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Task 1-T  Version L: Install 2016 1099 Release
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Task 2-T Create Additional Data File (Version H only)
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ÅExecute Y17TEN99PREP.  

ÅSet program access via TNFD17 USERSEC.  



Additional Data File Warning
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Access Additional Data Program

32



Task 3-T  Setting Up Control Files
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ÅCreate/Copy Federal EIN Control File ïcontains Federal 

Identification numbers for both W2 and 1099 processing  

CTW2TP17

ÅCreate/Copy Contact Phone Number Control File ï

contains filing personôs  contact telephone, name, address 

CT1099PH

ÅCreate/Copy Transmitter Information Control File ï

contains transmitter information for 1099 media file. 

CT1099TI



Transmitter Control File
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Task 4-AP Print Preliminary Prelist

TNSB16 USERSEC Parameters
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1099 for Tax Year 2017

1099Prelists



2017 1099 Processing Menu
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ñFullòPrelist Settings
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Full Prelist Report Sample
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Full Prelist Sample
Vendors that will not receive a 1099
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Prelist w/Accounts
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Prelist w/Descriptions
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