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QCC Purchasing Fiscal Year Transition Topics

« Purchase Order/Requisitions Fiscal Year Control
» |dentifying and analyzing open purchase orders
» Assigning payment action codes

* Rolling Y1 PO’s to Y2 PO’s and/or Y2 payables
» Closing out and liquidating open PQO’s

« Starting Y2 - odometers

« Copy PO Requisitions from Y1 to Y2

« Cancel PO Requisition copy

« Copy old requisitions to new requisitions
 Managing Queues for Y1/Y2 activity

« Sales Tax rate changes

7\\,) HARRI S Copyrig! rris School Solutions. All Rights Reserved. Do not copy o distribute without written permission from Harris School Solutions . Financial Solutions

‘\\.) School Solutions



* QCC Purchasing Fiscal Year Transition Topics

Purchase Order / Requisition Control
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Purchase Order/Requisitions Fiscal Year Control

_
i Purchasing Master File Maintenance 39 - Q55 DEMONSTRATION DISTRICT QS5/0ASIS IE@Q

le View Options Help+Video

Hd s o+ 24P 8

4 ||

Inspect

v Purchasing
: Shipping Addreszes [SHIP) ol Fr Marne Code
Purchase Order Types [PO] ’ﬁ |2EIDE= j | |

417 Buyer Codes [BUYR]

Bl E]

Code Bange From Code Range To

Commodity Codes [CDT) - |
Furchaze Order Type Odometers (O00)

8,55

i Purchase Order/Fequisiti
B Miscellaneous

L[ Message Libram [MSG) Purchase Order/R equizsition Control District M aster File
Fiscal Year Active Flag | Add Disabled Change Disabled Queune Mgmt Disabled
[ ] og|(Y

09|y

Yr:2008 Dist:39 Site:l GS: W | 671572015 |1:43 PM

;f:\,) HARRIS Sthocl Solutions Al ights Reserved, Do ot copy o distrlbute withaut writtan peission from Hars Schor . Financial Solutions
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Purchase Order/Requisitions Fiscal Year Control

Options

Requigsition Contralz

Fizcal Year

" T
i Change P.O./Requisition Control39 - Q5S DEMONSTRATION DISTRICTQSS/DASIS .
e ——

HxXx» X AdadOa s

Change

N [iRN%

@

Active

i3

Add Dizabled :
Change Dizabled :

[ueue Mgmt Dizabled :

¥r:2008 Dist:39 Site:l GS: W

61552015 |1:45 PM
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’ QCC Purchasing Fiscal Year Transition Topics

ldentifying and Analyzing
Open Purchase Orders
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|dentifying and Analyzing Open Purchase Orders

-
i= Job Menu 39-Q55 DEMOMNSTRATION DISTRICT

[F=rERX)
0S55/0ASIS ||

File View QOptions Help+Video Description (F1) Example (Ctrl+F1)

PEPFOED
Show
" Gnd v "

Search: |

[ Accounts Papable Feparts

[C Aceounts Payable Processes

[Z Accounts Receivable Reparts [No lnvaicing)

[Z Budget Reports / Processes

[Z1 General Ledger Reports # Proceszes

E-[Z1 Requisition / PO Reports / Processes

----- [B] Cancel Uncompleted Rauting Requisitions (POX08E)
----- [E Clage out Dpen POs (PCLI20)

----- [B] Create Estimated Payables/Liabilties [PORS20)

----- [8 PO Board Repart (FO=E00]

----- [& PO Board Repart [PO<EOZ)

----- [E] PO Board Report (POBORDLCS)

----- [Z] PO Board Report for SC-COE [POEORDSC)

----- [E] PO/Receipts Report wWiter [PRWSLB]

----- [£) Purchase Order Repart Wwiiter (POR110/120/130)
----- & Purchaze Order Summary by Buyer [PORZ10]

----- [E] Purchase Order Summary by Commadity [POR200)
----- [Z] Roll POs to Mext Fiscal Year [PORS10)

----- [E] Request for Quote [RFQ300)

----- [8 Update Mames/Addiesses of Employes-¥endars with data from HR
----- & Requisition R outing User Absence Repart [RORS30)
----- [E] Ewtract PO Detail and Create C5V File

-1 PO Change Order Frinting

-(Z PO Farms Prirting

#-[_] Requisition Prelists

B[] Warrant Reports / Processes

- Warant Fecon Reparts / Processes

B+ Misc Finance Reparts ¢ Processes

t-(7] Fixed Assets

-] Position Cortral

-] Absence Tracking

o[ Payrall

o[ Stores

(] Benefits Management

T e [ e e [

m

Dist:39 Site:l | 6/15/2015 1:39 PM
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ldentifying and analyzing open Purchase Orders

i e —— ™
EE Purchase Order Payment Transactions (PORSUE) 39-0Q55 DEMOMNSTRATIOM DISTRICT QSS{OﬁS]_Sll-:- W=k é
IR —————————————e e
Eile Options

H> 800>

P l §ort| Accnuntsl

Purchase Order Report Writer

Repart Title : |\A-"ebinar

Report Tupe : |1 - Open Purchasze Orders j
Primary Sart : |4 - Purchase Order Type j
Detail Order : |3 -Yendaor Name ﬂ

PO Dretail Order |2 - Purchase Order Type, Purchagze Order Mumber j

Inzlude Current Liabilities : [~

PO Murmnber : | - |

PO Date: [/ / |- [77 hd
Yendor Mumnber ; -

Wendor Mame |

Code Range Selection Individual Code Selection

cosgoy: [ [ | s [ [ [ T [ [ [ [ [ |
vendrTe: [ [ veomes [ [ [ [ [ [ [ [ [ [
eotwe: [ [ | e[ [ [ [ [

Yr:2008 Dist:39 Site:l | 671572015 1:42 PM
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0 |dentifying and Analyzing Open Purchase Orders

Sample Report Type 1: Open Purchase Orders (POR110) Report

066 G5S DEMONSTRATION DISTRICT OPEN PURCHASE ORDERS J140 POR110  L.00.02 10/10/16 PAGE 1
SAMPLE FOR DOCUMENTATION DATES: 07/01/2016-07/15/2016

Fund H GENERAL FUND
NUMBER VENDOR NAME DESCRIPTION

Line FU RESC Y GOAL FUNC OBJT SCH MNGT BU ENCUMBERED STAT LIGUIDATED BALANCE ENTERED

ooo014 016175 PPM MAINTENANCE AGREEMENT

1. 01.0000.0.0000.7701.5675.6892.5530.00 18,770.25 P 11,860.00 6,910.25 07/01/2016
000015 018217 Innova LTD s AGREEMENT

1. 01.0000.0.0000.7701.5675.892.5530.00 5,183.93 F 5,173.93 10.00 o7/01/2016
oooo20 016492 Acme Maintenance SERVICE AGREEMENT

1. 01.0000.0.0000.7701.5675.892.5530.00 1.984.869 P 1.488.08 4986.861 o7/01/20186
ooo023 018808 Professional Association CONFIRMING

1. 01.0000.0.0000.7110.5300.810.0010.00 18.395.00 18.395.00 07/01/2016
ooo024 014477 1Ibm Corporation SERVICE AGREEMENT

1. 01.0000.0.0000.7701.5875.892.5530.00 8.800.00 8.800.00 07/01/2016
ooooo28 000533 Data Processing Support SERVICE RENEWAL

1. 01.0000.0.0000.7701.5875.892.5530.00 3,720.00 P 321.42 3,398.58 07/01/2016
oooo31 016832 Meeting and Conferences Inc. MEETING

1. 01.0000.0.0000.7350.5800.893.5519.00 6,250.00 6,250.00 07/01/2016
000032 011066 Acme Office Services WATER COOLER

1. 01.1100.0.0000.2700.5600.180.1100.00 330.00 P 105.80 224.20 07/01/2016

2. 01.1100.0.0000.2700.4300.180.1100.00 462.00 462.0

TOTAL AMOUNT 792.00 105.80 686.20

000033 015486 Lowe's BLANKET PO

1. 01.0000.0.0000.2700.4300.600.2200.00 400.00 P 11.20 388.80 07/01/2016
000034 018873 The Smith Company MANUFACTURER

1. 01.0000.0.17281.1002.4300.600.2200.00 304.50 a04.50 o7/01/2016
000053 011510 Acme Software Corp on MAINTENANCE RENEWAL

1. 01.0000.0.0000.7701.5675.892.5530.00 1,357.44 1.357.44 o7/01/20186
000054 000726 JC Papers SUPPLIES

1. 01.1100.0.1110.1001.4300.150.1100.00 1.000.00 P 309.84 690.16 07/01/2016
000055 006931 Office Depot SUPPLIES

1. 01.0000.0.1110.1001.4300.050.1100.00 5.000.00 P 2,561.80 2.438.20 07/01/2016
000056 006931 Office Depot SUPPLIES

1. 01.0000.0.1110.1001.4300.020.1100.00 10,000.00 P 2,971.42 7.028.58 07/01/2009

;’:\,) HARRIS Schoal Solutions. All Rights Resen 3 or distrbute without written permission from Harrs Scho Financial Solutions
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H QCC Purchasing Fiscal Year Transition Topics

Close Out Purchase Orders
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e Close Out Purchase Orders

i ™

File  Options
. -
I ) =R 3 wextpos=: [<Enter P> [[<tines] “52 || & PO Quick view B 1 votes -
Ehange
PO number: 020006 - sample for conference session
Line: 0001 Account: 010-3012-0-4200-00-1110-1000-000000-000-0000
Budget balance: -52 561.46
Vendor: 000002 - DONALD DUCK
Balance: £70.87
Payment type: |R - Carry Forward to Next FY¥ (Rollover) -

Invoice date: 06/30/2008 -

Invoice description: Rollover

Batch number: | 2] M
Payment due:
) ] . Mate:
Payment: S0 mﬂm of 822/2011. the positions of the

T Payment and Liguidate fields
7 | have been reversed.
Dan't show this message again

Use Tax: @ Use Tax Amount: $0.00 Original Use Tax:
Elag: E
- ate: 0%
1098 Amount: $0.00

Discount: 7] 000 % Net:  $0.00

Liquidate: £70.8

Remit Payments:

Address No: DONALD DUCK

13993 E. SAGE HILLS LRIVE

2 Addresses SAGE HILLS, LZ 85656
Current transaction line: 5 Yr: 2008 Dist: 39 Site: 1 GS: W | 6/15/2015 | 3:03:42 PM

fr\,) HARRIS - tons, Al Rights Reserved, 0o nat oopy ar distibute without written perisson from Harris Schoal Sal . Financial Solutions
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13
Close Out Purchase Orders

PO Rollover Reportf/Update (PORS510) Year: 08 Dist: 39 - 55 DEMONSTRATION 10 =]

File Options

H 2o F By

Main Selection I Accourts I

Report Title : I
Select Payments Entered By User : I (Leave blank for all users)
Update? IN - Produce report {onhy) ;I

Fizcal Year Update
Increment FY Field During Update IN - Roll accounts as they are ;I

MNote: This guestion is only relevant to sites that hawve a FY field in the account string.

Important Nobce
When this jobis launched in 'Update” mode, each 'R’ transachon will be “rolled” into a purchaze

order in the newyear and can potentially update volumes of data.

Yr: 2008 Dist: 39 Site: 1 GS: W | 3/25/2014 | 10:34:33 PM .

(‘ ,) HARRIS Copyright  Harris School Solutions. Al Rights Reserved. Do not copy or distribute without written permission from Harrs School Solutions . Financial Solutions
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H Close Out Purchase Orders

o ™

File  Options
& =
ke ke R et POz [<Enter PO#> [ <Linex| 32 || ' PO Quick View [ 1) otes -
Ehange
PO number: 080006 - sample for conference session
Line: 0002 Account:  010-1100-0-4300-00-1110-1000-000000-000-0000
Budget balance: -5757.65
Vendor: 000002 - DOMALD DUCK
Balance: £166.95
Paymenttype: |L - Create a Liability A
Invoice date: 06/30/2008
Invoice description: LIAER ALL FOR THIS ACCOUNT
Batch number: | [ - @
Payment due:
. . = Mote:
LS E0-00 uAsofBl’ZZ.l’ZDH,the s
o 7 Payment and Liguidate fields
Liguidate: £166.95 [ M have been reversed.

Don't show this message again

Use Tax: @ Use Tax Amount: $0.00 Onginal Use Tax:
Elag: E
- ate: 0%
oo F— et 3000

Discount: 7] 0.00 % Net: $0.00

Remit Payments:

Lddress No: DONALD DUCE

13593 E. SRAGE HILLS DRIVE

2 Addresses SAGE HILLS, AZ 85656
Current transaction line: 2 ¥r: 2008 Dist: 39 Site: 1 G5: W | 6/15/2015 | 3:05:08 PM

fr\,) HARRIS - tons, Al Rights Reserved, 0o nat oopy ar distibute without written perisson from Harris Schoal Sal . Financial Solutions
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> Close Out Purchase Orders

PO to Liabilities Report/Update (PORS520) Year: 08 Dist: 39 - Q55 DEMONSTRA’ — O] =]

File Options

= “h”:.f;j QI=3F

Main Selection I Accounts I

Report Title : I
Select Payments Entered By User : I (Leave blank for all users)

Update? IN - Produce report {onhy) ;I

Fizcal Year Update

Increment FY Field During Update IN - Roll accounts as they are LI

NOTE: This guestion is only relevant to sites that have a FY field in the account string.

Important Nobce

When this jobiz launched in "Update” mode, each 'L’ transachon will be “rolled” inko a payable in the
new year and can potentially update volumes of data.

[ ¥r: 2008 Dist: 39 Site: 1 GS: W | 3/25/2014 | 10:36:01 PM _.:

g School Solutions
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o Close Out Purchase Orders

Close Out Open Purchase Orders (PCL920) Year: 08 Dist: 39 - Q9SS DEMONSTRATI —10] =]

File Options

H2oZ B

Main Selection I Accourts I

Posting Date : |06/30,/2008 -]
Invoice Date : IDE;-"ED,-’ZDDS ZI
Inveice Description : |JECY MASS CLOSE
Select Purchase Orders Dated :ID?J"'D'IJ"ZDD? E‘ - I[;-E,.-'g[;.;z[;.[;.g E‘

Update Mode : IN ""'I

Yr: 2008 Dist: 39 Site: 1 GS: W | 3/25/2014 | 10:36:55 PM .
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Close Out Purchase Orders / Cancel Remote Requisitions

Year-End Requisition Cancellation (POX0S86) Year: 08 Dist: 39 - Q5SS DEMONSTRATIC 10 =]

File Options

H 2o F By

Main Selection I

Report Title: |
Sort: |1 - Ste/Req No. =]
Mode : |1 - Report Only =
Fiecal Year:| |
Select Sites © | | | | | | | | | |

- Unapproved Regs Without Routing Onl

Cancellation Type :

1
1 - Unapproved Regs Without Routing Onby
Cancellation Post Date : |2 - Unapproved Regs With Routing Onby
3 - All Unapproved Regs

Yr: 2008 Dist: 39 Site: 1 GS: W | 3/25/2014 | 10:38:36 PM .

(‘ ,) HARRIS Capyright © Harrs Scheol Solutians, Al Rights Reserved. Do ot capy cr cstribute without written permission from Harris School Solutions . Financial Solutions
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18 QCC Purchasing Fiscal Year Transition Topics

Starting Y2 Odometers
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Starting Y2 - Odometers

F — ™
# QS5 ControlCenter 39 - Q55 DEMONSTRATION DISTRICT QSS/OASTS (0.00) |E=li=h o]
—
File View District Year Messages Window News Help+Video

------- % AR (Invoicing and Billing Management - RI, RP)
3 Budget Development
Budget (Transfers, Settings, Summary Rules, Ind Cost Rules)

.: Finance Job Menu
------- B Journals, Transfers (DC, JE, TF, TV)
ﬂ‘ I Payroll Encumbering

@ Payroll Transfers
------- ﬂ‘ VLD Payment Processing
Warrant Management (Cancels, Hand Issues, Recon.)
=1 AP / Purchasing
------- ﬂ‘ Accounts Payable
------- AP Batch Maintenance
Purchasing Master Files
Purchase Orders / Requisitions
y y" Receiving/ PO
- Requisition Routing Master Files

Vendor Maintenance

Lookups

7 Account Lookup

- 50 Vendor Lookup

Settings / Master Files
] y" Account Maintenance
'y" Chart of Accounts / Beginning Balances
ﬁ Clearing Rules, Control Objects, District Definitions
Fixed Assets | Stores
' .| Fixed Assets
@ Fixed Asset Tracking / Inventory
.E Fixed Assets Job Menu

Last Run: 06/15/2015 13:27:51 ¥r:2008 Dist:39 Site:1 GS: W | 6/15/2015 |3:16 PM

. Financial Solutions




20 :
Starting Y2 - Odometers

e — B
‘@& Finance Maintenance 39-Q55 DEMONSTRATION DISTRICT QSS/OASIS l:l =0 é
e —— i

File QOptions Help+Video

ER A [n]L“ X Q

Inspect
@ Program Options (GOUPDT) ] Field Relationship T ables [FLDDEIEI]] County Fund Cross Ref [CFUF‘DT]]
Program Options by Dist T Program Options by Prog T Odometers T Control Dates T Data Fr
Fiscalear [08 District [33- THE TRAIN USD |
Abbr Program |Program Description Odometer Number | FY Controlled
1 BA BDEDOZ2 Budgt Dwvlpmnt - budget actions 080001
2 |DC DCUPDT Cash Receipts (Deposits) 000885
3 |EP PCLO10 Estimated Payables 200504
4 LF 000503
5 Py PVPYMT Fay Vouchers 001045
RiG P PXEMNCM Purchase Order Requisitions 080278
7 O|TR TPUPDT Payrall Transfers (TP) 030001
8 |TR PGUPDT Payroll Transfers 030001
9 |VE VELPDT Accounts Payable Vendor Setup 100035 NOT FY Controlled

Yr:2008 Dist:39 Site:l GS:'W | 671572015 |3:18 PM

‘\\.J School Solutions
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21
Starting Y2 - Odometers

e 3 —— T —
% Finance Maintenance - Odometers 39 - Q55 DEMONSTRATION . = (= o

File Options

OHX Y 33

Lire Nurnber: I'EI—
Fiscal Wear: II:IE—
District: ISEI—
Abbr: [P0
Progran: IW

Program D escription: |F'urn:hase Order Encurmbering

F " Odometer Humber: 3050001

Add

Yr:2008 Dist:39 Site:l GS: W | 6/15/2015 | 3:20 PM

P’) HARRIS School Slutions, Al Fights Reserved, Do ot copy o disrbute without written permission rom Hars School Solt . Financial Solutions
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Starting Y2 -

il Purchasing Master File Maintenance

Eile View Options Help+Video

W®xs PO+ RLSPEE

39 - 55 DEMONSTRATION DISTRICT

Odometers

¢ ' ol |
QS5/0ASIS In

Mame LCode

Inspect

EHE Purchazing

Purchaze Order Types [FO)
Buper Codes [BLIYR)
Commadity Codes [CMDY)

B ELELE

i Purchaze Order Type Odometers [OD0]
il Purchase Order/Requizsition Contral [SET]

EHE Mizcellaneous
ifif] | Mezzage Library [M5G)

PO Type

Shipping Addresses [SHIP) i Fr
[os Jonoe” ] |

Code Bange From Code Range To

Purchaze Order Type Odometers District Master File

Description Odometer

k| WH

100003

WAREHOUSE - OH YEAH

HARRIS

School Solutions

¥r:2008 Dist:39 Site:l GS:W | 6/15/2015 | 3:21 PM
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23
Starting Y2 - Odometers

s e —
gF Add Purchase Order Type Odometers 29 - Q5SS DEMONSTRATION DISTRICT QSS/OASIS ﬁ

Options

IH X o» e

Add

P.0. Type Odometers : ['wH : WAREHOUSE - OH YEAH |
F.O. Type: j

Drescription : CH PO'S

_|PO
Odometer : Lo

Pl

Audit Information

D

¥r:2008 Dist:39 Site:l GS: W | 6/15/2015 | 3:22 PM

P’) HARRIS School Slutions, Al Fights Reserved, Do ot copy o disrbute without written permission rom Hars School Solt . Financial Solutions
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** ' QCC Purchasing Fiscal Year Transition Topics

Copy PO Regquisitions from Y1 to Y2
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2 Copy PO Requisitions from Y1 to Y2

G Purchase Order Encumbering 39 - THE TRAIN USD Q55/0A5I5 - O x
File [ Qptions | Help
f| ::: and Return E; < Delete PO F?J Change Order |'=$ g I&O
PO: 01 OL SYSTEMS InspectMode
Set Override Password Alt+P Date Printed: N/A Date Paid:N/A Change Order: l/A 4] DA11-05/22/2017-06:54:39
Pi#t| Change Purchase Order Ctrl+F9 Requisition
F# | Extend Purchase Order Ctrl+F1 Requisition: l:l
¥ Change Order Ctrl+F2 ] Submitted by: | |
Delete Purchase Order Ctrl+F8 Ship to:
Inspect Purchase Order Ctrl+F5 ] i |:|
Delete Row Ctrl+F7
Ctrl+Shift+Fé
Ctrl+shift=F9 ]
Return Additional Address F8
A PO/Req Xyr Synchronize Ctrl+C
PO/Req Xyr Remove Synchronization  Ctrl+U )
PO/Req Xyr Mass Synchronization Ctrl+M Remit
GQUINTESSENTIAL SCHOOL SYSTEMS
[ Grid Qutput Shift+F11 2121 5. EL CAMING REAL
& Print Screen Fi1 SAN HATED, CA 36403
View PDF Files
[# PO Quick View Ctrl+F11
PO Quick View Settings
Clear PO Quick View Settings
First Shift+F5 =
Previous F5
Next £ Ste Mngr Amount Status
4 Last Shift+ F6 -300-0000 $5,002.00 ~
Total PO Amount:
[Profile: 11324 GUIPURCH: YYYP113240YY [ Yr: 2009 Dist: 39 Site: 0 GS: W [ 5/22/2017 [ 12:43:14 PM

P’J HARRIS Sthocl Solutions Al ights Reserved, Do ot copy o distrlbute withaut writtan peission from Hars Schor . Financial Solutions
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26 C
Copy PO Requisitions from Y1 to Y2

g ]
s SRR P B 2 osvonss M = )
- e
File  Options
H Synchronize [:¥ Close | 5
FY: 08 RQ: 0BO00DE PO: 080003 VE: 000001/02 QUINTESSENTIAL SCHOOL SYSTEMS |Inspectl"1<x‘|e
Save 6] Change Order: 11 Date Paid: N/A Date Printed: 12/12/2014 || RDS-12/09/2010-08:06:48
New Requisition Number To Assign [ozoo0z))
Requisition
Requisition: 030008 Purchase Order: 080003 Control #: ‘warehouse: Stores Order:
Vendor/Addr#: 000001 / |02-867 A-MER--CAN STF = Date:  02/18/2008
PO Type: v] Delivery By: 12/059/2010 Confirming: [2 - Corfimation of services v]
Description:  Webinar Tax%: 10000 % Ship To: 0000 [Distrid Warehouse (D000) ']
Submitied by: Don Terms: Commodity: | -
Site: 0001 | ~| FOB:
Buyer: DAP Program: Misc Date: Misc:
Routing Group: [ v] Reom: Shipping %:
Accounts
ILn Fnd Resc ¥ Objt 50 Goal Func CstCtr Ste Mngr Prior Encumbrance Remaining Balance
3 n010—0GGG—D—4200—DL'I—1110—2420—000000—300—0000 851.43 0.00
2. |010-0000-0-4300-00-0000-0000-000000-000-0000 1,018.96 490.25
3.|010-0000-0-1100-00-1110-1000-000000-017-0000 0.00 0.00

Address (00) |Add'rtiona| (02) I Shipping I Beg Message | End Message

Wendor Remit
GQUINTESSENTIAL SCHOOL SYSTEMS Qss
867 AMERICAN STREET 867 AMERICAN ST.
SECOND FLOOR 2ND FLOOR (UPSTAIRS)
SAN CARLOS, CA 34070 (REMIT QMLY)

SAN CARLOS, CA 94070

[ ¥r: 2009 Dist: 39 Site: 1 GS: W [ 6/15/2015 | 3:38:56 PM

5\,) HARRIS Schol Saktions, All ights Resen yar distrb — Financial Solutions
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? Copy PO Requisitions from Y1 to Y2

Ej Purchase Orders / Requisitions 39 - THE TRAIMN USD 55/045I5 — O x
File  Options
/.- ‘ Search EMESS Sync ? Clear Fields ﬁ%CIose Q
To Year: (2009 v From Year: |zoo8 ~
& Select All (& Clear All
- To FO Req Date . Vendor § § ~
District Year Number Number  Entersd Description Number Wendar Name Site Site Name
b u 039 |2009 015041 | 150013 | 05/06/2008 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 | Location not on file *
| 033 2009 019061 | 020034 | 06/30/2008 |TEST FOR DISCOUNTS 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 | Location not on file *
| 033 2009 190005 | 150009 | 05/01/2008 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 | * Location not on file *
| 033 2009 200000 | 020157 | D6/30/2008 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 | * Location not on file *
]| o033 |2009 200003 | 020164 | D6/30-2008 |test 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 |~ Location not on file =
| 033 2009 200004 | 020165 | D6/30/2008 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 |~ Location not on file =
]| o03g 2009 200005 | 020170 | D6/30-2008 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 |~ Location not on file =
| 033 |2009 200006 | 020171 | D6/30/2008 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 | * Location not on file *
| 033 2009 200007 | 020173 | D6/30/2008 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 | Location not on file *
| 033 |2009 200008 | 020174 | D6/30/2008 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 | * Location not on file *
| 033 2009 270000 | 270000 | 03/03/2008 |testforcraigg 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 |~ Location not on file *
| o033 |2009 270001 | 270001 | 03/03/2008 |test 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 |~ Location not on file =
| 033 2009 570003 | 570003 | 10/03/2007 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 |~ Location not on file =
]| 03 2009 580001 | 580001 | 10/09/2007 |friday moming change 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 |~ Location not on file =
| 033 2009 700001 | 800001 | 100942007 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0007 | location &1
| 033 2009 700003 | 700003 | 04/22/2008 thisis a new desc again xi 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0001 | location #1
| 033 2009 700004 | 170004 | 04/23/2008 |it's another description 000001 |QUINTESSENTIAL SCHOOL SYSTEMS 0000 | * Location not on file *
1] nng nna ONNONN | 700NN | 10/0G/3007 AONANY | NI INTESSENTIAL SrUNAI SWCTEMS OO0 | lnsztine #H1 N
Yr: 2009 Dist: 39 Site: 0 GS: W | 5/22/2017 | 12:45:39 PM

(‘ ,) HARRIS School Slutions, Al ights Resrved. Donot copy o distribute without written permission from Haris School . Financial Solutions
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28 C
Cancel PO Requisition copy

[ G Purchase Order Encumbering 39 - THE TRAIN USD QSWQ-IEI_IM N
File | Options | Help
g ::: and Return Z Delete PO 8| Change Order (' [ | [ 1 [ 4 _
PO: 0§ JCHOOL SYSTEMS [InspectMode

Set Override Password Alt+P led: 12/12/2014 Date Paid: N/A Chanae Order: N/A/02 |/] DEA1-06/15/2015-15:36:35

P Change Purchase Order Ctrl+F3 Requisition

A ¥ | ExdendPurchase Order Ctrl+F1 Requisition: 080008

¥ Change Order Ctrl+F2 Submitted by: Don

Delete Purchase Order Ctrl+F8 Shipto: 000D | District Warshouse
Inspect Purchase Order Ctrl+F5
Delete Row Ctrl+F7
Add Account Ctrl+Shift+F&
Change Account Ctrl+Shift+F2
Return Additional Address F&

E PO/Req Xyr Synchronize Ctrl+C
. | PO/Req Xyr Remove Synchronization  Ctrl+U First Previous Mext [ Last Return Address
[ Grid Qutput Shift+F11 Addr: 02 Type:
85  Print Screen F11 Desc: TEST FOR DAPS

View PDF Files Q55 - ADDRESS 02
pEn PR 867 A-MER--CAN STREET
& PO Quick View Ctrla F11 SAN JACARLOS, CA 34070
PO Quick View Settings

Clear PO Quick View Settings

| First Shift+F5
Previous F5
reviou B
Mext Fé&
Ste Mngr Amount Status
Last Shift+F5 et
}m - = TITU—EYE 300-0000 £551.43 [ -
2l 010-0000-0-4300-00-0000-0000-000000-000-0000 $1,018.96 [ -
3. 010-0000-0-1100-00-1110-1000-000000-017-0000 £0.00 [ -
Total PO Amount: $1,870.3%
|Proﬁle: 10025 GUIPURCH: YYYR10025 YYN Y10026Y13324 [¥r: 2009 Dist: 39 Site: 1 G5: W [ 6/15/2015 | 3:40:32 PM

P’) HARRIS - Ay N — TS ] . Financial Solutions
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2 Cancel PO Requisition copy

r ™
G PO/Req Xyr Remove Synchrenization 39 - THE TRAIN USD QM
| . S — R
|H Remove Synchronization [:sF Close Q

File  Options H

FY: 09 RQ: 080008 PO: 080003 VE: 000001/02 QUINTESSENTIAL SCHOOL SYSTEMS |In5pectl‘-|ode

Change Order: N/A Date Paid: N/A Date Printed: 12/12/2014 |£| DEA1-12/09/2010-15:36:35

Requisition
Requisition: m Purchase Order: 080003 Control #: ‘warehouse: Stores Order:
Vendor/Addr#: 000001 |/ Date:  07/01/2008
PO Type: | v | Delivery By: 12/09/2010 Confirming: (2 - Confimation of services -
Description: Webinar Tax%: 10000 % Ship Te:  00ODO [Dstﬁd Warehouse (3000} ']
Submitted by:  Don Terms: Commedity: [ v]
Site: 0001 | | - FOB:
Buyer: DAP Program: Misc Date: Misc:
Routing Group: [ v] Room: Shipping %:
Accourts
In Fnd Resc ¥ Objt SO Goal Func CstCtr Ste Mngr Prior Encumbrance Remaining Balance
» S8 010-0000-0-4200-00-1110-2420-000000-300-0000 851.43 341.68
2.|010-0000-0-4300-00-0000-0000-000000-000-0000 1,018.%6 490.25
3. |010-0000-0-1100-00-1110-1000-000000-017-0000 0.00 0.00

Address (00) |Additiuna| (D2) I Shipping I Beg Message I End Message

Vendor Remit
GQUINTESSENTIAL SCHOOL SYSTEMS Qss
867 AMERICAN STREET 867 AMERICAN ST.
SECOND FLOOR 2ND FLOOR (UPSTAIRS)
SAN CARLOS, CA 54070 (REMIT ONLY)

SAN CARLOS, CA 34070

¥r: 2009 Dist: 39 Site: 1 GS: W | 6/15/2015 | 3:42:44 PM

Financial Solutions
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to
New Requisitions
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> Copy old Requisitions to new Requisitions

i e —— ™
[ Purchase Orders / Requisitions 39 - THE TRAIN USD E-lﬂﬂ
e —— e —
File | Options | Help+Video
L ) Show Approved POs Mates Attachments
EC Search F3 =
F Inspect F4 U§ Purchase Orders
| 4 Add F9
List Waiting
F-!eql.| Copy Requisition |
Select User Profile ; = Purchase Order #: = Advanced Search
T Grid Output Shift+F11
I L;—E Print Screen F11 e
Attachrents
PO Quick View Ctrl+F11 Vendor  Vendor Name Amount Er?:lteed Site:
First Shift+F5
Previous F5
Mext Fo
Last Shift+Fo
Show Security Ctrl+5
] i | 3

[Profile: 10025 GUIPURCH: YYYR10025 YYN Y10026Y13324 [ ¥r: 2009 Dist: 39 Site: 1 GS: W | 6/15/2015 [ 3:47:25 PM

7?\), HARRIS _ . S .FinanciaISolutionS
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Copy old Requisitions to new Requisitions

_
[} Copy Requisition 39 - THE TRAIN USD QSS/0ASIS —EM

File  Options

@ Process

Save

Edit First [~9f Close

Source Requisition No: 080001 Source PO MNa: Fiscal Year: [tems:
Al
Select

ALLGUE

. Financial Solutions

‘\\.J School Solutions



33 C e e
Copy old Requisitions to new Requisitions

r B
[} Requisition Entry 39 - THE TRAIN USD QSSfOASIS-l-:- 5 [
File  Options Help
| OSEVE and Return H Save HSa\re Drraft r=¥(:|05e E Items .Q | v Motes ‘qu. Options ~
[AddMode
Requisition
Reguisition:  §IENE Purchase Order: Central #: \warehouse: Stores Order:
Vendor/Addr#: 000001 /| DO-867 AMERICAN STRE - Date:  06/15/2009
PO Type: | ~| Delivery By: Confirming: |- No confimnation message -
Description:  Webinar Tax %: 10000 % Ship Te: 0000 [Distrid Warehouse (D000} ']
Submitted by: Don Terms: Commedity: [ V]
Site: 0001 | - FOE: LinkLzbel1
Buyer:  BURP Program: Misc Date: Misc:
Routing Group: [TEST v] Room: Shipping %:
Accounts
4 Add Row Delete Selected Row
Ln Fnd Resc ¥ Objt S0 Goal Func CatCtr Ste Mngr Percent Budget Balance
3 010-0000-0-4200-00-1110-2420-000000-300-0000 100.00
Address (00} |Add'rtional Shipping I Beg Message® | End Message®
Vendor Remit
QUINTESSENTIAL SCHOOL SYSTEMS Qss
867 AMERICAN STREET 867 AMERICAN 5T.
SECOND FLOOR 2ND FLOOR (UPSTAIRS)
SAN CARLOS, CA 94070 (REMIT ONLY)
SAN CARLOS, CA 94070

|Prnﬁ|e: 10025 GUIPURCH: YYYR10025 YYN Y10026Y13324 Yr: 2009 Dist: 39 Site: 1 G5: W | 6/15/2015 | 4:01:02 PM

)
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Copy old Requisitions to new Requisitions

-
G Requisition Entry

39 - THE TRAIN USD

s NSECy

e
File | Options | Help
. = & &
q Save s r=¥close {L Change Inspect [BE| Ttems '-g \g \ 1 Notes ~ ':EE+ Options -
Save and Return F2
FY: 08 QUINTESSENTIAL SCHOOL SYSTEMS |In5pe€tl"‘|ode
Save Draft Ctrl+F9
Change Order: NfA Date Paid: N/A Date Printed: 12/12/3014 |£| DEA1-03/01/3010-17:08:24
Rl #| ChangeRequisition  Ctrl+F9
Inspect Requisition Ctrl+F5 080025 Control #: \wiarehouse: Stores Order:
£ Items F4 RICAN STRE ~ Date:  03/01/2008
Add Row F7
Delete Row Ctrl+F7 v | Delivery By: Confirming: [ﬂ- No corfimation message v]
Return Additional Address F& Tax % 10000 | % Ship Te: - 0000 [Dismd Warehouse (0000} V]
Set Override Password  Alt+P Terms: Commedity: [ V]
Requisition Options 3 Assign PO Number Aftachment Rea/PO: N/IN
[ Grid Output Shift+F11 Board Action Update Misc Date: Misc:
;_g Print Screen F11 Budget Action Update Shipping %:
i . Cancel Requisition
A View PDF Files
Delete Item
Itermn Preview Ctrl+P
— X X Link to Stores
|# PO Quick View Ctrl+F11 . Percent Budget Balance
Return to Originator
b First Shift+F5 Hold for Review 100.00 3,049.10
Previous F5 Held/Unapprove PO
Next F Inspect Budget/Board/Purchasing
— ot ST | Make a Copy of Requisition I
Address (00) |Add'rtiona| Shipping | Beg Messag Requisition Status
Vend Reset Print Date
‘endor t
Signoff to Purchasing
QUINTESSENTIAL SCHOOL 5YSTH
867 AMERICAN STREET Transfer Back To Remote AMERICAN ST.
SECOND FLOOR ZWd FLOOR {UPSTAIRS)
SAN CARLOS, CA 34070 (REMIT OMLY)

SAN CARLOS, CA 34070

Profile: 10025 GUIPURCH: YYYR10025 YYN Y10026Y13324

ALLGUE

‘\\.J School Solutions

Yr: 2009 Dist: 39 Site: 1 GS: W | 6/15/2015 | 4:02:34 PM
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3 Copy old Requisitions to new Requisitions

© B
[} Requisition Entry 39 - THE TRAIN USD QSSfOASls_l-:- o |
File  Options Help
| OSa\re and Return H Save HSa\re Draft r=¥ Close % Items Q MNotes "‘qu. Options -
[AddMode
Requisttion
Requisition: | JIETR Purchase Order: Control #: \warehouse: Stores Order:
Vendor/Addri: 000001 / |00-867 AMERICAN STRE ~ Date:  07/01/2008
PO Type: [ v] Delivery By: Confirming: [1] - No corfimmation message v]
Description: Supplies Tax %: 10000 % Ship To: 0000 [Distrid Warehouse (D000) ']
Submitted by: Don Terms: Commedity: [ v]
Site: 0001 - FOB: Attschment Rea/PO: N/M
Buyer: Program: Misc Date: Misc:
Routing Group: | TEST Room: Shipping %:
Accounts
% Add Row Delete Selected Row
In Fnd Resc ¥ Objt 50 Goal Func CstCtr Ste Mngr Percent Budget Balance
» 010-0100-0-4100-00-1110-1000-000000-026-0000 100.00 3,048.10
Address (00) | Additional | Shipping | Beg Message | End Message
Wendor Remit
QUINTESSENTIAL SCHOOL SYSTEMS Qss
867 AMERICAN STREET 867 AMERICAN 5T.
SECOND FLOCR 2ND FLOOR (UPSTAIRS)
SAN CARLOS, CA 34070 (REMIT ONLY)
SAN CARLOS, CA 54070

[Profile: 10025 GUIPURCH: YYYR10025 YYN Y10026V13324 [¥r: 2009 Dist: 39 Site: 1 GS: W [ 6/15/2015 [ 4:04:23 PM

)
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Managing Queues for Y1/Y2

ﬂ Purchase Orders / Requisitions

ﬁ Purchase Orders / Requisitions

File  Options  Help+Video

AeEEEZEREEE

Queue Management

=

ZzPEY a0

(¢
% Requisitions Purchase Orders

File  Options  Help+Video

A eEREEREEE

@Queue Management

(¢
% Requisitions Purchase Orders

39 - THE TRAIN ... [m=n(slEls

Queue Management

Queue Management

4

I

Select Al ] [ Clez

Requisitions Warting for Achion Requisitions Waiting for Aclion
f Se Reg# Vendor Amount Edatd?ad Se Reg# Vendor Amount E.Slg?ad Del By Subt By Site
Dl & o0 oo aunressena scroorsvsrens oo ovor2| (MR @ o0 oo oo e Joa s oo oo
[ | 00 | 080165 |TO BE ASSIGNED 1.83 | 09/30/2013 DEATT
[]| 00 | 080211 |QUINTESSENTIAL SCHOOL SYSTEMS 189.20 | 01/07/2014 DEATT | 0001

4 mn

| 3

Select Al ] [ Clear Al

| Profile: 10025 GUIPURCH: YYYR10025 YYN Y10026Y13324

[ ¥r: 2008 Dist: 39 Site: 1 GS: W | 6/15/2015 [ 4:09:10 PM

| Profile: 10025 GUIPURCH: YYYR10025 YYN Y10026Y13324

w =3 =

Yr: 2009 Dist: 39 Site: 1 GS: W | 6/15/2015 | 4:09:10 PM

ALLGUE
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Sales Tax rate changes

-

~
Finance Maintenance 39-0S5 DEMONSTRATION DISTRICT QSS/OASIS [mm| (Sl ? S

Eile Options Help+Video

'Iﬁ_.':trlli/ [II] F X ;

Inspect
@ Pragram Options [GOUPDT) l Field Relationship Tables [FLDDDD]] County Fund Cross Ref [EFUF'DT]]
Program Options by Dist T Frogram Options by Prog T Odometers T Control Dates T D ata Formats ]
District: |39 - THE TR&IM USD ﬂ
Name Abbr Description Data Matrix
1(08P0XED Unknown ¥000000000000000000000000
2| 03BCED Unknown ¥O00000000000000000000000
3| 10230F Unknown R33
4(ARSCTL Unknown 1¥N15140
5|BCUEDT BD RBecounts Payable - Batching NY
&|BODEOOZ BL Budgt Dwlpmnt - budget actions|NYOOXH
T|CAFMAC Unknown 4 N
8 | CRMEMO M Credit Memos NY0O0HH ¥
3| DCUPDT DC Cash Receipts (Deposits) NY
10| JENTRY JE Journal Entries CH
11| LEBEFYMT LB Unrecognized Lisbkilities NHOOXEHE ¥
12| BAYZTO Unknown 01020503040607050510000000000000
13| BRAY3Z0 Unknown 01020306030708100504000000000000
14| BPCLOLO EP Estimated Paysbles NY
15| BOENCH BD Purchase Order Encumbering NY
1g| POPYMT EP Purchzse COrder Payment NNOOXH1000 k4
17| PVEYMT BV Pay Vouchers NYOO0HH ¥
B} 18] PHENCHM BX Purchzase Order Reguisitions NYDOXEX1000AVARLISO000 083750%
15| TCPYMT TC Trawvel Claims NYOOHH ¥

¥r:2008 Dist:39 Site:1 GS: W | 6/15/2015 4:12 PM

(‘ ,) HARRIS School Slutions, Al ights Resrved. Donot copy o distribute without written permission from Haris School Financial Solutions
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Sales Tax rate changes

=

G - —
¢3h Finance Maintenance - Program Options by Dist 39 - QS5 DEMONSTRATION DISTRICT QSS/OASIS C=AEEn X

Eile Options

OLHX Y a0

Change

Line Mo, [18 Dizt: |39
Program;: |F=EMNCH abbr: P Dezc: |Purchase Order Requizsitions

Caption Legal Values Req. Hum. Maxx. Edit Data Data
Farce date to current date? ¥,M Y M 1 M M
Autonumber? ¥,M ¥ M 1 ¥ ¥
Reserved (3-6) M M 4 00X 00X
Tax rate (obsolete as of GLZ) M ki 4 1000 1000
PO autonumbering (AV,ALMA) | AV, AL MNA M M 2 AV AV
Req autonumbering (AR, MA, _[ AR, MA,blank M M 2 AR AR
Board approval amount M Y 5 15000 15000
Reserved (20) M M 1

¥ [ Tax rate (99v9999) M Y [ 083750
Autonumber by PO type? ¥, N M M 1 ¥ ¥
Data : False False 23

Yr:2008 Dist:39 Site:1 GS5:W | 6/15/2015 4:14 PM

‘\\.J School Solutions
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Sales Tax rate changes

— — e B
il Vendor Maintenance 39 - Q55 DEMONSTRATION DISTRICT Q55/0ASI5 l-_—' =l é]
o ——— S —
File Options Help
N+ PHdas X BE>E
! Change
Cankact Infarmation l Optional Information] addl Addresses [1) l Commodities] Comments
Dighict: |39 -
MNurnber; |000002 -
Mame: [DONALD DUCK Fremit Name: |
Address: |13993 E. SAGE HILLS DRIVE Remit &ddress: |
City: |SAGE HILLS State: [42 Zip: |R5E5E City: | State: Zip:
Phone: [ 520 ] |293-8575 Faw [
Contact: [DAISY DUCK
1093 |4 -es * | Mame | Freset: |1 - TaxlD: |555555555 SSM: |555-55-5555
Use Taw Preset [N.-No  =| [ [5eTaTl  [IE % [d765 UseTax2 | 2000 % |3321 |
Acct Mumber: | R ating: | =g Flag: -
Categony: |543EI | | | | | | | |
Type: Revolving Cash Object: | Tems: | - | R Shipping %: |10
Comments: |
Last edit: 01/14/2015 at 17-15:12 by DAO7 Last paid: 00/00/0000

VEUFPDT: wWww'w WWiXDOER $GLOBAL N Yr:2008 Dist:39 Site:l GS:W | 651572015 | 4:15 PM

;\,) HARRIS Sthocl Solutions Al ights Reserved, Do ot copy o distrlbute withaut writtan peission from Hars Schor . Financial Solutions

‘\\- School Solutions




*  QCC Purchasing Fiscal Year Transition Topics

Give Feedback

2}, HARRIS

(‘\wf ooooooooooooooo



43

Fiscal Year Transition - Give Feedback

Workshop Title & Presenter | |(25SUG Member or (|2133UG Status
Date and Sponsor, Workshop HSS-sponsored Non-
Time (Pacific) Announcement Tvpe Ln’{:aticm Q/A for 5P Member {See Legend

Flyer Links ype, Webinars |[[Reg. Cost Below)

Req. Cost
Friday Purchasing FY Q535UG PSFA Con 30.00 5250.00 Open
June 1, 2018 Transition Webinar Hemwall
10am-12 Moon Download flyer _
Give Feedback “

Or, email us at HSSPSTeam@harriscomputer.com

P’) HARRIS i tions. Al Rights Reserved. Do not copy or distr out written from Harris School Solut . Financial Solutions
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